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13.2 Part-time Appointment Committee [PTAC]:

13.2.1  The University fills all vacancies by a process of selection as set out in this Article 13. Each 
academic unit or sub-unit as appropriate, or Area in the Department of Business, shall have 
a Part-time Appointment Committee [PTAC]. Names of the members of PTAC shall be 
posted on the academic unit or sub-unit web site, as appropriate.

13.2.2  Chairs of PTACs shall attend an annual training workshop which shall cover the appointments 
process as set out in this Agreement, and which shall be presented jointly by the Association 
and the University. Other PTAC members and academic administrative assistants shall be 
encouraged by the University and the Association to attend such workshops.

13.2.3  In academic units with sub-units, whose courses are taught on one campus,  the PTAC shall 
consist of the Chair of the sub-unit or equivalent, who shall chair the committee, and two (2) 
full-time faculty members elected by the department-in-council, or equivalent. The department-
in-council, or equivalent, shall elect two other full-time faculty members who shall sit as 
alternate(s) on PTAC when regular member(s) of PTAC are in conflict of interest or absent or 
when specialized knowledge is required.  The composition of the PTAC of the Faculty of Music 
is set out in 13.9.2. For academic programs without a chair, the program’s PTAC shall consist 
of the program coordinator, who shall chair the committee, and two (2) full-time faculty 
members from the coordinating committee, elected by the coordinating committee. 

13.2.4  In academic units without sub-units (Education, Music and Social Work) the Chair of the PTAC 
shall consist of the Temporary Chair, and two (2) other full-time faculty members of the 
committee shall be elected by the faculty-in-council.   The faculty-in-council shall elect two other 
full-time faculty members who shall sit as alternate(s) on PTAC when regular member(s) of PTAC 
are in conflict of interest or absent or when specialized knowledge is required. 

13.2.  6    At th  e Br  antf  or  d Cam  pus  , f  or app  oi  ntm  ents to teac  h c  ours  es of ac  adem  ic units or s  ub-  uni  ts of 
the W  ater  loo Cam  pus (  as lis  te  d in the Un  iv  ers  it  y Ca  len  da  r)  , and f  or Br  an  tf  or  d Cam  pus c  ours  es 
not par  t of Br  an  tf  or  d Cam  pus pr  ogr  am  s under 13.2.  4, a   Br  antf  or  d Cam  pus PT  AC s  hal  l be 
c  ons  tit  ute  d in acc  or  d  anc  e with 13.  2.3.  F  or app  oin  tm  ents to teac  h c  ours  es under 13.2.x or  
13.2.x.y of ac  adem  ic units or s  ub-  un  its of the W  ater  loo Cam  pus  , the chair of the PTAC will 
consult with the chair of the other PTAC or the Temporary Chair,  as applicable.   the Dean, 
Ass  oc  ia  te D  ean, or a  ppr  opri  ate Pr  ogr  am Coor  di  nator of th  e Br  antf  or  d Cam  pus Consultation 
s  hal  l c  o  ns  ult with the ap  pr  opri  ate D  epar  tm  ent Cha  ir or e  qu  iv  al  ent  include a  bou  t th  e s  elec  ti  on 
of c  ours  es to be o  ff  er  ed,  the     r      e      qu  i  s      i  te qu  a      li  f      i  c      at  i      ons     f      or     the     po  s      i  t      i  o      n  , T  he pos  ti  ng of c  our  s  es  , 
the r  e  v  ie  w of app  lic  at  io  ns and the r  ec  omm  endatio  n of the app  ointm  ents.  to t  he D  ean of th  e 
Br  a  ntf  or  d Cam  pus s  hall b  e c  ond  uc  ted b  y the Br  antf  or  d Cam  pus PT  A  C.   If         the   Chair of the   
PTAC in 13.2.3.x or 13.2.3.y Br  antf  or  d C  am  pus PT  AC has q  ues  ti  ons a  bou  t the r  e  quis  ite 
qua  lif  ic  ati  ons f  or the pos  it  io  n, th  e c  ha  ir of the c  om  m  ittee s  hal  l c  ons  u  lt with the Cha  ir of the 
ac  adem  ic s  ub-  unit or eq  uiv  ale  nt.

13.2.x     Where courses are taught on more than one (1) campus, but only on the campus of the   
originating program are there   at least three   (3) full-time faculty with expertise in the discipline,   
the PTAC of the originating program shall conduct the appointment process and Article 13.2.3 
will apply.

13.2.y Where courses are taught on more than one (1) campus and there are at least three  (3) full-time 
faculty with expertise in the discipline at each of the campuses, there shall be a PTAC for each 
campus.
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a)         Where there is an academic sub-unit or equivalent, the PTAC shall consist of the Chair 
of the sub-unit or equivalent, who shall chair the committee, a  nd two (2) f  ul  l-  tim  e f  acult  y 
m  em  bers with expertise in the discipline  , elected by its department-in-council, or 
equivalent, or faculty-in-council, as appropriate. The department-in-council, or 
equivalent, or faculty-in-council, as appropriate, shall elect two other full-time Faculty 
members who shall sit as alternate(s) on the PTAC when regular member(s) of the 
PTAC are in conflict of interest or absent or when specialized knowledge is required.
The alternates may be in cognate disciplines on the same campus or another campus if 
the unit or sub-unit does not have enough faculty with expertise in the discipline.
 

b)         Where there is no academic sub-unit and there are more than three (3) full time Faculty 
members on a campus with expertise in the discipline, PTAC membership shall be 
determined by those members and the PTAC members shall choose their chair. The 
PTAC shall select two other full-time Faculty members who shall sit as alternate(s) on 
the PTAC when regular member(s) of the PTAC are in conflict of interest or absent or 
when specialized knowledge is required. The alternates may be in cognate disciplines 
on the same campus or another campus. 

c)         Where there is no academic sub-unit and there are only three full time Faculty 
members with expertise in the discipline, those three members shall form the PTAC 
and shall choose their chair. The PTAC shall select two other full-time Faculty members 
who shall sit as alternate(s) on the PTAC when regular member(s) of the PTAC are in 
conflict of interest or absent or when specialized knowledge is required. The alternates 
shall be in cognate disciplines on the same campus or another campus.

New – Aug. 21

13.2.xx F      or     ap  p      o  i  n      t  m      ents     to     tea  c      h     c      ou  rs      es under   13.2.y,     the chair of the PTAC of the non-originating   
program shall consult with the chair of the  PTAC of the originating program regarding t  h      e   
s      e  l  e  c      t  i      on     of   c      ou  rs      es     to be   o      f  f      e  r      ed and, the     r      e      qu  i  s      i  te qu  a      li  f      i  c      at  i      ons     f      or     the     po  s      i  t      i  o      n.     

13.2.yy In the case where a course has no home department or program, the PTAC of a cognate 
academic sub-unit or equivalent shall act as the PTAC for the course. In accordance with 13.2.1, 
the names of the members of the PTAC shall be posted on the academic unit web site. If the 
PTAC responsible for hiring for the course has questions about the requisite qualifications for the 
position, the chair of the PTAC shall consult with the Chair of another cognate academic sub-unit 
or equivalent.

13.2.7  Once the academic unit or sub-unit, as appropriate, has received approval from the Dean for 
the  number of  courses to be taught by contract academic staff, the PTAC shall seek 
applications by posting the positions under 13.3.

13.2.8  The PTAC shall review applications under the terms of this Agreement, and shall make 
recommendations on appointments to the Dean of the originating program  , copied to the Dean   
of the academic unit offering the course.  Minutes of the PTAC deliberations shall be kept by 
the committee chair and shall be made available to the Dean upon request and shall be made 
available to the Association in the event of a grievance.

13.2.9  Appointments that are subject to the rights of Members with seniority status under 13.6 are 
exempt from the provisions for posting under 13.2.6 and 13.3. When appointments have 
been authorized under 13.2.6, the Dean or designate shall provide the PTAC with an up-to-
date seniority list for the academic sub-unit or equivalent.

The above Article is tentatively agreed to by the Parties.

Dated at Waterloo, Ontario this                      day of                                      , 2013.



Wilfrid Laurier University Wilfrid Laurier University Faculty Association
Bargaining Committee Bargaining Committee

per ________________________________ per_______________________
Chief Negotiator Chief Negotiator
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