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Article 1: Preamble

1.1 The Parties recognize that the object of Wilfrid Laurier University is the attainment of
high standards of academic excellence in the pursuit and dissemination of knowledge for
the benefit of students and of the academic and wider communities. The Parties agree to
cooperate in encouraging within Wilfrid Laurier University a climate of freedom,
collegiality, responsibility and mutual respect in the pursuit of these objectives.

1.2 The Parties recognize that the goals of Wilfrid Laurier University include, but arefno
limited to, the following:

(a) the attainment of high standards of excellence in teaching, scholarship; h and
the creative arts;

scientific
ities with fellow

(b) the development of skills and attitudes essential for scholarly s
investigation and for the effective sharing of the results of t
scholars and with the community at large;

(c) the encouragement of the pursuit of truth by individdalssgand groups through
research, free enquiry and criticism in order to e ontiers of knowledge and
understanding;

(d) the provision of an environment which will s ort the intellectual, cultural, and
physical development of the University c y;

(e) the promotion and execution of the ¢ @ objective of the University as set out
under 1.1 above.
i r

1.3 The Parties recognize the acade
Bargaining Unit, namely the con
librarians, and their contribg
University as set out in

1.4 It is the purpose of this :
(a) to set out term conditions of employment for Members of the Bargaining Unit;

(b) to fost orking environment which enables Members to contribute to the
j goals of the University;

ofessional qualifications of the Members of the
ct feaching faculty and part-time professional
hieving the academic objective and goals of the

ity;

QMnsure the equitable treatment of Members through fair, open and transparent
Q procedures and practices;

(e) to provide means for settling differences which may arise from time to time between
Wilfrid Laurier University, hereinafter referred to as the University, as defined in
Article 2, and Wilfrid Laurier University Faculty Association (WLUFA), hereinafter also
referred to as the Association, as defined in Article 2.
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Article 2: Definitions

academic sub-unit, or department (or equivalent):
designates an academic division such as a department, program, whose academic
administrator is a member of the bargaining unit of full-time faculty and librarians. The
library is a unit without sub-units.

academic terms:
the 3 teaching terms in the academic year are: Fall Term (September 1 to De
31), Winter Term (January 1 to April 30), Spring Term (May 1 to August
Intersession (May and June) and Summer Session (July and August) coeltirseSyshall be
considered part of the Spring Term.

academic unit:
is a faculty, division, library, school, or other unit headed by a D
(UL), or other person excluded from the Bargaining Unit a
issued by the Ontario Labour Relations Board, January

niversity Library
ial by the certificate

academic year:
a period of 12 calendar months which, unless otherwisg’indicated, commences on
September 1 of any year and ends on August 330f the following year.

Act:
designates The Wilfrid Laurier University, , and The Wilfrid Laurier University
Amendment Act, 2001, as amended.

Agreement:

is this collective agreement neggti tween and ratified by the University and the

Association.
Associate University Librarian: g i-
is an academic libraria istaccountable directly to the University Librarian and may

be delegated to perf in their name. Librarian Members shall report directly
either to one supegyisi sociate University Librarian or to the University Librarian.

Association:
is the Wilfri urier University Faculty (and Librarians) Association. The Association is a
trade unidg de d under the Ontario Labour Relations Act, and is hereinafter referred to
as WL he Association or the Union.

Bargaini%
ompFised of all Part-time Contract Academic Staff and Part-time Librarians employed

rid Laurier University as defined and clarified by the certificate of the Ontario
Labour Relations Board, number 2704-00-R, dated January 10, 2001, and attached as
Appendix A.
Board:

is the Board of Governors of Wilfrid Laurier University, as provided for in the Act.

CAS Member:
see Contract Teaching Faculty

Chair:
with an initial upper-case letter designates a member of the bargaining unit of full-time
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chair:

faculty and librarians who is administrative officer of a department or academic sub-unit,
and for the purposes of this Agreement, the Associate Deans in the Department of
Business is equivalent to a Chair.

with an initial lower-case letter designates a chair of a committee.

Contract Appointment:

is a part-time position of a Librarian Member for a specified period, and where th is no
implication of renewal or continuation beyond the specified term of the appointrgen

Contract Teaching Faculty (CTF Member):

2001, who provides instruction in at least one university degree credi ;in the

is @ Member of the Bargaining Unit, referred to as part-time contract aca ff

under the certificate of the Labour Relations board, file number 2704-0% uary 10,
0

Agreement abbreviated as CTF Member.

contract year:

is the period from September 1 of one calendar year to Augu the next.
course: %
is a unit of study for credit in a given discipline, app bySenate and listed in the
bawfa
emi

University Calendar, and identified by a unique num
ad

nd name. A one (1.0) credit
terms; a one-half (0.5) credit
; a course of less than one-half
term. Unless otherwise specified, a

course is normally taught during 2 consecutive
course is normally taught during one academi
credit is normally taught during part of one a

one-term course is equivalent to a 0.5 ¢ 0
day:
means a working day, exclusive at ys, Sundays and all holidays observed by the
University.
Dean:
is the head of an academfc that administers a program of study that leads to a
degree.
Department: A
an academic depart as duly constituted by the Senate and Board.
department-in- cil:

mempers of the full-time faculty bargaining unit in an academic sub-unit as
rs; Contract Teaching Faculty in accordance with 11.2.2(e), with the
resentatives serving as voting members. The minimum number of voting

hall be 5. If there are not sufficient full-time members and Contract Teaching

includes

academic unit. If sufficient additional full-time members from cognate disciplines in the
academic unit are not available, full-time member(s) from the discipline or a cognate
discipline from another academic unit or sub-unit shall be appointed. The Department
members shall recommend these additional full-time members to the Dean; this
recommendation shall be subject to the approval of the Dean, and such approval shall be
in writing and sent to the Chair of the Department. The department-in-council may
include other representatives as designated by department and Faculty policies.

designate:

is a person authorized to act on behalf of an officer of the University, an officer of the

3



Association, a Chair of a department, or a chair of a Committee.

divisional Faculty council:
shall consist of all full-time faculty in each division; CTF in accordance with 11.2.2(b),
with the elected Members serving as voting members; and at least one student
representative of each academic administrative department having a program within that
division.

Faculty:
an academic faculty as defined by the Act.

faculty-in-council:
for the Faculty of Music, the Faculty of Education, and the Faculty of Soci the
faculty-in-council includes all members of the full-time faculty bargainisg unigin the
academic unit as voting members; Contract Teaching Faculty in accogdan ith
11.2.2(b), with the elected representatives serving as voting memb and other
representatives as designated by Faculty policies.

full-time faculty member:
a faculty member appointed by the Board to the rank of Meciirel, Assistant Professor,

Associate Professor, or Professor.

full-time librarian: Q
a professional librarian appointed to the rank ofd.ibraria® I, Librarian II, Librarian III or
Librarian IV and who, on average, performs iesyfor 24 hours or more per week during

the period of their employment.

grievance: Q
is any dispute or difference arising o& pplication, interpretation, administration,
of%hi

or alleged violation of the provisi Agreement.

intramural course:
is a regular course normall @ n a University campus for academic credit; such
courses do not include off-camipus courses offered by the Lazaridis School of Business
and Economics, Additi fication courses offered by the Faculty of Education, one-
on-one teaching, suchya cted studies courses and Faculty of Music studio courses in
practical study a omposition, or any other courses approved by the Joint Liaison
Committee.

lab section:
is a class
condu

% the instruction, supervision, and assessment of student work is
i University facility designated as a laboratory.

libraria

s-inzcouncil:

@all full-time professional librarians employed in the University Library who are
mbers of the full-time bargaining unit and, subject to 11.2.2(d), all part-time
essional librarians employed in the University Library who are Members of the part-

< ZP
time bargaining unit.

Library Council:
is chaired by the University Librarian and includes all full-time and part- time
professional librarians employed in the Library as librarians and other members as
approved by Senate.

Member:
when printed with an initial upper-case letter is a Member of the Bargaining Unit as
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defined by the Ontario Labour Relations Board Certificate, number 2704-00-R, dated
January 10, 2001, attached as Appendix A.

member:
when printed with an initial lower-case letter is a member of a committee or other group.

music studio course/music therapy practicum course:
is a credit course offered by the Faculty of Music in which students are taught by a studio
instructor or supervised by a music therapist on a one-on-one basis.

non-departmentalized academic unit:
is an academic unit without sub-units, namely the Faculty of Education, the f

Music, the Faculty of Social Work, and the Library.
Xnot on the

pol of Business

off-campus course:
is a credit course offered in the off-campus degree or diploma prog
Waterloo, Kitchener, Brantford or Milton campuses) by the Laz
and Economics.

official count date:
is the date in each academic term on which the Universj upts student enrolment for
purposes of submitting official counts to the Ministr I s and Universities. The
dates are established by MCU and currently are as fo s: November 1 (Fall Term);
February 1 (Winter Term); June 30 (Spring Term); normally 3 weeks after the start of
classes (Intersession and Summer Session).

Online Learning Course:
is a credit course taught using deliver @ such as the Internet, correspondence and
videotape, offered through the Cent& pline Learning.
Part-time Librarian:

a professional librarian appoi o thie rank of Librarian I, Librarian II, Librarian III or

Librarian IV and who, on a rforms duties for less than 24 hours per week
during the period of theigfe oyment.

Parties:
to this Agreemen%e niversity and the Association, hereinafter also referred to as
WLUFA or the Union.

President:
the Presi

t of¢he University.

Program Coordinator:
a membervof the full-time faculty and librarians bargaining unit who is administrative
er @f an academic sub-unit that exists outside of departments.

R€ < Salary:
is the annual gross salary, excluding any additional stipends or other special income, of a
full-time librarian.

salary:
the salary of a CTF Member is the total compensation, inclusive of pay in lieu of benefits
and vacation pay, which the Member receives for teaching a course. A Librarian
Member’s salary is the total compensation received for the period of a Contract
Appointment, or for Librarian Members employed for a period of 12 months from July 1
to June 30, the salary is the total annual pay for that year.

5



Senate:
is the Senate of Wilfrid Laurier University, as constituted pursuant to the Act.

seniority hours:
part-time Librarian Members accrue seniority hours for each hour of assigned work; CTF
Members teaching studio courses or providing music therapy supervision, or coach-
accompaniment in the Faculty of Music accrue seniority hours in a course or substantially
similar course for each paid hour of instruction.

seniority points:
Members accrue seniority points each time they teach a course; each course, regardless
of its student credit weighting, equals one seniority point in that course or sub ly

similar course.

a Member who has seniority status in a course or substantially singf and who
has maintained a satisfactory teaching performance is entitled t@ aMappointment to
teach the course or substantially similar course provided tha urse is to be taught
by Contract Teaching Faculty and the Member has accruedgth ost’seniority points.

seniority status:

spouse:
except where otherwise indicated, is a person marri a Member, or cohabiting with a
Member continuously for a period of not less than oneWear, inclusive of same sex
partners.

Subunit-in-council:
Consists of the department-in-council fo
Committee for programs. The sub-unit cil includes all members of the full-time
bargaining unit in the department o as voting members; Contract Teaching
Faculty in accordance with 11.2.2¢€) anehd 1.2.2(f), with the elected representatives

ents or the Program Coordinating

serving as voting members. Th um number of voting members shall be 5. If
there are not sufficient full-ti m ers and Contract Teaching Faculty to properly
constitute a sub-unit-in-c members of the sub-unit shall select additional full-
time members from cogfia isciplines in the academic unit. If sufficient additional full-
time members from e disciplines in the academic unit are not available, full-time
member(s) from the disci e or a cognate discipline from another academic unit or sub-
unit shall be appo The sub-unit members shall recommend these additional full-
time membergto the Dean; this recommendation shall be subject to the approval of the
Dean, and approval shall be in writing and sent to the Chair of the Department or

Program @oor tor, as appropriate. The sub-unit-in-council may include other
repre@s as designated by sub-unit and Faculty policies.
Tempora haiy:
i fulldime member elected by the appropriate faculty-in-council or by the librarians-
cil to serve as chair of the academic unit’s Appointment and Promotion
mittee, and, in the Faculty of Education, the Faculty of Music, and the Faculty of

Q Social Work, to preside at meetings of the faculty-in-council in accordance with 13.13.11
of the full-time faculty and professional librarians collective agreement.

tutorial section:
is a class designed to complement lectures in a course by meeting with students to
discuss and analyse texts, readings, cases and exercises. Members who teach tutorial
sections are responsible for the preparation for the tutorials, and for the assessment of
student work and participation.



University:
means Wilfrid Laurier University, the Employer as mentioned in the certificate of the
Ontario Labour Relations Board, number 2704-00-R, dated January 10, 2001, and its
designates, the Board of Governors of Wilfrid Laurier University, or any officers
authorized to act on behalf of the Board.

University Faculty Council:
includes all members of the full-time bargaining unit and all Contract Teaching Faculty
Members and Part-time Librarians as voting members.

University Librarian:
the head librarian of the University Library.

University Library:
includes the Library on the Waterloo campus and all other locations wher University
provides library services employing one or more full-time or part-£ ptoféssional
librarians.

Vice-Dean:

is an academic position that is accountable directly to a D€aprangd may be delegated to
perform management tasks in their name, except for provided in Appendix G.

Article 3: Recognition, Rights and Privileges of the Association

3.1 Recognition:

3.1.1 The University recognizes %oaation as the sole and exclusive bargaining
agent for Members of the Bargaifiingsklnit’as defined by the certificate of the Ontario

Labour Relations Board, num
Appendix A. That is, all par
least one university deg

employed by the Univefsi
professional librarianS\a

-00-R, dated January 10, 2001 and attached as
tract academic staff who provide instruction in at

ed to the Brantford and Milton Campuses.

3.1.2 For greater inty, the following persons are excluded from the Bargaining Unit
as defined b e certificate of the Ontario Labour Relations Board dated January 10,
2001:
(a) fullssi culty and professional librarians who are members of the Bargaining Unit

ined by the certificate of the Ontario Labour Relations Board, humber 0477-88-
&at October 3, 1988;

QM President, Vice-Presidents, Associate Vice-Presidents, Deans, Vice-Deans,
Associate University Librarians (AULs), and the University Librarian (UL) and
Archivist, including an individual appointed in an acting capacity to serve temporarily

in one of these offices, or one of these officers on an administrative leave that falls
within a term of office, or between 2 consecutive terms of office;

(¢) persons holding visiting or In-Residence appointments for one year or less.
3.1.3 Nothing herein shall prevent the teaching of courses or the performance of
librarian responsibilities or the pursuit of research, scholarly or creative activities by

those persons excluded from the Bargaining Unit in 3.1.2(a), (b) and (c).
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3.2 Association Facilities:

3.2.1 The University shall provide to the Association the facilities and services as
provided on July 1, 2004. In the light of additional responsibilities, the Association has as
the bargaining agent for contract teaching faculty and part-time librarians, the University
shall provide such other University services as may be agreed upon from time to time by
the Parties at the then current Departmental rate.

3.2.2 The University agrees to print and provide, without charge, one copy of this
Agreement (including all appendices) to each Member, upon request, one co e
new Member when first appointed under 13.8.4 and 14.8.2, and 50 copies_ to
Association. The University shall also provide to all Members the electroni access

the online version of this Agreement.

3.3 Association Membership and Service:

3.3.1 Every Member shall have the right to join the Associ as a member of the
Association to participate in its activities. The University ghalpnoginterfere with members
of the Association attending Association meetings or atkendinggto Association business
providing such participation or attendance does not «@ er@¥with the performance of the
Member's teaching duties under this Agreement.

3.3.2 No person shall be required to be a of the Association as a condition of
employment.

3.4 Dues Check-Off: @

3.4.1 Each pay period, the Uniyersi
Unit such dues as are uniform

shall deduct from each Member of the Bargaining
and regularly payable by a member of the Bargaining
itttion and By-laws of the Association and such other

1 in writing to the University by the Association.

3.4.2 At the commenc of the Agreement, the Association shall advise the
University in writigg ofjthe*amount of its regular dues or assessments. Thereafter the
Association shall a he University in writing of any change in the amount of regular

dues or assegsments; such notice to be given at least 20 days prior to the effective date
of such ch

3.4.3 he amounts specified under 3.4.1 are remitted, the University shall inform
thedssoOgiation in writing of the names of Members from whose salaries deductions for
z%ﬂo dues and/or assessments have been made and the amount of dues and/or
essments deducted from each Member's salary.

3 :@ The University shall, no later than the 15th of the month following the month in
which the deductions are made, remit to the Association the amounts deducted in
accordance with 3.4.1.

3.5 Rights of the Association:

3.5.1 In recognition of the involvement of Members in the consultative process of this
Agreement, the University agrees to provide the Association with 3 stipends per
academic year to be distributed at the Association’s discretion. The value of each stipend
shall be equivalent to the salary for a one-term undergraduate course. In addition, the
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Association will be allowed to purchase up to 10 additional stipends per academic year at
the same rate. The Association will inform the University of the names of the Members to
whom such stipends are to be allocated as soon as they are elected or appointed and not
later than July 1. Designated Members will be issued an administrative contract for an
amount equivalent to the salary for a one-term undergraduate course. Responsibilities
assigned by the Association and stipends received under this Article 3.5.1 shall not count
as part of a Member’s teaching duties under Article 16 or responsibilities under Article
17. A Librarian Member who has been assigned responsibilities and designated such a
stipend by the Association shall negotiate with their supervising AUL, otherwise wjth the
UL, the timing of release time to perform Association responsibilities and schedulin

their library duties.

3.5.2 For the purposes of 3.5.1 only, CTF Members elected or appoint C ct
duties of the Association shall be regarded as Members for the full aca ic Year in

which the appointment occurs. In all cases CTF Members so desig teach at
least a 0.5 course credit in that academic year.
3.5.3 The University recognizes that Members, subject to t igations under this

Agreement, have the right to attend open meetings of thegBo and Senate, and to
attend any open meetings of committees of these bodie

3.5.4 The University recognizes that the Associatio the right at any time to call
upon the assistance of duly authorized representativestf the Canadian Association of
University Teachers (CAUT) the National Union 0§ CAUT (NUCAUT), and of the Ontario
Confederation of University Faculty Associati UFA). Such duly authorized
representatives shall, subject to the provisi the Act, have access to University
premises to consult with Association offi embers.

3.5.5 In the event that there is a tnder FIPPA concerning a Member, the
Privacy Office will inform the Mepiber, abthe time of notification, of their right to have
WLUFA support throughout the e

Article 4: University Ri General Administration

4.1 University Rights:

4.1.1 ssoeiation acknowledges that the University possesses and may exercise all
powe ed upon it under the Act, subject to the express provisions of this
Ag . In the implementation of the provisions of this Agreement, the University
Il airly, equitably, and ethically in its actions affecting Members.
4, The Association acknowledges that it is the right of the University to hire, appoint,

p ote, transfer and classify employees and it is the right of the University to dismiss,
suspend or otherwise discipline any employee for just and sufficient cause, in a fair and
equitable manner in accordance with the provisions and specifications of this Agreement.

4.2 Working Environment:

4.2.1 The University acknowledges a continuing responsibility to maintain a working
environment in which the duties of Members are effectively carried out, and undertakes,
therefore, to provide a reasonable level of facilities and support services consistent with

9



4.2.2

4.2.3

4.2.4

4.2.5

4.2.6

4.2.7

4.2.8

4.2.9

4.2.10

this responsibility.

The University shall provide Members with reasonable access to facilities, services
and equipment required to meet the Members’ contractual obligations. Access shall be
provided to:

(@) workspace, individual lockable storage in a secure area for confidential materials and
personal belongings upon request, and space for private meetings with students
within reasonable working hours;

(b) administrative and technical support, library services and email; and

(c) office supplies, audio-visual resources, telephone, photocopier, compu rinter.
Every reasonable effort shall be made to provide Members

courses in an academic term, or 4 or more courses over 2 consecd

with a minimum of 2 courses in each term, with an individual d
upon request.

In the event that workspace under 4.2.2 and 4.2
may be eligible for a T2200 in accordance with CRA r
available for sufficient time or the space or equipme no

n

ailable, the Member

. If the workspace is not
vailable for course
preparation, the Member may be eligible for a T2200 iRjaccordance with the CRA
regulations.

In order to consult with stud , bers shall have exclusive use of scheduled
meeting space for up to 2 hours p€r wedksfor each course a Member teaches during the
term. In order to facilitate scheduli he Dr. Alvin Woods Building and on the

electronically book up to meeting-room time for each course the Member is

Brantford campus, 10 days re start of term, the Dean shall invite Members to
teaching during the ter

Workspaces shall upplied with appropriate furniture, appropriate lighting, and
open work-surfa ufficient for Members’ use. Computers, monitors and software
suitable to engble Members to fulfill their contractual obligations shall be provided and
maintained g, working order by the University. No work or meeting space shall be used
to house gurp broken or unsafe equipment or furniture.

rs who have held an appointment within the Bargaining Unit in each of the

pr us'® academic years, and who have applied for, and can reasonably expect to
eiv n appointment in the subsequent academic year, shall be eligible to apply for

0 a workspace through the Spring Term in which they do not hold an

%ointment. Applications shall be in writing to the Dean. Subject to the availability of

R

workspaces, Members who apply and meet the criteria shall not be unreasonably denied.

The storage of materials submitted by students for evaluation (including final
examinations, assignments, or other evaluative materials submitted by students) is the
responsibility of the University. Materials submitted by students for evaluation that have
not been returned to students during the academic term shall be submitted to the
University for storage within 10 days of the end of the academic term in which the
course was taught.

The University recognizes the right of Members to work in a secure, healthy, safe
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and accessible environment, and has a responsibility to provide facilities, services and
equipment sufficient to meet this requirement.

4.2.11 The University and the Association acknowledge that the University and Members
have duties and responsibilities with regard to health and safety in accordance with the
provisions of the Occupational Health and Safety Act and its regulations. Should current
legislation be amended, it is agreed that the University and the Association shall meet to
discuss such changes and the impact upon the work of Members. Members who have
reason to believe that a work situation is likely to endanger them have the right efuse
unsafe work pursuant to and in accordance with the provision of the Occupational Hgalth

and Safety Act. E

Article 5: Joint Liaison Committee

5.1 The Joint Liaison Committee for the administration of this Agr ent shall be the
Committee established under Article 5 of the Collective Ag e r full-time faculty
and full-time professional librarians subject to 5.2. @

5.2 One Association representative on the Joint Lj mittee shall be a Member
belonging to the Bargaining Unit covered by this Agreggment.

5.3 The Joint Liaison Committee shall revi tters of concern arising from the
application of this Agreement, excluding any di which is at that time being resolved

under the grievance and arbitration procgdufe t out in Article 23. This Committee
shall attempt to foster effective commu @ s and working relationships between the
Parties and shall attempt to maintai s of mutual co-operation and respect. In the
light of this objective, this Articl oe t preclude the occurrence of informal

meetings between representatives Association and the University to attempt to
resolve differences that ma ise fr time to time.

5.4 The Joint Liaison &0 ittee shall not have the power to add to or to modify the
terms of this Agreem t shall act in accordance with 5.3.

Article 6: Corr ondence and Information

6.1 where otherwise specified in this Agreement, correspondence between the
Assgriation and the University arising out of this Agreement or incidental thereto shall
pass between the President and the President of the Association, or their designates.

6.2 here written notice to the Association or the University is specified in the
Agseement, the University internal mail will be deemed adequate means. Where written
notice to Members is specified in the Agreement, internal or external mail, as
appropriate, will be deemed adequate means, unless otherwise specified in this
Agreement.

6.3 The University shall provide the Association with the following information:
(a) for CTF Members:
(i) no later than 35 days after the first day of each academic term, a list
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6.5

containing the name, category of appointment, the term of the contract,
seniority status and seniority points, the number of terms employed by the
University, year of birth, address, email address, telephone number, salary,
gender, department, highest degree, year of highest degree, year of first
degree, and University ID number of each Member;

(ii) teaching Online Learning courses, a list giving the Member’s name, Online
Learning course number(s), and enrolment in each Online Learning course no
later than 15 days after the official count date in each term;

(iii)in the Faculty of Music who are compensated at an hourly rate of o later
than 35 days after the first day of each term, the Member’s ca nder

number of schools and students each Member is respo fior supervising,
no later than 35 days after the first day of each term;

13.10.3;
(iv)providing field supervision in the Faculty of Education, of the total
)

(v) in the case of an appointment or amendment t@'a ointment, taking effect

after the beginning of an academic term, the UniVersity shall provide the
above list of information for CTF Member um report(s), as
necessary, within 10 days of the previous rt;

(b) for Part-Time Professional Librarians:

(i) no later than 35 days after thg of each academic year (September 1),
the name, category of appoi % date of appointment to the current
t

contract, the term of the debynumber of years and months employed by

the University, birth date, a ss, email address, telephone number, salary,
sex, department, hig gree, year of highest degree, year of first degree,
and University ID e each Member;

(i) in the case g appointment commencing after the beginning of the
academic ithin 35 days of the commencement of the appointment, the
University sSha ovide the above list of information for part-time librarians;

(iii)thegnames of all Members whose employment has been terminated due to
th, resignation, retirement, severance or dismissal, within 30 days of
ermipation;
bers:

such other information as may be set out elsewhere in this Agreement that is
required to be given.

Where the University has agreed to provide notices, minutes, reports and other

information from the Board and Senate and their Committees to the Association under
Article 6 of the collective agreement for full-time faculty and librarians, it shall be
deemed to have provided the information to the Association for the purposes of this
Agreement.

The Association agrees to provide the University with the following information:

(@) a copy of each WLUFA Newsletter;
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(b) an up-to-date copy of the Constitution and By-laws of the Association;
(c) an up-to-date list of the executive of the Association;

(d) such other information as may be set out elsewhere in this Agreement that is
required to be given.

Article 7: Academic Freedom

7.1

7.2

7.3

7.4

7.5

7.6

The common good of society depends upon the search for knowledge a ree
expression. Academic freedom in universities is essential to both these in the
teaching function of the university as well as in its scholarship and res h.§he Parties

agree that they will not infringe or abridge the academic freedom ofse ber.
Members are entitled, regardless of prescribed doctrine, to the freg€ o teach,
discuss, carry out research and publish the results thereof, and €ngagegn creative

activities. Members shall have the freedom to select, acquir i inate, and use
documents in the exercise of their responsibilities.

Members have a duty to exercise academic fr ing& manner consistent with
the academic obligations of teachers, scholars, and ans. These obligations include
adherence to Senate and Faculty academic policies andyregulations, and workload duties
and responsibilities as set out in Articles 16 and

In exercising academic freedom,
academic freedom and rights of other

ve a responsibility to respect the
the university community.

Members shall have the free
and freedom from institutional c

icize the University and the Association,

Academic freedom d
rather, academic freedom
confer legal immunity,
duties and responsibili
University or the Ass
penalties becaus

uire neutrality on the part of the individual,
mmitment possible. Academic freedom does not

it diminish the obligations of Members to meet their
bers shall not be hindered or impeded in any way by the
from exercising their legal rights nor shall they suffer any
exercise of such legal rights.

The sorship of information is inimical to the free pursuit of knowledge. The
collection, ©rgagpization, and dissemination of knowledge will be done freely and without
bias in su rt of the research, teaching, and study needs of the university community.
The ree that no censorship based on moral, religious, or political values shall
be rcised or allowed against any material which a Member desires to be placed in the
ibrar llections of the University.

AQe 8: Non-Discrimination

8.1

The Parties recognize the importance of an inclusive work environment and have
a joint desire for a workplace free from discrimination. The Parties agree that all
Members have a right to equal treatment with respect to employment and that there
shall be no discrimination exercised or practised with respect to any Member in regard to
salary, appointment, reappointment, dismissal, leaves, or benefits on the basis of race,
ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, sexual orientation,
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8.2

8.3

8.4

gender identity and gender expression, age, record of offences, marital status, family
status, disability, political affiliation or belief, or membership or non-membership in the
Association. Except as otherwise provided in this Agreement, the interpretation and
application provisions of Part II of the Human Rights Code, RSO 1990, Chapter H.19, as
amended, shall apply to the administration of this Article.

If candidates for appointment have been judged to be substantially equal in
qualifications, priority will be given to those candidates who are Canadian citizens or
permanent residents. This clause will be subject to amendment in accordance wi
changes in federal legislation.

This Article shall not preclude any employment equity or pay equity_ m

mandated by law or agreed to by the Parties, including any action that bject
the increased representation of the 5 equity-deserving groups for emp eng equity
within the University, namely those who identify as: Indigenous per; , en,
racialized persons, persons in sexual and/or gender minority, per hdisabilities.

Workplace Accommodations: %s
a

The University is committed to providing workplace tion as required by the
Ontario Human Rights Code, the Accessibility for Ont ns with Disabilities Act, and any
other relevant legislation. Workplace accommodations sRall be provided in accordance
with the University’s Employment Accommodati olicy (8.7).

Article 9:  Conflict of Interest &

9.1

9.2

9.2.1

Members shall act fair %@Iy, and ethically in their actions affecting
students, Members and ot loyees of the University.

Assessment, reyiewf appeals and other decision processes concerning
appointment must b orpfed in an objective manner and on objective grounds and be
seen to be so.

No Meghber shall:
(a) knowiggly ticipate in any decision that directly and preferentially benefits
hi erself or any individual with whom the Member has an immediate familial,

xual or financial relationship; or

knowingly participate in any academic decision directly affecting an individual with
m the Member has an immediate familial, marital, sexual, client, patient, or

Q financial relationship.
9.2. The Vice-President: Academic, Deans, Vice-Deans, UL, and AULs shall not

9.3

knowingly participate in any decision that directly and preferentially benefits a Member
with whom the said administrator has an immediate familial, marital, sexual or financial
relationship.

Relations with Students:

14



9.3.1

9.3.2

9.3.3

10.1

With respect to students, Members:

(a) shall avoid all forms of discrimination as specified in Article 8;

(b) shall disclose the existence of any conflict of interest or of other circumstances known
to them which may reasonably introduce or appear to introduce bias into their
academic judgment or administrative decisions with respect to students by notifying
their Dean in writing;

(c) shall not accept additional remuneration for tutoring students enrolled in coufse

taught by the Member;
(d) shall respect the confidentiality of information about a student gaine @the
ere such

exercise of academic duties; such information may be used or discl
use or disclosure has the student's consent or is required in the i of a
Member's responsibilities.

Upon notification pursuant to 9.3.1(b), a Dean shall:
(@) permit the student to remain in the Member's cours make arrangements for
independent evaluation of the student's perfoer

(b) with the Member's consent, permit the student to ain in the Member's course
without special arrangements for an independent evaluation; or

(c) require the student to be transferred Member's course.

%: urse materials to be purchased by students
indiyidual with whom she/he has an immediate
familial, marital, sexual or finan relation) derives a direct financial benefit, the
Member shall write to the D€anre sting approval of the proposed course materials. If
requested by the Dean, ber shall provide further information on the course
materials and/or the fi | Benefit. Within 10 days of the receipt of the Member’s
written request, the eir designate shall respond in writing, and if the request is
denied, the DeanshalljproVide a statement of reasons. In the case of course materials
not published or pr d by a third party at an arms-length relationship and not readily
available in commercial marketplace except by purchase from the author, or an
agent of t hor, the means of sale of the course materials requires the Dean’s
derthis clause, course materials include printed works, and non-print media
ot limited to CDs, DVDs, audio tapes, and material accessible via the

When a Member intends to
and from which the Member (or &ny

ation

Int&
AQ 2: Evaluation of a Member’s Performance and Professional Development
E

Evaluation of a Member’s Performance

10.1.1 The Department Chair, or equivalent, or in non-departmentalized Faculties, those

faculty whose administrative role includes these duties, may provide to a CTF Member
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ongoing advice and coaching on teaching performance, especially if there are concerns,
and clarification of expectations, duties and responsibilities of a Member’s teaching
contract including those listed in Article 16.

10.1.2 The AUL, or UL if the Member reports to the UL, may provide to a librarian
Member ongoing advice and coaching on performance, especially if there are concerns,
and clarification of expectations, duties and responsibilities, as per the Member’s
appointment letter, including those listed in Article 17.

10.1.3 Upon request of the Department Chair, or equivalent, or AUL in the case
librarian Members, the Dean or Vice-Dean, or UL may meet with the Member,in‘erdero
discuss concerns identified under 10.1 or 10.2.

10.1.4 The Dean or Vice-Dean, or UL may review the performance of b under this
Article, as necessary. Such an evaluation, if any, shall be in addition_te. a ther
assessments which may be required by other provisions of this Agfeemant“If the Dean,

Vice-Dean, or UL wishes a Member to participate in any discussi
this review, the Member shall receive written notice of an ev
The notice shall be given at least 5 days in advance of the

eting as part of
Ohder Article 10.
nd the Member

shall have the right to be accompanied by a representatige ir choice.
10.1.5 Failure of a Member to grieve the assessmen eiperformance under 10.4
shall not be deemed an admission of the validity of th&assessment.

10.2.1 A Professional Developme tion may be initiated by the Dean, with the
consent of the CTF Member, or mber. The purpose of such an evaluation is to
provide a written evaluation Member’s teaching performance in order to assess the
Member who is eligible for status under 13.7, or to assist the Member in the
performance of their teaghi uties under Article 16. Only those evaluations
undertaken for an as ent for seniority status under 13.7 shall be placed in the
Member’s Official File

10.2 Professional Development EvaluatioO
>

10.2.2 The CTF Me initiates a Professional Development Evaluation by writing to the
Dean statin e reason for the request and suggesting a time for the evaluation to take
place.

10.2.3 an may choose a designate to perform the Professional Development
Evaltiat e designate shall normally be from the academic unit or sub-unit, as
ropriate, in which the course is offered, or from a cognate discipline, and shall not be

ember of the PTAC that recommended the Professional Development Evaluation

er Articles 13.7.2.6 and 13.7.2.7.

1& When the Dean or their designate initiates such an evaluation by writing to the
Member stating the purpose of the evaluation and suggesting the time for an evaluation
to take place, the evaluation and its scheduling shall be subject to the mutual agreement
of the Member and the Dean or their designate.

10.2.5 The evaluation by the Dean or their designate shall include:

(a) a review of the Member’s Official File and all materials submitted by the Member;

(b) a meeting prior to the initial classroom visit to discuss the evaluation process and the
16



Member’s teaching methodology; and
(c) attendance at the Member’s class to observe the CTF Member’s teaching.

Subject to the mutual agreement of the Member and the Dean or their designate, the
evaluation may include more than one visit to the Member’s class, and/or more than one
designate performing the evaluation. Where the Professional Development Evaluation
has been requested by the Member to assist in the performance of their teaching duties
under Article 16, more than one meeting between the Member and the Dean or r
designate may be scheduled. Scheduling of additional visits and meetings shallfbe
subject to the mutual agreement of the Member and the Dean or their designat

For an Online Learning course, in lieu of a classroom visit, course materjal tes
and/or other components of the course shall be reviewed.

A Professional Development Evaluation is in addition to the Studen se Feedback
under Article 19.2, 19.3 and 19.4.

the evaluation shall

10.2.6 Upon completion of 10.2.3, the Dean or designate genduc
w this meeting shall

discuss the Member’s performance with the Member, an
send a written report of the evaluation to the Membersg e case of evaluations
undertaken for an assessment for seniority status ung 3.7, copied to the PTAC. In
addition to assessing the Member’s performance, this Feport may make
recommendations to assist the Member in the pa@gformance of their duties.

aluation shall be consistent with the
out in this Agreement.

10.2.7 This report of a Professional Develgpn
terms and conditions and academic crite

Article 11: Governance and C iali

11.1 Board of Governor Senate:

11.1.1 The Association®acknowledges the rights, powers and responsibilities of the Board
as establis by statute, by-law, and practice, except as such rights, powers and

ay have been specifically abridged, delegated, or modified, by the

r or this Agreement. The Board shall exercise those rights, powers, and
in a manner which is fair, reasonable and consistent with the provisions
ement.

Certifi

11.1. he Parties acknowledge the rights, powers and responsibilities of the Senate as
ablished by statute, by-law, and practice, except as such rights, powers and
responsibilities may have been specifically abridged, delegated, or modified, by the
Certification Order or this Agreement. The Senate shall exercise those rights, powers,
and responsibilities in @ manner which is fair, reasonable and consistent with the
provisions of this Agreement.

11.1.3 Except where modified by this Agreement, existing Board and/or Senate policies
relating to terms and conditions of employment which are reasonable, certain, and
known, and which were in force at the date of the ratification of this Agreement or during
the preceding academic year shall continue during the term of this Agreement. The onus
of establishing an existing policy within the meaning of this clause shall rest on the party
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11.2

11.2.1

11.2.2

%

or person alleging the existence of such policy. Either party may seek interpretation of
an existing policy relating to terms and conditions of employment by referring any such
matter to the Joint Liaison Committee as established in Article 5 of this Agreement.

Collegiality:

The Parties recognize the contribution of contract teaching faculty and part-time
professional librarians in the fulfilment of the academic objectives of the Universitys and
acknowledge that this contribution may take the form of representation on the céllegial
bodies of the University as outlined in 11.2.2. Members serve on collegial bodiesyund
11.2.2 for a period of the academic year. If a Member resigns from a positjon
11.2.2, a replacement shall be selected in accordance with the procedurgs 2.

Therefore, the Parties agree that:

(a) Members shall be voting members of the University Faculty o

all elect
e Divisional Council of
ith?10 or more full-time
es; in academic sub-units
lembers shall elect one
embers to the Divisional Council
s, Areas in the Department of
-units; in non-departmentalized
resentatives from their number to be

(b) CTF Members in each academic unit or sub-unit as app
representatives from their number to be voting me
the Faculty in which they teach; in academic sub-uhit
faculty members, CTF Members shall elect 2 rep @ ta
with fewer than 10 full-time faculty members, CT
representative; for the purposes of election 6f CTF
of the Lazaridis School of Business and E i
Business shall be deemed to be academi
academic units, CTF Members shall e
voting members in units with few 7 D full-time faculty members, and 3
representatives in units with 20 ore*full-time faculty. CTF Members are eligible to
be members of the GraduategFacult t are not eligible for election to Graduate
Faculty Council. CTF Membe edled as representatives shall serve as members for

the full academic year i ich election occurs. The names of elected CTF
representatives shall be on the Faculty website;

(c) all part-time prof aldibrarian Members shall be voting members of the Library
Council;

(d) all part-tigfe professional librarian Members shall be voting members of the
libraria -council; if there are more than 2 part-time professional librarian
Members, they shall elect from their number 2 representatives to serve as voting
m of the librarians-in-council;

e % emic sub-units, subject to the clarification for the Department of Business in
(f) Below, CTF Members shall have the right to attend department or program

etings; as appropriate; in academic sub-units with 10 or more full-time faculty

members, CTF Members shall elect 2 representatives from among their number to be

voting members of the subunit-in-council; in academic sub-units with fewer than 10

full-time faculty members, CTF Members shall elect one representative from among

their number to be a voting member of the subunit-in-council. CTF Members elected
as representatives shall serve as members for the full academic year in which the
election occurs. The names of elected CTF representatives shall be posted on the

Area and Department websites;

(f) for the purpose of the CTF Members’ attendance and representation at department
meetings in the Department of Business, both the Department as a whole and the
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Areas are deemed academic sub-units. In Areas with 10 or more full-time faculty
members, CTF Members shall elect 2 representatives from among their number to be
voting members of both the Area and the Department of Business; in Areas with
fewer than 10 full-time faculty members, CTF Members shall elect one representative
from among their number to be a voting member of both the Area and the
Department. The names of elected CTF representatives shall be posted on the Area
and Department websites.

11.2.3 Members’ participation in the collegial bodies of the University shall only ith
the Member’s consent, and shall not be part of a Member’s appointment.

Article 12: Members’ Official Files x

12.1.1 The University shall maintain only one official file (herea the Member's
Official File) relating to each Member. All official documents i by the University
with respect to any period of a Member’s employment wit rsity as a Member
or as a full-time faculty or librarian member shall be plag€d4 Member's Official File.
The University shall have regard to all the documeni@a eptber’s Official File when

alu

considering the Member’s employment status or wh ing the Member’s
performance.

all maintain a register of Members’
access to a Member’s Official File is
) ures, or when access to a Member’s
gst shall be made through the Office of the

12.1.2 The Office of the Vice-President: Aca
Official Files indicating the location of each,fi
required as part of established assessmg
Official File is requested under 12.3, the
Academic Dean or UL, as appropriate.

12.1.3 Copies of documents fro er's Official File may be used and filed
elsewhere within the Univergity as reasonably be required for normal University
administrative purposes.

12.1.4 All documents,
of copies of books, articl
review concernin
proceedings apd revie
and subse
proceedi

aterials including copies of computer files, with the exception
other similar materials, used in any official proceeding or
ber shall be deposited in the Member's Official File. These
include but are not limited to those concerning appointment,
t appointment, but shall not include grievance and arbitration

12.1.5 nts which do not comply with the rules set out in this Agreement may not

be d Thyreviews, assessments or other proceedings as referred to in 12.1.4, or
w in this Agreement.

12 Where materials already deposited in the Official File are required for any
proceeding, true official copies certified and dated by the Vice-President: Academic, Dean
or UL, as appropriate, or their designate shall be made available to individuals directly
involved.

12.2 Contents of the Official File:

12.2.1 The Official File shall contain records relating both to the employment status of
and the evaluation of a Member. No anonymous material shall be placed in the Official
File. Each item shall be signed and dated by its author or authors. Aggregated statistical
information which is recorded in evaluations and official minutes of meetings are not
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considered to be anonymous within the meaning of this clause. No anonymous material,
if maintained contrary to this Agreement, shall be submitted as evidence in any
proceeding involving a Member. If such evidence is submitted, it shall be struck from the
record and not considered part of the evidence. Failure to strike such material from the
record shall be sufficient in and of itself to invalidate the deliberation, action, or
proceeding. Any such anonymous material contained in the files at the time of ratification
of this Agreement shall be destroyed by the University.

12.2.2 In accordance with the provisions of (a) and (b) below, confidential materiakshall
be restricted to signed letters of reference which the Member has solicited, or fof t
soliciting of which they have given approval, or which are provided for in thi
Assessments and evaluations by the Vice-President: Academic, Deans, Vicg-
UL, AULs, Department Chairs, Area Coordinators, or other administrati\&c

s

University, are not letters of reference, and shall not be subject to the Vi
and (b) below:

(a) Letters received in relation to the initial appointment of a M
shall be confidential and shall not be shown to the said
appointment. These letters of reference shall be used
they were written, namely, to evaluate the suitabilit
position. The name of the author and date of the
inventory of the file pursuant to 12.2.6.

the University
ore or after their

ndidate for the
all be included in the

(b) Letters of reference solicited by or with the approval of a Member who has applied for
reappointment shall be considered confi d shall be kept in a separate file

labelled “Confidential File”. Upon reg ember shall be provided with a copy of
the body of the letter, excluding any @ ces which would identify the author of

the letter, their affiliation or addﬁ
12.2.3 When confidential materiél i used by the University or required by the

Association under 23.6.2.2 i ougse of proceedings to resolve a grievance, a copy of
the confidential material wi ded to the Association and accordance with the
provisions of (a) and (b)¢be

(a) All confidential mie | sifall be labelled “Confidential.” Any materials labelled

r

“Confidential” shalljbe Fetained by the Association in an envelope separate from other
documents pro in the grievance and may be reviewed only by Association
representétive(s) directly advising on the grievance.

(b) A Memer sRall not be shown their own confidential material or the confidential

m i any other individual which is to be used in the course of proceedings to
solye a grievance, but the Member is entitled to access their own letters of
re ce in accordance with 12.2.2.
12 When confidential material is to be used by the University and/or the Association

in the course of the arbitration of a grievance, and where there is a dispute by either
Party on the use of or access to the confidential material, the arbitrator(s) shall be
supplied with the material and may make use of it as is essential to their decision,
having due regard to its confidentiality.

12.2.5 The Member may challenge the inclusion of any document in the Official File. The
Member has the right to include in the Official File at any time additional material
including their written comments on the accuracy or meaning of any of the contents of
their file.

20



12.2.6 All contents of the Official File, including confidential material, shall be listed and
numbered in order of accession. The Member shall be informed in writing of any
additions to or deletion of material from their Official File within 5 working days of the
addition or deletion.

12.2.7 The Official File shall contain a record indicating which individuals have consulted
the Official File, on what date, and for what purpose.

12.3 Access to the Official File:

12.3.1 Subject to 12.2.2, upon reasonable notice and upon the presentation\ef
appropriate identification, the Member or the Member's duly authorized r entative
shall have access to their Official File. The Member or their repres e shall not
remove the Official File from its designated location.

12.3.2 Subject to 12.2.2, each Member or the Member's d ized representative
shall have the right to obtain from the University, on reasén otice in writing, at
University expense, a copy of any or all of the contents_ofytheipOfficial File.

12.3.3 Neither the Official File nor any of its content Il be made available to any

person or institution, except at the written request of the Member or as part of
established assessment procedures and othe edings as specified in 12.1.4 or
12.2.3 and elsewhere in this Agreement. When, i ation is released under law, the

details of the release shall immediately @v ed in writing to the Member.
Article 13: Appointment of Contract xﬁ

ng Faculty

13.1 Equity in Appointments:

The Parties agree to ringtples of employment equity, and agree that appointment
procedures shall be infac ance with University Policy 8.4 Employment Equity, or the
same as may be a d by the Board as required by law during the term of this

Agreement.
13.2 Appointment®Rrocess:

13.2.1 AETF Members are appointed by the University, and in accordance with the
Vis of Articles 7: Academic Freedom and 8: Non-Discrimination.

at least one university degree credit course or part thereof, in accordance with the
definition of a course as set out in Article 2 of this Agreement and as approved by Senate
and as set out in the University Calendar. Members may also accept supplementary
letters of appointment for other assigned academic responsibilities as set out in 16.1.5 of
this Agreement.

1Q All appointments of CTF Members shall be for a contract to provide instruction in

13.2.3 All appointments of CTF Members are authorized by the Dean upon the
recommendation of the Part-time Appointment Committee.
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13.3 Part-time Appointment Committee (PTAC):

13.3.1 The University fills all vacancies by a process of selection as set out in this Article
13. Each academic unit or sub-unit as appropriate, or Area in the Department of
Business, shall have a Part-time Appointment Committee (PTAC). All members of the
PTAC shall have provisional, candidacy, tenured appointments, or Musician-in-Residence
appointments (except during the last year of their appointment) under the full-time
collective agreement. Names of the members of the PTAC shall be posted on,t
academic unit or sub-unit website, as appropriate.

one training workshop in each academic year. The workshop shall bggpresented jointly
by the Association and the University and shall include equity traig
appointments process as set out in this Agreement. Other PTAC
administrative assistants shall be encouraged by the Univers;j
attend such workshops.

13.3.2 Chairs of PTACs, and at least one other PTAC member, shall att% inimum of
(]

all cover the

13.3.3 In academic units with sub-units, whose course t ht on one campus, the
PTAC shall consist of the Chair of the sub-unit or eqe @' 2nt;¥Who shall chair the
committee, and 2 full-time faculty members elected by¢the department-in-council, or
equivalent. The department-in-council, or equi nt, shall elect 2 other full-time faculty
members who shall sit as alternate(s) on th hen regular member(s) of the PTAC
are in conflict of interest or absent or whe ialized knowledge is required. The
composition of the PTAC of the Faculty g set out in 13.10.2. For academic

programs without a chair, the prograg’s§PTACG/shall consist of the program coordinator,
who shall chair the committee, an % e faculty members from the coordinating

committee, elected by the coordifiati mittee.

13.3.4 In academic units wi ts nits (Education, Music and Social Work) the chair
of the PTAC shall consist porary Chair, and 2 other full-time faculty members
of the committee shall ected by the faculty-in-council. The faculty-in-council shall
elect 2 other full-tim t embers who shall sit as alternate(s) on the PTAC when
regular member(s) of the BTAC are in conflict of interest or absent or when specialized
knowledge is req For the purposes of hiring in the BSW program, the Faculty of

Social Work shall follow the procedure in 13.3.6(b).

re dgurses are taught on more than one campus, but only on the campus of
g program are there at least 3 full-time faculty members with expertise in

the dis the PTAC of the originating program shall conduct the appointment
pr 13.3.3 will apply.
13.3. here courses are taught on more than one campus and there are at least 3 full-

e faculty members with expertise in the discipline at each of the campuses, there
shall be a PTAC for each campus.

(@) Where there is an academic sub-unit or equivalent, the PTAC shall consist of the
Chair of the sub-unit or equivalent, who shall chair the committee, and 2 full-time
faculty members with expertise in the discipline, elected by its department-in-council,
or equivalent, or faculty-in-council, as appropriate. The department-in-council, or
equivalent, or faculty-in-council, as appropriate, shall elect 2 other full-time faculty
members who shall sit as alternate(s) on the PTAC when regular member(s) of the
PTAC are in conflict of interest or absent or when specialized knowledge is required.
The alternates may be in cognate disciplines on the same campus or another campus
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if the unit or sub-unit does not have enough faculty members with expertise in the
discipline.

(b) Where there is no academic sub-unit and there are more than 3 full time faculty
members on a campus with expertise in the discipline, PTAC membership shall be
determined by those members and the PTAC members shall choose their chair. The
PTAC shall select 2 other full-time faculty members who shall sit as alternate(s) on
the PTAC when regular member(s) of the PTAC are in conflict of interest or absent or
when specialized knowledge is required. The alternates may be in cognate di lines
on the same campus or another campus.

(c) Where there is no academic sub-unit and there are only 3 full-time fa
with expertise in the discipline, those 3 members shall form the PTAE a
choose their chair. The PTAC shall select 2 other full-time faculty membe
sit as alternate(s) on the PTAC when regular member(s) of the PTA@ arg’in conflict of
interest or absent or when specialized knowledge is required. @ ernates shall be
in cognate disciplines on the same campus or another camp

13.3.7 For appointments to teach courses under 13.3.6, hair of the PTAC of the
non-originating program shall consult with the chair of t of the originating
program regarding the selection of courses to be offa e requisite qualifications

for the position.

13.3.8 In the case where a course has no home artment or program, the PTAC of a
coghate academic sub-unit or equivalent sha the PTAC for the course. In
accordance with 13.3.1, the names of thg rs of the PTAC shall be posted on the
academic unit website. If the PTAC respfor hiring for the course has questions
about the requisite qualifications fordhe pesition, the chair of the PTAC shall consult with

the Chair of another cognate aca ic -unit or equivalent.

13.3.9 Once the academic unit ofsubgunit, as appropriate, has received approval from
the Dean for the number o ses™to be taught by CTF, the PTAC shall seek
applications by posting itions under 13.4.

13.3.10 The PTAC shallresiew’applications under the terms of this Agreement, and shall
make recommendations orYappointments to the Dean of the originating program, copied
to the Dean of the mic unit offering the course. Minutes of the PTAC deliberations
shall be keptdy the committee chair and shall be made available to the Dean upon
request a Il be made available to the Association in the event of a grievance.

13.3.11 tments that are subject to the rights of Members with seniority status
un 7 are exempt from the provisions for posting under 13.3.9 and 13.4. When
appofitmehts have been authorized under 13.3.9, the Dean or designate shall provide

PTAC with an up-to-date seniority list for the academic sub-unit or equivalent.

1 Posting of Positions:

13.4.1 Appointments shall be made only after positions have been posted for at least 15
calendar days on the University’'s website. Notification of the postings shall be sent by
email, using the Member’s assigned Laurier employee email address (@wlu.ca), pursuant
to Article 4.2.5, to Members in the academic unit or sub-unit, including Members
teaching at the Brantford and Milton campuses, who are on the current seniority list
pursuant to 13.7.2.17. A copy of the posting shall be sent to the Dean, and to the
Association.
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13.4.2 All postings for positions shall be made using the standardized form in Appendix F
of this Agreement. The posting form shall identify the following:

(a) the date of the posting;
(b) the course name and course number;
(c) the department, (or equivalent such as Area, Program, or Faculty);

(d) the academic term(s), including the starting date and termination date; Q
b

(e) the total number of classroom hours for the course, and the average n

classroom hours per week;
(f) the salary; x

(g) the location (Waterloo/ Kitchener/ Brantford, Milton, on/g and anticipated

timetable;

(h) the anticipated class size; @

(i) the academic degree or certificate, education in cademic specialty, and/or the
appropriate professional training and experience required for the appointment, as
determined by the sub-unit-in-council;

(j) Information Technology requirement in accordance with 16.7.2;

(k) the mode of delivery;

(I) any other information pertin@appointment, provided that it is consistent
nt;

with the terms of the Agr

(m) the application dgadling;
(n) a link to the appliGab F rubric(s), if applicable.
that appointment is in accordance with the Contract Teaching Faculty

greement, and that the Wilfrid Laurier University Faculty Association
e exclusive bargaining agent.

jit-in-council.

For Online Learning Courses, items (a) through (m) shall be in the posting with the
exception of (e) and (qg).

13.4.3 Notices for Spring term, intersession and summer session courses shall be posted
on or before February 1; and for Fall and Winter term courses and for 2-term Fall/Winter
courses on or before June 1. If Winter term courses become available for CTF after June
1, notices shall be posted no later than October 1. The deadline for applications shall be
at least 15 calendar days from the date of posting. No offer of appointment shall be
made before the application deadline. With the exception of late postings under 13.4.4
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and 13.4.5, all offers of appointment shall be made by the dates set out in 13.8.1.

13.4.4 Should a position become open after the dates specified in 13.4.3, the provisions
of 13.4.1 and 13.4.2 apply, except that the position shall be posted for at least 5 days,
and the deadline for applications shall be at least 5 days from the date of posting. The
email that forms the notification of the course posting in this article will include the
course number and the course title. In accordance with 13.6.3 the PTAC shall inform the
Member by their assigned Laurier employee email address (wlu.ca) that they have been
selected for recommendation to the Dean. If the course is posted is more than 3 ys
before the start of term, the Member will have 5 days to reply to the PTAC indicatin
their interest in teaching the course. If the course is posted less than 30 days,bé&fore the

start of term the Member will have 2 days to reply to the PTAC indicating stin
teaching the course. Subject to 13.7.2.1 and 13.7.3 on seniority, the pg |t | be
offered to the best qualified Member who applies for the position. If th

external

qualified Members available, the position may be offered to the be
applicant.
i

13.4.5 Should a position become open within 10 days befor ning of term or
after a term has commenced, the PTAC or the Departmen or equivalent may
recommend an appointment to the Dean without postin ion. The Department
Chair or designate shall inform Members who have t ourse before and
Members who have taught the substantially similar e b fore, of the availability of
the position. The Chair shall inform these Members by the Member’s assigned Laurier
employee email address (@wlu.ca) and/or telephene, and the Member has 48 hours to
reply. Subject to 13.7 on seniority, the posit be offered to the best qualified
Member who is available for the position b are no qualified Members available, the
position may be offered to the best qua external candidate. The Dean shall notify
the Association with a copy to FacuI ela s of the appointment of a CTF Member,
under this clause 13.4.5, within 5 the appointment.

13.5 Application for a Positi

13.5.1 All applicationsiyfo pointments to teach courses shall consist of a candidate
application form ix I), and shall include a current curriculum vitae with current
contact information,. Applicants shall apply electronically. Applications must be received
by 23:59 rn Time on the date on the posting.

13.5.2 xta@gnal applicants shall provide the names and contact information for
refe , verification of their highest degree, and they may be asked to supply
evi ceof good teaching.

13.5. or Members who apply for positions, the Member’s Official File, including the
ord of employment, teaching and other evaluations, if applicable, shall be accessible
Q to the PTAC. The Department Chair, or equivalent, requests access to the Member’s
Official File through the office of the Academic Dean. Only this documentation,
evaluations of a Member’s performance under Article 10, and any material, submitted by
the Member shall be used in assessing the application.
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13.5.4 Teaching Intention for Seniority Courses Form and Posted Courses Application
Form:

13.5.4.1 Members with seniority status under 13.7.2 who wish to exercise their right of
first refusal under 13.7.3, prior to the posting of courses under 13.4, shall submit a
Teaching Intention for Seniority Courses (TISC) Form in accordance with 13.5.4.2 and
Appendix F. Members shall submit a TISC Form for each campus, Faculty, department,
area, and/or program in which they wish to be considered. Members shall send in their
TISC Form(s) electronically and all TISC Form(s) are to be received by 23:59 Eastern
Time on the April 15 deadline and acknowledged by return email. Members withfseni@gity
status who do not submit a TISC Form may apply for courses as they are posted andf’if
they do, they shall be considered under the terms of 13.7.3.

13.5.4.2 The TISC Form shall list: the academic term(s) in which the Me vailable
for appointment; the campus(es) at which the Member is interestedg ing; and all
courses in which the Member holds seniority status (specifying the ode) and they
have an interest in teaching in the upcoming academic year. M 0 submit a

TISC Form shall be considered for courses in which they hav ity status without

further application.

Intention for Seniority Courses process shall be pos compliance with 13.4. Members
may submit a single Posted Courses Application Form (RCAF) for all posted courses they
are interested in teaching in a department, progkam, area or Faculty. A PCAF must be
submitted in accordance with 13.5.4.4 and G. Members shall send in their
PCAF(s) electronically and the deadline fq brgission is 23:59 Eastern Time 5 days after
the date of notification of the posted coe eipt of the form shall be acknowledged

by return email.

13.5.4.3 Courses not assigned to Members with senio% sghrough the Teaching

13.5.4.4 A PCAF shall be submittedto ea epartment, program, area or Faculty, as
appropriate, in which a Member ying for courses and will only list courses posted
for CTF by that department gragv, area or Faculty. In addition to the PCAF (Appendix
G), the application shall he Member’s curriculum vitae, a Candidate
Application Form (CAF)#/(AppeRgdix I), and any other materials listed as optional in the job
posting and_submitt thg?Member. If a department posts additional courses sections
after a Member has sdbmitted their PCAF, the Member can refer the PTAC to their most
recent PCAF via email, hoting the additional course(s) they are applying for. Members
who submit CAF shall be considered for courses listed on their PCAF without further
applicatior&bers who do not submit a PCAF may apply for posted courses through a

plic

separate§

13.6 iterfasfor Appointment:

jon for each course.

1 Subject to 13.7.2.1, the PTAC and the Dean shall assess candidates in accordance
with Appendix H of this Agreement. The PTAC shall recommend the candidate with the
highest score in Appendix H for the course and any available sections of a multi-section
course. If a Member is to be appointed to teach a graduate course they must be
appointed by the Dean of the Faculty of Graduate and Postdoctoral Studies (FGPS) to the
Graduate Faculty.

13.6.2 If the PTAC has deemed a Member to be unqualified to teach a given
course, and has documented that decision, then the PTAC is not required to reassess the
candidate for that course in the future, unless the Member submits new application
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materials directly relevant to the course and an explanation of why they believe they are
now qualified.

13.6.3 The PTAC shall review applications for available appointments under the terms of
13.6.1. The PTAC shall make its recommendations to the Dean no later than July 1 for
Fall and Winter term appointments, no later than November 1 for Winter term
appointments for courses that become available after June 1, and no later than March 1
for Spring term, intersession and summer session appointments.

13.6.4 In advance of the deadlines set out in 13.6.2, the chair of the PTAC shallfinf a
Member by the Member’s assigned Laurier employee email address (@wlu.c
have been selected for recommendation to the Dean for a course(s)/secti NThe
Member shall reply within 5 days indicating their interest in teaching th
course(s)/section(s), up to the maximum under 16.3.2.

13.6.5 When, as part of an academic program, a WLU doctoral st
teach, the PTAC responsible for making the recommendation on D]

bject to 13.6.6

t as a Member of the

of 13.4. Under this
ts during their period of

Bargaining Unit, without posting the position under the
clause, a WLU doctoral student is eligible for 2 such i

eligibility. Doctoral students may apply for other pos as CTF Members under 13.5.
13.6.6 Subject to 13.6.6 and 13.6.7, upon the régommendation of the PTAC of the
Department or equivalent, the University m t a postdoctoral fellow, whose

research is funded by the University or bysan ernal grant administered by the
University, to teach a course, up to 2 ti a Member of the Bargaining Unit without

posting the position under 13.4.
13.6.7 A course for which a Member_hasi$eniority status will not be awarded to a

doctoral student or a postdoctor Il in more than 2 consecutive academic years. If
awarding a course for a se cons€cutive academic year results in a Member losing
teaching in that course, rea efforts will be made to find equivalent alternate
appointments.

13.6.8 Doctoral studehts postdoctoral fellows will not accrue seniority points for
appointments ma ugh the posting exemption, as per 13.6.4 and 13.6.5. They shall
also not be eligible for election under 11.2.2(b), (e) and (f).

13.6.9 Any couwses previously taught as a Member will be deducted from the number of
teachi ptions for which a doctoral student or postdoctoral fellow is eligible.

13.6.10 Within the academic year, the University shall not make appointments
6.4 and 13.6.5 for the teaching of more than 60 one-term or equivalent

er
. The Dean shall advise the Association and the Faculty of Graduate &
tdoctoral Studies, copied to Faculty Relations, within 5 days of the appointment.
13 1 To accommodate requests of students to join the studio of Members in the Faculty
of Music, provisions for the appointment of such Members are set out in 13.10.5.

13.6.12 No later than 35 days after the first day of each academic year the University will
provide the Association a list of names and programs of any doctoral student or
postdoctoral fellow who was hired under the exemption along with the course number in
which they were appointed.
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13.7 Seniority:

13.7.1 Seniority Points:

13.7.1.1 Members accrue seniority points each time they complete an appointment to
teach a course or substantially similar course. With the exception of Field Courses under
16.10, each course, regardless of its student credit weighting, equals one seniorityspoint
in that course or substantially similar course. Subject to 13.7.1.4, seniority poinis ar
retained for a period of 36 months following the end of the Member’s last appointment,
exclusive of breaks for leaves under Articles 18.6 and 26. Any Member with s
points shall retain their rights under the Collective Agreement.

intment to
% itd student

13.7.1.2 Members will accrue seniority points each time they complete
teach a Special Topics course. Each Special Topics course, regardi€

ourse becomes

under 13.7.2.2.

credit weighting, equals one seniority point in that course. If t
regularized, these points will count toward eligibility for seniQsi

13.7.1.3 Seniority points shall be computed from Septem

13.7.1.4 A CTF Member who has seniority points, and re es a Limited Term
Appointment to the full-time bargaining unit, retains ir seniority points as long as
there is no break in employment by the University of a period longer than 36 months. If
the CTF Member returns to the Bargaining Uni Member accrues seniority points for
teaching performed as a member of the full-t gaining unit during the preceding
academic years(s), up to a maximum of &4 years® If the CTF Member wishes to have
seniority earned for courses taught while oyed in the full-time bargaining unit
considered for the Member’s applica tow€turn to the CTF Bargaining Unit, they shall
submit to the Office of Faculty Refation CTF Posted Courses Application Form (PCAF)
listing those courses. No later t ays following the receipt of this form, the Office

of Faculty Relations shall prQe todle Member a report of the courses the Member has

taught and their seniority. be credited upon returning to the CTF Bargaining

Unit.

13.7.1.5 A person whose inftigl appointment with the University was a Limited Term
Appointment und ull-time collective agreement, and who subsequently applies to
be a CTF Mempber, shalFcount towards seniority under this Agreement courses taught

under the ited Term Appointment in the current year and in the previous academic

year. If t cant wishes to have seniority earned for courses taught while employed
in the e bargaining unit considered for their application for courses in the CTF
Bargai it, they shall submit to the Office of Faculty Relations, a CTF Posted

Co plication Form (PCAF) listing those courses. No later than 10 days following

recejpt of this form, the Office of Faculty Relations shall provide to the applicant, a
f the courses that they have taught and their seniority points to be credited once

imthe CTF Bargaining Unit.

13.78..6 Members receive seniority points for the course as listed in the University
Calendar if they are the sole instructor, one of several instructors in a team-taught
course, or engaged in tutorial or lab instruction. Seniority points shall be prorated on the
basis of salary in the cases of team-taught or other forms of shared instruction in
courses.

13.7.1.7 Seniority points earned by teaching courses within academic units or sub-units at
the Waterloo, Kitchener, Brantford or Milton campuses shall be accrued in total, whereas
seniority points for appointments in off-campus the Lazaridis School of Business and
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Economics programs and in Online Learning shall be tracked separately. Seniority points
earned in one stream shall not count towards seniority points in the other streams.

13.7.1.8 Members may be employed as a course instructor and/or as a tutorial instructor
and/or as a lab instructor. Effective September 1, 2019, points earned in each delivery
mode shall be tracked separately. Seniority points earned in one delivery mode shall not
count toward seniority points in the other delivery modes.

13.7.1.9 The accrual of seniority for Music Studio Instructors, Music Therapy Supervisors,
and Music Coach-Accompanists shall be in accordance with 13.10.6.

13.7.2 Seniority Status:

13.7.2.1 When an appointment to teach a course is made availabl
accordance with 13.7.3.1, a Member who has seniority status_ in
substantially similar course, and who has maintained a sati
performance, which includes duties under Article 16, sh red the appointment. If
more than one qualified Member has seniority status in t ousse, subject to 13.7.3.3
and 13.7.3.4, the Member who has seniority status eWpiost seniority points in the
course shall be offered the appointment.

13.7.2.2 Members shall be eligible for seniority_ sta when all of the following conditions
have been met. The evaluation of eligible M hall take place in accordance with
the timelines set out in 13.7.2.3. If a Spécia ics course is regularized, and all of the
following criteria have been met, the ev @m of eligible Members shall take place in
accordance with the timelines in 13.

(a) the Member has accrued at I@s iority points in a course or substantially similar

course;
(b) at least 24 months gssed since the Member first began teaching the course;

(c) the Member has net break in service of 5 or more consecutive academic terms
if the Membe olats Iin the course were all accrued in one term.

13.7.2.3 Upongacquiring eligibility for seniority status under 13.7.2.2, a Member shall be
evaluate r iority status in a course or substantially similar course by the PTAC.
This evaluation shall occur in the next academic term in which the Member teaches the
ther course at the same level (i.e., undergraduate or graduate) using the
deliwery mode (i.e., Online Learning, lecture, seminar, tutorial, etc.) in the same
i¢ unit or sub-unit, as appropriate, following the attainment of eligibility for
status under 13.7.2.2. In the case where a Member is being evaluated for
iority status in a course which the Member has taught at more than one campus, the
provisions of 27.4 apply.

13.7.2.4 On or before the date specified in 13.7.2.13 of the academic term in which the
Member is to be considered under 13.7.2.3, the Department Chair or equivalent shall
inform the Member of the evaluation by the PTAC and shall invite the Member to submit
a curriculum vitae, course outlines and other teaching-related materials, such as an
updated teaching dossier, and other documentation, that the Member wishes to submit.
The Member shall supply the PTAC with the requested materials and other
documentation on or before the date specified in 13.7.2.13. If the Member does not
respond to the request from the PTAC, the evaluation shall be based solely on the
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Member’s Official File.

13.7.2.5 Minutes of PTAC deliberations in the evaluation of Members for seniority shall be
kept by the committee chair for PTAC use only, and shall be made available only to the
Dean upon request and shall be made available to the Association in the event of a
grievance.

13.7.2.6 The PTAC evaluation, held on or before the date specified in 13.7.2.13, shall be
based solely on the information supplied by the Member, the Member’s Official Fileaand
evaluations of a Member’s performance under Article 10. Under the criteria set qut i
13.6.1, the PTAC shall recommend to the Dean, copied to the Member, that:

(@) the Member be granted seniority status if their performance is satisfa

(b) the Dean meet with the Member to discuss concerns that would % ressed
through conducting a Professional Development Evaluation in (€), or

(c) a Professional Development Evaluation be conducted in a with Article 19.5
to address concerns about the Member’s teaching, or

(d) seniority status be denied if there is evidence tha e consultations with the
Member have failed to address concerns.

identify the course(s) or substantially
onsidered and/or recommended.
tation under 13.7.2.6 along with its

13.7.2.7 The recommendation under 13.7.2.6 sha
similar course(s) for which seniority status i i
The PTAC shall forward to the Dean the
recommendation.

13.7.2.8 If the PTAC recommends th status be granted, the Dean shall review
the recommendation and accompanying@ocumentation, and inform the Member in
writing, copied to the Member's idl File, of their decision on awarding of seniority
status on or before the dat cifigd’in 13.7.2.13. The Dean’s letter shall identify the
course(s) and substantially ourse(s) for which seniority status has been granted.
If seniority status is detieds the Dean shall provide the Member with a written statement
of reasons, copied toth eptber’s Official File and to the Association.

13.7.2.9 If the PTA mends a meeting with the Dean pursuant to 13.7.2.6(b), the
recommendation shall ihclude reasons and shall be copied to the Association. The
meeting s ccur prior to the date specified in 13.7.2.13 and the meeting shall be
scheduledyat atime mutually agreed upon by the Member and the Dean. The Member
shall right to be accompanied by a representative of the Association at this
meetin urpose of the meeting will be to discuss any concerns raised by the PTAC

wit spéet to the Member’s performance. Subsequent to the meeting, the Dean shall
e aMritten report which shall be sent to the Member and copied to the Member’s
File and to the PTAC. The report shall state that the Member’s performance is
elther satisfactory or unsatisfactory, and shall provide a statement of reasons. The Dean
shall inform the Member in writing of their decision on awarding of seniority status on or
before the date specified in 13.7.2.13. If seniority status is denied, the Dean shall
provide the Member with a written statement of reasons, copied to the Association.

13.7.2.10 If the PTAC recommends that a Professional Development Evaluation be
conducted under 19.5, the recommendation shall include reasons and shall be copied to
the Association. Within 10 days of receiving notification of the recommendation for a
Professional Development Evaluation, the Member may submit to the Dean supplemental
materials in addition to those submitted under 13.7.2.4.
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13.7.2.

13.7.2.

13.7.2.

11 If the PTAC recommends that seniority status be denied under 13.7.2.6.(d), upon
review of the recommendation and rationale, the Dean can;

(a) support the PTAC recommendation to deny seniority status, or
(b) request that a Professional Development Evaluation be conducted under 19.5, or,

(c) request a meeting with the Member regarding their performance under Article 16.

If the Dean chooses the Professional Development Evaluation or a meeting u
(c) above, based on the outcome of the chosen action, the Dean will mak ision on

whether to grant or deny seniority status. The Dean shall inform the % i
peeifi
D)

of their decision on awarding of seniority status on or before the date
13.7.2.13. If seniority status is denied, the Dean shall provide thg
written statement of reasons, copied to the Association.

12 The report under 19.5.6 shall state that the Membep’s Tgaching performance is
either satisfactory or unsatisfactory, and shall provide a ment of reasons. The Dean
shall review the report and accompanying documentagien, nform the Member in
writing of their decision on awarding of seniority sta oF before the date specified in
13.7.2.13. If seniority status is denied, the Dean shall'grovide the Member with a written
statement of reasons, copied to the Association.

13 With the exception of alternative dates
Member and the University, the final da

assessment process for seniority status,
set out in the table below:

ished by the mutual consent of the
lication and for each step of the
ding the final recommendations, shall be as

Assessment Process for Sen tus Fall Winter Spring
Notice to Member (13.7.2 Sep 25 Jan 25 May 25
Member’s submission (13.7.2.4) Oct 5 Feb 5 Jun 5
PTAC Evaluatio .7.2.6) Oct 25 Feb 25 Jun 25
Grant Senjori tatus (13.7.2.6(a)) Fall Winter Spring
PTAC recommeéndation to Dean and Member Oct 30 Feb 28 Jun 30
D %mstigﬁz’.cg)grant/deny seniority to Nov 10 Mar 10 Jul 10
Meeting with the Dean (13.7.2.6 (b)) Fall Winter Spring
PTAC recommendation to Dean and Member Oct 30 Feb 28 Jun 30
Notice to Member (13.7.2.8) Nov 5 Mar 5 Jul 5
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Meeting with the Dean on or before Nov 25 Mar 25 Jul 25

Report to Member and PTAC Nov 30 Mar 30 Jul 30
Dean’s decision to Member Dec 10 Apr 10 Aug 10
Professional Development Evaluation Fall Winter Spri

(13.7.2.6(c))

PTAC recommendation to Dean and Member Oct 30 Feb 28 un-30
Notice to Member (13.7.2.8) Nov 5 Mar 5 ul 5
E;ofessional Development Evaluation completed Nov 25 Jul 25
Report to Member and PTAC Nov 30 r 30 Jul 30
Dean’s decision to Member Dec 1(Q Apr 10 Aug 10

13.7.2.14 If a Member is denied seniority st@tushang the Dean subsequently appoints the
Member to teach a course for which sen @ atus has been denied, the Member shall
be granted seniority status.

13.7.2.15 Seniority status shall be de 0 have been lost if a CTF Member has a break in
service with the University ofgmore than 36 months.

13.7.2.16 No later than 35 day er the first date of each academic term, the University
shall provide each CTF bePwith a statement listing their seniority status, total
seniority points, senidrit ts in each course to date, and the seniority points to be
accrued for each rse during the current term.

each acad term, the University shall post on a secure site of the University website a
enlority list of each academic unit or sub-unit, as appropriate, as of the end

i academic term. The report on the University website shall list the

items, in order: Member name, faculty/department, total seniority points, total

hours, term Member last employed, course humber, seniority in course, course

points, course seniority hours, and the cross-listing, if applicable.

13.7.2.17 AIthhe notice under 13.7.2.16, no later than 20 days after the first date of
S

1 .18 The University shall maintain a seniority list which includes all Members, their
seniority status and their accrued seniority points. This list shall be updated each term
and shall be sent to the Association before the end of the term.

13.7.3 Appointment of Members with Seniority Status:

13.7.3.1 When an appointment is available for a course or substantially similar course for
which a Member has seniority status and has accrued the most seniority points, and the
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Member has maintained a satisfactory teaching performance, the PTAC shall recommend
the appointment of that Member to the Dean. Subject to 13.7.3.2, the Dean may make
the appointment prior to the appropriate date of posting under 13.4 if the Member has
listed the course on their Teaching Intention for Seniority Courses application.

13.7.3.2 If a Member who has seniority status and has accrued the most seniority points
for a course is not recommended for the appointment for reasons of not maintaining a
satisfactory teaching performance, the PTAC shall inform the Dean in writing with a
statement of reasons. If the Dean concurs in this recommendation, or rejects a
recommendation to appoint the Member for reasons of not maintaining a satisfa€tor;
teaching performance, the Dean shall inform the Member in writing with a statement
reasons copied to the Association.

13.7.3.3 If 2 or more Members have seniority status and equal seniority
course, the Member who most recently taught the course shall be g
appointment. If this is insufficient to determine the appointment,
self-identified as a member of an equity-deserving group will b
this is insufficient to determine the appointment, then the c
Member with the highest number of total seniority points. sufficient to
determine the appointment, the PTAC shall forward the ations of these Members
with equal seniority to the Dean, and the Dean shall e ppointment from among
these applicants by lot.

13.7.3.4 A Member with seniority status and with"the most seniority points in the course
shall be offered the available courses for whi are entitled up to the maximum
under 16.3.2.

13.7.3.5 If a new full-time position is cgea field or area in which a Member regularly
teaches, or a Member has seniorit us i a course or courses that are likely to be
taught by the new hire, the Member ha right to apply for the position, and if they
apply, and have the requisite qualifications as outlined in the job posting, the Member

shall be placed on the shor@ nterviewed for the appointment.
13.7.4 Lecturer Appo@

13.7.4.1 Me rs with seniority status may be eligible for a renewable 3-year Lecturer
Appoint ccordance with below:

(@) A Appointment is an appointment with a renewable 3-year term available to

mbers who have demonstrated evidence of good teaching at the University over
a ended period of time, inclusive of all duties under Article 16, and who meet all
e eligibility requirements set out below.

(bY Lecturer Appointment are compensated at the course stipend rates outlined in Article
25 and do not require additional duties related to scholarship or service.

(©) Such Appointments will be made at the discretion of the Dean(s).
(d) Subject to the eligibility requirements, a minimum of 25 Lecturer Appointments in
total will be awarded at any given time. Such appointments will be made at the

discretion of the Dean(s).

(e) A Lecturer Appointment shall be renewed every 3 years, subject to 13.7.4.5.
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13.7.4.2

Members with seniority status who have accumulated a minimum of 20 seniority

points, excluding points accrued for labs and tutorials, and who have taught a minimum
of 3 one-term courses or equivalent in each of the past 3 academic years, except for
breaks for the purpose of fulfilling a Limited Term Appointment or for leaves under
Articles 18.6 and 26, are eligible to apply for a Lecturer Appointment.

13.7.4.3

Members in the Faculty of Music are also eligible to apply for a Lecturer

Appointment if:

(a) they have seniority status and have accumulated a minimum of 1,920 seniofity rs

for music studio or music therapy or 3,333 seniority hours for coach acco g
and they have been contracted by the University to teach in each of th ious
academic years. In addition, for music studio and music therapy t empber will

have taught a minimum of 288 hours in each of the past 3 acadg
for breaks for the purpose of fulfilling a Limited Term Appoint
under Articles 18.6 and 26. For coach accompaniment, the hall have taught
a minimum of 500 hours in each of the past 3 academic xcCept for breaks for
the purpose of fulfilling a Limited Term Appointment ogforYeaves under Articles 18.6
and 26.

ye&asrs, except
for leaves

or
(b) they have seniority status and have accumulated inimum of 960 seniority hours
for music studio or music therapy, or 1,666 iority hours for coach accompanying,
in not less than 8 years, and they have tracted by the University to teach in

13.7.4.4

(a) By November 15 Faculty Rel

t for breaks for the purpose of fulfilling
nder Articles 18.6 and 26.

each of the 3 previous academic yea
a Limited Term Appointment or for le

The process, terms and conditiogs of a Lecturer Appointment are as follows:

sishall send Members who meet the eligibility

requirements as set outgfi 03.74%2 and 13.7.4.3 above a list of
departments/progra ew Lecturer Appointment are deemed to be available.
Il

A list of those eligi provided to WLUFA. Eligible Members who are
interested in a Léctlfer Appointments must apply in writing no later than March 15
to their Dean who Will férward the application(s) to the departmental/program PTAC.
Members who in more than one academic unit are to follow the process in
13.7.4.4 below. In addition to the material in the Member’s Official File,
applica&wust include a complete portfolio containing demonstrated evidence of
good chifg at the University over an extended period of time (content to support

ted evidence of good teaching may include, but is not limited to, evidence
agogical innovation, participation with Teaching and Learning (T&L), teaching
» and commendations).

as historically been appointed to teach in more than one department and/or
program, in which case the following conditions may apply:

Q%Lecturer Appointment shall be department/program specific, unless the Member
h

(i) If the Member has seniority in at least one course in more than one
department and/or program, and the Member has taught courses for each of
those departments and/or programs over the previous 3 years, the Member
shall make their written application for a Lecturer Appointment jointly to the
Deans of each of these departments and/or programs, and the review of the
Member’s application shall be done jointly by the PTACs of the departments
and/or programs.
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(ii) If the Member has seniority in a course/courses in a single department and/or
program, but has mainly taught courses in additional departments and/or
programs over the previous 3 years, the Member shall make their written
application for a Lecturer Appointment to the Dean of the department in which
the majority of their teaching has taken place, copied to the other relevant
Dean(s). The Member shall note on this application any courses taught outside
of the department of application during the previous 3 years and the rewiew of
the Member’s application shall be made in consultation with the PTAC(s) he

additional departments and/or programs.
(c) A Lecturer Appointment may consist of intramural courses, includin %dio,
music therapy supervision and coach-accompanying, and Online co& well as

Spring term courses, and labs and tutorials.

April 15, recommend that the Dean either:

(i) offer the Member a Lecturer Appointment, or @

(ii) not offer the Member a Lecturer Appointment.Q

The PTAC(s) shall advise the Member(s) of itS\secommendation in writing at the time
that this recommendation is forwarded to n. If the PTAC recommends that the
Dean not offer a Lecturer Appointme | provide a written statement of

(d) The PTAC(s) shall review each written application forwarded§ Dean and, by

reasons to the Dean and to the Memp pied to the Association.

(e) The Dean shall inform the Depart t Chair and the Member of their decision, and
the number of courses associat ith the Lecturer Appointment, within 20 days of
the receipt of the recommend@tion/of the PTAC(s);

(f) When the offer of appbintiient has been accepted, the University shall provide the

Association with a of the signed letter of appointment within 15 days of its
receipt by the Offige culty Relations or by the first day of the term for which the
appointment lies, ichever is earlier.

rses or equivalent.

3,40
(h) S bona fide teaching availability, the number of courses in the Lecturer
pofptment shall be the number of courses the Member has regularly taught over

th st 3 years, to a maximum of 5 courses. Faculty Relations will provide a report
Q ha

(9) Subjec&icle 16.3.2, a Lecturer Appointment shall consist of a teaching load of

e Dean, copied to the Association, of the number of courses eligible Members
ve taught over the past 3 years.

2 (i) At the discretion of the Chair or equivalent, courses will be assigned in the following
order:

(i) courses or equivalents available to CTF in which the Member holds seniority
status;

(i) courses or equivalents available to CTF that the Member has taught more than
once in the last 3 academic years;

35



(iii) courses or equivalents available to CTF that the Member has the requisite
academic qualifications to teach.

The Lecturer Appointment teaching load is not course specific but is a teaching load
of courses chosen and assigned by the Dean and/or Chair in consultation with the
Member. The courses or equivalents assigned by the Dean and/or the Chair for this
load may be changed from one academic year to the next in consultation with the
Member.

If the assignment of the teaching load by the Dean and/or the Chair include
course(s) in which the Member has not previously undergone review by C,
Member will be required to submit materials to the Dean(s) and/or the s)in

support of their qualifications to teach the course(s).

(j) In order to assign the teaching load under (g) the following condi 'xply:

(i) where more than one Member has seniority status in a céur d the Member
holding a Lecturer Appointment has fewer seniority p@i the course, the
Member holding the Lecturer Appointment shall be inted to teach the course
only if the Dean and/or Chair consider it necessary ipfor to comply with the
teaching load requirements for a Lecturer App,

(i) if the Member holding a Lecturer Appointment s not have seniority status in a
course where another Member does, the Member with seniority status shall be
given the right of first refusal to teac rse;

(k) Members holding Lecturer Appointm@y apply to teach additional courses to a

maximum teaching load under 15%
(1) If a Dean cancels a course t isspart of a Lecturer Appointment, the provision under

Article 25.3 will apply. P far the reduction of hours for CTF Music Studio
Instructors under 13.1 ill apply to studio teaching. Every effort will be

made, however, to in a consistent studio size from one year to the next.

(m) ADeanmayr e teaching load of a Lecturer Appointment due to bona fide
academic an fiRancial fluctuations within the academic unit or sub-unit. The
Dean shall provi e Member with written notice, copied to the Association, no later

than Aprilfl without penalty or cancellation fees.

(n) In the'®ventthat a Lecturer Appointment must be cancelled before the final year of
a

th term due to bona fide academic and/or financial fluctuations within the
ic unit or sub-unit, the Member shall be paid a per course cancellation fee for
ea ourse in the Lecturer Appointment, to a maximum of one academic year. If
ember is notified prior to April 1, the Member shall be paid a per course
cancellation fee in accordance with Article 25.3.2.(a). Otherwise, they shall be paid a
per course cancellation fee in accordance with Article 25.3.2(b), to a maximum of one
academic year.

(o) If a Lecturer Appointment is not to be renewed, subject to 13.7.4.5.1(a) below,
notice will be given prior to April 1 in the final year of the appointment without
penalty or cancellation fees. After this date, the Member shall be paid a per course
cancellation fee for each course in the Lecturer Appointment, in accordance with
Article 25.3.2(a) to a maximum of one academic year.

(p) Failure to maintain a record of good teaching, inclusive of all duties under Article 16,
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will result in cancellation of the Lecturer Appointment and will not be subject to (1),
(m), (n) and (o) above. A cancellation of a Lecturer Appointment under these
circumstances shall be supported by evidence that progressive consultations have
been held with the Member in order to address the matter.

(g) In the event the University is unable to meet the 25 Lecturer Appointment minimum
due to the availability of courses for CTF, the University will inform the Association
and the parties will meet to problem-solve a mutually acceptable solution.

13.7.4.5 Lecturer Appointment Renewal:

13.7.4.5.1 Lecturer Appointment shall be renewed every 3 years subject t efallowing
conditions;
a. The PTAC shall meet to review the renewal no later than -@ er 15in the
third year of the appointment to make a recommendation to the DeaRd’At that time, the
PTAC may determine that:

(i) the Member’s performance under Article 16 is satisféct and there is no need for
further review, in which case a recommendati r ewal will be made to the
Dean by September 30; or

(ii) further review is required and the M ust provide documents in support of
their renewal for PTAC consideratio C will inform the Member by
September 30 that they must prg @ ocuments by October 15.

C. If the PTAC determines that er€view is required, then, based on the
Member’s Official File, evaluations”of a ber’'s performance under Article 10, and the
materials submitted by the Me , IBapplicable, and with the needs of the department
or equivalent for the next BQrs i ind, by October 30 the PTAC shall:
(i) make a recom tion for renewal if the Member holding the Lecturer
Appointment ha isfie@ all requirements under Article 16 and has a record of good

teaching; or
(ii) recommen the Lecturer Appointment not be renewed if the Member has

failed to intain a record of good teaching and/or has failed to satisfy all
rh

requir ts under Article 16, with evidence that progressive consultations with the

Mem failed to address concerns.

d. e PTAC shall advise the Member of its recommendation in writing at the time it
is m tovthe Dean. If the PTAC recommends that the CTF Member’s Lecturer
ointrMent not be renewed, it shall provide a written statement of reasons to the Dean

the Member, copied to the Association.

Q e. No later than November 10, the Dean shall inform the Member in writing, copied

to the Member’s Official File, of the decision on the renewal of the Lecturer Appointment.
If the renewal of the Lecturer Appointment is denied, the Dean shall provide the Member
with a written statement of reasons, copied to the Member’s Official File and to the
Association.

13.7.4.5.2 Non-renewal of a Lecturer Appointment under 13.7.4.5.1 does not affect the
Member’s right to apply the Teaching Intention for Seniority Courses application under
13.5.4, nor does it affect the Member’s seniority status under 13.7.
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13.7.5 Senior Lecturer Appointment

13.7.5.1 A Senior Lecturer Appointment is an appointment with a renewable 5-year term,
available to CTF Members who have demonstrated evidence of good teaching at the
University over an extended period of time, inclusive of all duties under Article 1 nd
who meet all of the eligibility requirements set out below.

13.7.5.2. Effective September 1, 2023, the University will appoint a minimu nior
Lecturers. Such appointments will be made at the discretion of the Dean(
xo seniority

13.7.5.3 Members with seniority status who have accumulated a minigftig
points, excluding points accrued for labs and tutorials, and who @ ight @ minimum
of 30 one-term courses or equivalent over the past 5 academic gxcept for breaks
for the purpose of fulfilling a Limited Term Appointment or f under Articles 18.5
and 26, are eligible to apply for a Senior Lecturer Appointshe

13.7.5.4 Members in the Faculty of Music are also eligi y for a Senior Lecturer
Appointment if:
a) they have seniority status and have accumulated a minimum of 2,880 seniority
hours for music studio and they have ntracted by the University to teach

in each of 5 previous academic y ddition, for music studio the Member
will have taught a minimum of 14 yurs for music studio over the past 5
academic years, except for brf@ak pthe purpose of fulfilling a Limited Term

Appointment or for leavesgfhde icles 18.5 and 26

13.7.5.5 The process, terms itions of a CTF Senior Lecturer Appointment are as
follows:

(a) By October 15%f academic year, Faculty Relations shall notify Members who
are eligible to ap Senior Lecturer Appointment and will send a list of eligible
candidates to WLUFA afd each applicable Dean. The Dean will notify the PTAC(s) of the
CTF Memb eligible for a Senior Lecturer Appointment.

(b) o later than November 15, the Dean of the applicable Faculty shall notify the
PTA e eligible candidates for Senior Lecturer Appointment(s) of the number of
ap tments that will be available for the upcoming academic year. Prior to January 25,

ibl embers may submit to the relevant PTAC(s) a CV, a cover letter expressing their

, and evidence of good teaching. Content to support evidence of good teaching
include, but is not limited to, evidence of pedagogical innovation, participation with

Teaching and Learning (T&L), teaching awards, and commendations. These materials, the
Member’s Official File, and evaluations of the Member’s performance under Article 10, will
comprise the materials for the assessment._Members who teach in more than one
academic unit are to follow the process in 13.7.5.5(c) below.

(c) A Senior Lecturer Appointment shall be department/program specific, unless the
Member has historically been appointed to teach in more than one department and/or
program, in which case the following conditions apply:

(i) If the Member has seniority in at least one course in more than one department
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(ii)

d)

and/or program, and the Member has taught courses for each of those
departments and/or programs over the previous 5 years, the review of the
Member’s application shall be done jointly by the PTACs of the departments
and/or programs.

If the Member has seniority in a course/courses in a single department and/or
program, but has mainly taught courses in additional departments and/or
programs over the previous 5 years, the PTAC for the department/program in
which the majority of the eligible CTF Member’s teaching has taken place, gl
consult with the PTAC(s) of the additional departments and/or programs

The PTAC(s) shall, following review and assessment of the docume i
13.7.5.5(b), provide the Dean with a ranked list of eligible CTF Membe each

Member in that list, recommend that the Dean either:

rsa
(i) offer the Member a Senior Lecturer Appointment, or x

(ii) not offer the Member a Senior Lecturer Appointm

By February 15, the PTAC(s) shall advise the Members of 4ts ge mendation in writing
at the same time that this recommendation is forwarded egDean. If the PTAC
recommends that the Dean not offer a Senior Lectur, p ment, it shall provide a
written statement of reasons to the Dean and to the ber, copied to the Association.

The

e)
thei

PTAC(s) shall keep minutes of all its deliberations.

By March 15, the Dean shall inform th tment Chair and the Member of
r decision, including the number of ¢ sociated with the Senior Lecturer

Appointment.

(f)

Members who do not receive a ior Lecturer Appointment will automatically be

considered for a Lecturer Appoi if one is available at the time.

(9)
the

When the offer of’a intment has been accepted, the University shall_provide
Association with of,the signed letter of appointment within 15 days of its

receipt by the Faculty\Rela&ibns or by the first day of the term for which the appointment

app
(h)

lies, whicheveri lier.

Subj to 16.3.2, a Senior Lecturer Appointment shall consist of a teaching load

of 6, 7, on8, 0% credit courses or equivalent, or equivalent. The number of courses in

the
of ¢
pro

(i)

Senior Recturer Appointment shall be determined by the Dean, based on the number
S Member has regularly taught over the past 5 years. Faculty Relations will
aeport to the Dean, copied to the Association, of the number of courses eligible

se equivalents available to Contract Teaching Faculty that the Member has the
isite academic qualifications to teach.

b have taught over the past 5 years. The teaching load shall be limited to courses
r

At the discretion of the Chair, or equivalent, courses will be assigned in the

following order:

(i) courses or equivalents available to CTF in which the Member holds seniority
status;

(ii) courses or equivalents available to CTF that the Member has taught more than
once in the last 5 academic years;
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(iii)courses or equivalents available to CTF that the Member has the requisite
academic qualifications to teach.
The Senior Lecturer Appointment teaching load is not course-specific but consists of
courses chosen and assigned by the Dean and/or Chair in consultation with the Member.
The courses or equivalents assigned by the Dean and/or the Chair for this load may be
changed from one academic year to the next in consultation with the Member.

If the assignment of the teaching load includes any course in which the Member has not
previously undergone review by a PTAC, the Member may be required to submit
materials to the Dean(s) and/or the Chair(s) in support of their qualifications to ftea e
course(s).

€))] In order to assign the teaching load under 13.7.5.5(h) the following“eonditions
have seniority

apply.
bgith seniority

urse;

(i) If the Member holding a Senior Lecturer Appointment
status in a course where another Member does, the M
status shall be given the right of first refusal to tea

(ii) Where more than one Member has seniority st inga course, and the
Member holding a Senior Lecturer Appoint h ewer seniority points in
the course, the Member holding a Senior L rer Appointment shall be
appointed to teach the course, only if ghe Deamand/or Chair consider it
necessary in order to comply with ching load requirements for the
Senior Lecturer Appointment and i e no other courses available in
which the Member has the req 6 emic qualifications.

(iii) If a Member holding Seni ctamef” Appointment is assigned teaching duties in

each of 3 terms during ac ic year, the assigned teaching duties in one
of the 3 terms shall b ré than one one-term course unless identified in
or

the appointmenth@ mutual agreement.

(k) Members holdi iog Lecturer Appointments may apply to teach additional
courses in a given ataflemic year to a maximum teaching load under 16.3.2.

()  Memberg holding“Senior Lecturer Appointments shall continue to accrue seniority
point&ual.

s holding Senior Lecturer Appointments shall submit an Annual Report of
under 16.6. A copy of the Report shall be placed in the Member’s Official

a Dean cancels a course that is part of a Senior Lecturer Appointment, every
reasonable effort will be made to assign the Member another course, otherwise, the

Q provisions under Article 25.3 will apply. Payment for the reduction of hours for CTF

Music Studio Instructors under 13.10.7 will not apply to studio teaching. Every
effort will be made, however, to maintain a consistent studio size from one year to
the next.

(o) A Dean may reduce the teaching load for the upcoming academic year of a Senior
Lecturer Appointment due to bona fide academic and/or financial fluctuations within
the academic unit or sub-unit. The Dean shall provide the Member with written
notice, copied to the Association, no later than March 15 without penalty or
cancellation fees.
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(p)

(a)

(r)

In the event that a Senior Lecturer Appointment must be cancelled before the final
year of the 5-year term due to bona fide academic and/or financial fluctuations
within the academic unit or sub-unit, the Member shall be paid a per course
cancellation fee for each course in the Senior Lecturer Appointment, to a maximum
of one academic year. If the Member is notified prior to March 15, the Member
shall be paid a per course cancellation fee in accordance with Article 25.3.2(a).
Otherwise, they shall be paid a per course cancellation fee in accordance with

Article 25.3.2(b), to a maximum of one academic year. In the event that a ior
Lecturer Appointment is cancelled under 13.7.5.5(p), the Member_shall be
considered for a Lecturer Appointment, if one is available at the time. G lation

of a Member’s Senior Lecturer Appointment does not affect their sta

Member of the CF Bargaining Unit.
If a Senior Lecturer Appointment is not renewed under 13.7. notice will

be given prior to March 15 in the final year of the appointme
cancellation fees. After this date, the Member shall be pai
cancellation fee for each course in the Senior Lecturer
with Article 25.3.2(a) to a maximum of one academi€ vy,

ent, in accordance

16, will result in cancellation of the Senior Lect Appointment and will not be
subject to 13.7.5.5 (n), (0), (p), or (q) abave. A Cancellation of a Senior Lecturer
Appointment under these circumstances,shall be supported by evidence that
progressive consultations have been helgyw he Member in order to address the
matter.

Failure to maintain a record of good teaching, Qi all duties under Article

13.7.5.6 Senior Lecturer Appointment e

13.7.5.6.1

%

Senior Lecturer Appoint | be renewed every 5 years subject to the

process outlined below. The first ev tion of a Senior Lecturer shall normally take place
in the 5t year of the Me icst Senior Lecturer Appointment.

(a)
(b)

(d)

(e)

The PTAC sha sponsible for the Senior Lecturer Appointment Evaluation.

The Depa Chair or designate shall conduct an in-class review in the 4t year
of the Members™first term as a Senior Lecturer._The scheduling of the class visit
by mutual agreement of the Member and the desighate and shall be

d by September 15. A copy of the in-class review will be provided to the

iew, sent to the Department Chair.

later than September 15 of the 5t year of their appointment, the Member may

%provide documents in support of the renewal of their Senior Lecturer Appointment

for PTAC consideration.

The PTAC shall meet to review the renewal no later than October 15 in the 5th
year of the appointment and shall make a recommendation to the Dean.

Based on the in-class review, the Member’s Annual Reports of Activities and
Official File, evaluations of the Member under Article 10, and the materials
submitted by the Member, if applicable, and with the needs of the department or
equivalent for the next 5 years in mind, by October 30 the PTAC shall recommend
that the Dean either:
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(i) renew the Member’s Senior Lecturer Appointment if the Member has
satisfied all requirements under Article 16 and has a record of good
teaching; or

(i) not renew the Member’s Senior Lecturer Appointment if the Member has
failed to maintain a record of good teaching and/or has failed to satisfy all
requirements under Article 16, with evidence that progressive consultations
with the Member have failed to address concerns.

The PTAC shall advise the Member of its recommendation in writing at thg ti

that this recommendation is made to the Dean. If the PTAC recommends thatthe
CF Member’s Senior Lecturer Appointment_not be renewed, it shall a
written statement of reasons to the Dean and to the Member, copied\to
Association. The PTAC shall keep minutes of all of its deliberation

() No later than November 15, the Dean shall inform the M writing, copied
to the Member’s Official File, of the decision on the rene 0 Senior Lecturer
Appointment. If the renewal of the Senior Lecturer A nt_is denied, the
Dean shall provide the Member with a written sta f reasons, copied to the

Member’s Official File and to the Association.

13.7.5.6.2.  Senior Lecturer Appointment reviews for subs@:nt renewal consideration will
follow the process outlined in 13.7.5.6.1 above,¢€xcept that an in-class review is not
required. Members may request, however, that amin-class review be conducted anytime
prior to October 15 of the 4th year of subseq ewals, and request that the review
be put in their Official File.

13.7.5.6.3 Non-renewal of a Senior ure pointment under 13.7.5.6 does not affect the
Member’s right to submit a TIS der 13.5.4, nor does it affect the Member's
seniority status under 13.7.

13.7.6 Retired Facultw

13.7.6.1 Retired, facult embers of the full-time bargaining unit who teach courses under
ract are Contract Teaching Faculty and Members of the Part-time

13.7.6.2 faculty members may apply to teach courses for which they are qualified
un 1 and 13.6 of this Agreement, and such applications shall be considered under
S erms as other applications.
13 . Retired faculty members and full-time faculty members within 12 months of

retirement who make an application to teach course(s) as CTF Members shall be eligible
for seniority status in any course they have taught at least 3 times and at least once
within 2 years of the date of retirement.

13.7.6.5 If the applicant under 13.7.5.4 has a satisfactory record as a teacher, the PTAC
shall recommend to the Dean that the applicant be granted seniority status. If the PTAC
recommends that seniority status be denied, it shall forward that recommendation in
writing with reasons to the Dean, copied to the applicant. The PTAC shall forward its
recommendation to the Dean within 10 days of receipt of the application.

13.7.6.6 The Dean’s decision about granting seniority status shall be in accordance with
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13.7.2.7. If a full-time faculty member within 12 months of retirement is denied
seniority status, the Dean’s assessment of the Member’s teaching performance as
unsatisfactory may be grieved under Article 27 of the Full-time Agreement. If the Dean
denies an application for seniority status by a retired faculty member, the Association
may file an Association grievance under Article 23 of this Agreement.

13.7.6.7 Members who have retired from the full-time bargaining unit shall count towards
seniority under this Agreement courses taught in their last 2 academic years prior to
retirement. If the retired faculty member wishes to have seniority points assignedsfor
courses taught before retirement considered for their application for courses in the
Bargaining Unit, they shall submit to the Office of Faculty Relations, a CTF Post
Courses Application Form (PCAF) listing those courses. No later than 10 days fellowing

receipt of this form, the Office of Faculty Relations shall provide to the reti Ity
member, copied to the PTAC, a report of the courses the retired facult\ﬁ“lE r has
be

taught and their seniority points to date. Once the retired faculty m s joined the
CTF Bargaining Unit, they shall accrue seniority points for course( ‘@ cordance with
13.7.1.

13.7.3, but they shall not have access to full-time positi 13.7.3.5. The

13.7.6.8 Members who have retired from the full-time bargajhingunit shall be subject to
n
provisions of this Agreement shall not exclude a Mer@ oghas retired from the full-

time bargaining unit from applying for or being cons d for full-time employment with

the University.

13.8 Letter of Appointment: O

13.8.1 Appointments shall be m b appropriate Dean on the recommendation of
the PTAC. Subject to 13.8.2, th priate Dean shall make the offer of appointment
to the successful candidate ter_tan July 15 for Fall term appointments, no later
than July 30 for Winter t intments, and no later than November 15 for Winter
term appointments for gbu that became available after June 1, and no later than
March 15 for Spring intersession and summer session appointments.

13.8.2 The follo rs of appointment may be made later than the dates under

13.8.1:
(a) appoi &for which there were late postings under 13.4.4 or 13.4.5; and

(b) a ts for instruction of labs or tutorials for which sufficient student enrolment
nog been confirmed.

cases, the appropriate Dean shall make the offer of appointment as soon as
sible. Appointments under this clause shall be made before the beginning of term,
Q unless exceptional circumstances necessitate an appointment being made after the term
commences. The Dean or designate shall notify the Association of appointments under
(b) above of this clause within 10 days of the appointment.

13.8.3 The successful candidate shall receive a letter of appointment electronically from
the Dean or their designate specifying the terms of employment, including:

(@) department or unit in which the appointment is made;

(b) the course(s) to be taught and any other duties included in the appointment;
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(c) salary rate;
(d) date on which the appointment commences, and duration of the appointment;

(e) the normal number of classroom contact hours under 16.3.5; the assighed number of
classroom contact hours, the schedule of classroom contact hours if known, and, if
any, additional compensation under 16.3.7 to be paid for the additional classroom
contact hours;

(f) the anticipated class size;
(g) the seniority points or seniority hours accrued for the appointment;

(h) for appointments in the Faculty of Music, the Member’s categor, r#3.10.3.1,
13.10.3.2, 13.10.3.3 or 13.10.3.4;

(i) for Members in the Faculty of Music who are paid hourly, jcipated workload, in
accordance with 13.8.3.1;
u

(j) for field supervision appointments in the FacultyQ on, the number of students

being supervised and the number of schools at w supervision will be taking place;

(k) such other terms and conditions of the a i ent which have been agreed upon by
the Member and the University provided y not inconsistent with the terms of
this Agreement;

(1) a statement that the Wilfrid Lau sity Faculty Association is the sole and
exclusive bargaining agent fopCTF bers;

(m) a statement that the ointpglent is subject to the terms of this Agreement and
to all University polici as modified by this Agreement;

(n) for the return of ign etter of appointment, the name of the officer of the
University, the officer'§g@ddress and instructions for return.

13.8.3.1 In ord
letters of a

to provide Members in the Faculty of Music that are paid hourly with
intment that reflect their anticipated workload, the Faculty of Music shall,

in consul ith Members, provide a best estimate of the number of returning
stude and of the number of new first-year students. Letters of appointment for such
Me I e Faculty of Music shall reflect these best estimates.

13.8.4 the offer is acceptable to the candidate, the candidate shall sign and return one

the letter to the Dean or designate who shall acknowledge receipt. A copy of this
eement and WLUFA’s information pamphlet shall be included with the letter of
appointment for the Member’s first appointment during the term of the Agreement.
Copies of this information pamphlet will be supplied by the Association.

13.8.5 For appointments made under 13.8.1, the successful candidate shall return the
signed copy of the letter of appointment within 10 days of the date of the letter of
appointment. If a signed copy of the letter of appointment is not received by the Dean or
designate within 5 days of the date of the letter of appointment, the Dean or designate
shall send a reminder to the candidate at their assigned Laurier email address (@wlu.ca)
or the email address on the application for external applicants. If the candidate turns
down the offer of appointment, or fails to return the signed letter of appointment by the
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deadline, the Dean shall advise the appropriate PTAC, and request a second
recommendation for the appointment. If no qualified applicant is available, the
appointment shall be reposted under 13.4, or if there is insufficient time prior to the
beginning of term, the provisions of 13.4.4 or 13.4.5, as appropriate, shall apply.

13.8.6 If the University/Dean assigns duties under 16.5, after the receipt of the signed
initial letter of appointment in accordance with 13.8, the Dean shall provide the Member
with a supplementary letter of appointment setting out those duties and compensation
under 28.5.1. The Member shall signify acceptance of the terms of the supplemengary
appointment by returning a signed copy of this letter within 10 days.

13.8.7 When the offer of appointment has been accepted, the University shall"pro
the Association with a copy of the signed letter of appointment within 1 S
approval by the Office of Faculty Relations or by the first day of the te or Wwhich the
appointment applies, whichever is earlier.

communicate
t'on the website of

13.8.8 Following receipt of a signed letter of appointment, the
the appointment to the chair of the PTAC or designate who s
the academic sub-unit or equivalent a list giving the nameof F Member
appointed and the course(s) they are teaching in the acade b-unit or unit. Posting
of the name(s) of successful candidates shall occur n t 10 days following the
receipt of the signed letter(s) of appointment.

13.9 Cancellation of Contracted Work:

13.9.1 If the University cancels an Qt, or other academic responsibilities as set
outin 16.1.5, for which the Mem hasysigned and the University has received the letter
of appointment, the University

(a) offer the Member equiv 4@ NOTk at an equivalent rate of pay; or

(b) pay a cancellatio @ac ordance with the schedule set out in 25.3.

Where the Universi fers equivalent work to a Member under (a), and the Member
declines the work, th iversity shall pay the cancellation fee in accordance with 25.3.

13.9.2 Th ent for the cancellation of contracted work in the Faculty of Music shall
be in accordanc@with 13.10.7.

13.1@# Appointments in the Faculty of Music:

1Q1 CTF Appointments in the Faculty of Music shall be in accordance with Article 13,
subject to the modifications set out below.

13.10.2 Part-time Appointment Committee in the Faculty of Music:

Under 13.3, the PTAC in the Faculty of Music shall consist of 3 representatives: the
Faculty of Music’s Temporary Chair, who chairs the committee (except in the
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circumstances described below) and 2 members elected by the faculty-in-council from
the full-time faculty. The members of the committee must include:

1) one representative from a non-performance subdiscipline,
2) one representative from a performance subdiscipline, and
3) one rotating representative.

The rotating representative shall be from the area in which the appointment is tg' b
made and will be chosen from a group of elected members as follows. For appoiitme

of studio instructors, the rotating representative shall be chosen from a roster

elected members, one from each of the 5 studio teaching areas (keybo \ g
winds/brass/percussion, strings, and composition), and shall be from t tudio teaching
area being reviewed. For appointment of coach-accompanists, the i
representative shall be an elected full-time studio instructor from 4
appointment is to be made. For appointment of classroom instr
supervisors, the rotating representative shall be an elected i
non-performance subdiscipline.

in which the
music therapy
rom the relevant

In cases where the chair of the PTAC (also Temporar he Faculty of Music) is a
music therapist and there is a need to rotate in a re ntative from coach-
accompaniment, studio instruction or classroom teachifg for consideration of an
appointment in that area, then either the non-ro tlng representative of classroom
teaching or studio instruction shall assume t n of Acting Chair of the PTAC.
Where an Acting Chair is required under e s of this Article, the Acting Chair shall
replace the chair of the PTAC who shall @ ticipate in the committee.

13.10.2.1 In accordance with 13.3.1, pa of both the permanent and rotating members
of the PTAC as well as their areag of lization shall be posted on the Faculty

website.

13.10.3 Appointmen usic Studio Instructors, Music Therapy Supervisors and
Music Coach-Accompanists:

13.10.3.1 All intments of Music Studio Instructors shall be at one of the following
ie§y St I, Studio II, Studio III and Studio IV. All appointments of Music
rvisors shall be at one of the following categories: Support Supervisor,
, supervisor II, and Supervisor III. All appointments of Music Coach-
ts shall be at one of the following categories: Coach-Accompanist I, Coach-

Supgerv
Accompa

% nist II, Coach-Accompanist III, or Coach-Accompanist IV. Appointment to a
a

ry shall be in accordance with the appointee’s experience and level of
ievement. The category of appointment shall be listed in the letter of appointment
under 13.8.3.

13.10.3.2 Music Studio Instructors:

The designation of a Member’s category upon initial appointment or upon promotion from
one category to the next shall be in accordance with the following criteria. Where a
candidate has made a significant contribution and has an established reputation as a
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13.10.

%

performer, this performance profile may be counted toward the fulfilment of the required
credits and experience in university-level studio teaching.

Studio I:

Studio I instructors shall have fewer than 2 years of university-level studio teaching
experience. If they have university-level studio teaching experience, it must be
satisfactory.

Studio II:

Studio II instructors shall have a satisfactory record of 2 or more years of un
level studio teaching experience and shall also have a local performance i record
of local musical endeavors. Evidence of these activities could include, isot limited
to, concert programs and schedules, reviews, grants, recordings, festival'pro
workshops, adjudications, and/or other music leadership position

Studio III:

Studio III instructors shall have a satisfactory record of 546t e years of university-
level studio teaching experience and shall have a positiomist'a nationally recognized
ensemble or a local performance profile or record of iC deavors at the national
level. Evidence of these activities could include, but imited to, concert programs and
schedules, reviews, grants, recordings, festival program$, workshops, adjudications,
and/or other music leadership positions.

Studio 1IV:

All retired full-time Laurier faculty who t studio courses shall be appointed at the
category of Studio IV. In all otherdnstances, Studio IV instructors require a university
degree or academic equivalent ahd assatdsfactory record of 7 or more years of university-

level studio teaching experience.
Studio 1V instructors sha EQM a position in a nationally recognized ensemble, a
io

continuing position in Ily recognized chamber ensemble, or a national solo
performance career, Qr oytstanding record of musical endeavors at the national level.
Evidence of these,activities’could include, but limited to, concert programs and
schedules, reviews, ts and/or recordings, festival programs, workshops,

adjudication,&nd other music leadership positions.
3.3 Mu Th py Supervisors:

The ignation of a Member’s category upon initial appointment or upon promotion from
cat@gory to the next shall be in accordance with the following criteria:

port Supervisor:

Music therapy supervisors who have fewer than 300 hours of clinical supervisory
experience shall be appointed to the category of Support Supervisor.

Supervisor I:

Music therapy supervisors who are accredited music therapists, and have fewer than 300
hours of clinical supervisory experience shall be appointed to the category of Supervisor
I.
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13.10.

%

Supervisor II:

Music therapy supervisors who are accredited music therapists, and who have a
minimum of 1,500 hours of clinical practice beyond their internship, and a minimum of
300 hours of undergraduate clinical supervisory experience over not less than 2 years
shall be appointed to the category of Supervisor II.

Supervisor III:

Music therapy supervisors who are accredited music therapists and hold an MMT, ter
of Music Therapy) degree, and who have a minimum of 2,500 hours of clinical ptactic
beyond their internship, and a minimum of 400 hours of undergraduate clinic
supervisory experience over not less than 3 years shall be appointed to t
Supervisor III.

3.4 Music Coach-Accompanists: ? :

The designation of a Member’s category upon initial ap t or upon promotion from
one category to the next shall be in accordance wit o) ing criteria:

Coach-Accompanist I:

Music coach-accompanists who have fewer t hours of university-level studio
accompanist experience shall be appoin’ﬁow category of Coach-Accompanist I;

Coach-Accompanist II:

Music coach-accompanists with isfagtory record of coach-accompanist experience
and 500 or more hours of university-level, or equivalent, studio accompanist experience
over not less than 2 years be ointed to the category of Coach-Accompanist II;

Coach-Accompanist

Music coach-accompahis ith a satisfactory record of coach-accompanist experience

and who hold a degree in accompanying or collaborative piano and who have a
minimum of 750 hours™of university-level, or equivalent, studio accompanist experience
over not le han 3 years, shall be appointed to the category of Coach-Accompanist III;

Alternativ a music coach-accompanist with @ minimum of 1,500 hours university-level

studi anist experience over not less than 3 years and a recognized performance

pr inthe local community shall be deemed to have the qualifications equivalent to a
te egree and shall be appointed to the category of Coach-Accompanist III;

ach-Accompanist 1IV:

Music coach-accompanists with a satisfactory record of coach-accompanist experience
and who hold a master’s degree in accompanying or collaborative piano and who have a
minimum of 1,500 hours of university-level, or equivalent, studio accompanist
experience in not less than 5 years, and a nationally recognized reputation exhibited
through performances and recordings shall be appointed to the category of Coach-
Accompanist IV.

Alternatively, a music coach-accompanist with a minimum of 3,000 hours of university-
level studio accompanist experience over not less than 7 years and a recognized
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performance profile in the local community shall be deemed to have the qualifications
equivalent to a master’s degree and shall be appointed to the category of Coach-
Accompanist IV.

13.10.4 Application and Procedures for Promotion in Category:

13.10.4.1 Members apply for promotion in category in writing to the Dean. Applicati
include a current curriculum vitae, and other materials the applicant wishes t
Within 10 days of the receipt of the application, the Dean shall copy the appli
the Music Part- time Appointments Committee.

13.10.4.2 The Member’s Official File, including the record of employme
and other evaluations, shall be provided to the PTAC. Only this da
evaluations of a Member’s performance under Article 10, and a
the Member shall be used in assessing the application.

ateplal submitted by
13.10.4.3 The Music PTAC shall be constituted in accordanc i 3.3 and 13.10.2.

criteria set out in 13.10.3.2 or 13.10.3.3 or 13.10.3.4%a5 appropriate. The Member may
be invited to appear before the Music PTAC, andythe co ittee may request from the
Member additional information it deems nec ryqor relevant to make a
recommendation. A recommendation of the iC PTAC shall be based only on
documentation presented pursuant to t ' séand 13.10.4.1 and 13.10.4.2. The

13.10.4.4 The Music PTAC shall assess applications for t in accordance with the

report of the Music PTAC shall include,a & cal record of the vote upon which the
recommendation is based.

13.10.4.5 Within 5 days of taking a
application by the committe
supporting documentation,
numerical record of the

d no later than 30 days from the receipt of the
.10.4.1, the chair shall forward the application and

the Dean. The recommendation shall include a
statement of reasons recommendation is not unanimous the statement shall
include reasons for suppoktifig and opposing the recommendation. The report to the
Dean, including t ommittee’s recommendation, numerical record of the vote, and
statement of geasons, Shall be copied to the Member.

days of receiving the recommendation regarding promotion under
an shall inform the Member in writing of the awarding of the promotion
an application for promotion is denied, the Dean shall provide the Member

hen a Member meets the criteria for promotion to a higher category, except for
completion of a requisite university degree or music therapy accreditation, the
Member shall be promoted to the next category upon completion of the requisite
academic or professional certificate.

13.10.5 Appointment of CTF Studio Instructors under 13.6.10:

13.10.5.1 In light of the Faculty of Music’s practice of appointing a limited number of
Members to teach studio courses based upon requests of students to study in the studio
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13.10.

of a specific instructor, in each academic year, no more than 2 instructors may be
appointed as Members of the Bargaining Unit to teach a studio without posting under the
provisions of 13.4, and subject to the conditions below:

(a) for an appointment described above, the studio instructor must recruit at least one
new student to the program (i.e., a student not currently registered in the music
program at Wilfrid Laurier University), and be deemed exceptional;

(b) the studio of an instructor appointed under 13.10.5.1 shall be limited to the
student(s) recruited by the instructor in accordance with 13.10.5.1(a) upon thei
initial appointment;

(c) Members appointed under this clause shall not accrue seniority hours a also
shall not be eligible for election under 11.2.2.(b), (c), and (f);

(d) within 5 days of the appointment, the University shall advise
such appointment made under this clause 13.10.5, and of a
Members’ teaching hours due to appointments made und

and Music Coach-Accompanists:

6 Seniority Status for Music Studio InstrucQ c Therapy Supervisors

13.10.6.1 Music Studio Instructors shall accrue hours based on the number of

hours of studio instruction (hereafter refe
for teaching a studio in one of the 5 stu
winds/brass/percussion, strings, andfgo
evaluated for seniority status in sidio ruction after accruing 288 hours of studio

instruction in a period of not lesg't months. In any case, a Member who has

taught a studio over 4 consecuti ract years with not less than 144 hours of studio
instruction shall be eligible
computed from Septembé€r

s seniority hours) they have completed
gas (keyboards, voice,

13.10.6.2 Seniority poin ry€d for teaching in MU201 shall be in accordance with

Appendix C.

with 13.7.2¢ Member shall be evaluated for seniority status by the PTAC in the Faculty

13.10.6.3 Up&eving eligibility for seniority status under 13.10.6.1, and in accordance
oce

13.10

%

of Music. res for the evaluation and granting of seniority status for Music Studio
all be in accordance with 13.7.2.4, 13.7.2.5, 13.7.2.6, 13.7.2.7, 13.7.2.8,

.7.2.10, 13.7.2.11 and 13.7.2.13.

13%
e application of seniority under 13.7 for CTF Members teaching a studio in the
of Music shall be in accordance with the following:

(a) a studio consists of all those students in voice or in a specific instrument who are
taught on a one-on-one basis by the same instructor. A new student may send a
written request to the Dean of Music’s office by July 1 to join a particular Member’s
studio. A response to the request will include the Member. There is no guarantee that
a request will be approved. A Member shall be deemed to have recruited a student if
the student requests to join the studio of that Member by their audition date.
Student recruitment costs are eligible for reimbursement under 13.10.8;

(b)subject to 13.7.3.1, in a given year, the studio of a Member with seniority status shall
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consist at a minimum of continuing students from their studio in the previous year,
unless upon the Member’s request or upon the student’s request, and after
meaningful consultation with the Member, and only if efforts to resolve the issue are
not successful,_the Dean reassigns the student to the studio of a different instructor.
There is no guarantee that a request to change studios will be approved;

(c) Members with seniority status shall be offered new students equal in humber to those
who left their studio in the previous year as a result of graduation, withdrawal from
the program, provided the number of new students is sufficient. Other circumskances
will be considered on a case-by-case basis. Where possible, new students reCrui
by a Member with seniority status shall be placed in their studio. In the
circumstances identified below, this provision shall be subject to (d), ( ’

(d) where more than one Member holds seniority status on a given ins engorin
voice, and when the number of new students is fewer than the abe students
required to replace students who have graduated or withdrawr he studios of
those Members, then the Member with the most seniority h be offered new
students up to the number needed to replace students leawi e’studio in the
previous year;

(e) where more than one Member holds seniority sta en instrument or in
voice, once their studios have been assigned ne ents under this clause, any
additional new students will be offered to the Mem with the most seniority hours
as defined under 13.10.6.1 above, after stu t requests for specific teachers have
been considered to a total teaching load i of 22.5 hours per week;

(f) if a Member without seniority status ﬁ pointed, their studio shall consist at a
minimum of continuing students heif studio in the previous year, unless
students have been reassignedsas ) above. When such a reappointed Member or
a newly appointed Member tracted to teach on an instrument or in voice, and
where there also is a Member*with/seniority status teaching that instrument or voice,
students recruited by t m without seniority status shall be placed in their
studio, provided tha ember with seniority status has been offered new students
equal in number t t graduated or withdrew from their studio in the
previous year. Any, additional students shall be offered to the Member with the most
seniority hoursyas defined under 13.10.6.1 above, after student requests for specific

teachers have be onsidered to a total teaching load maximum of 22.5 hours per

week.
13.10.6.5 Music The@rapy Supervisors shall accrue seniority hours based on the number of
hours vision (hereafter referred to as seniority hours) they have completed. A
Membershall be eligible to be evaluated for seniority status after accruing 288 seniority

aa period of not less than 24 months. In any case, a Member who has been

Q 2ars with not less than 144 seniority hours shall be eligible to be evaluated for seniority

13.10.6.6 Music Coach-Accompanists shall accrue seniority hours based on the number of

assigned coach-accompanying hours (hereafter referred to as seniority hours) they have
completed for coach-accompanying in one of 4 music studio areas (voice, opera, strings
or winds/ brass). A Member shall be eligible to be evaluated for seniority status as a
coach- accompanist in a studio area after accruing 500 seniority hours in that studio area
in a period of not less than 24 months. In any case, a Member who has been employed
as a Music Coach-Accompanist by the University over 4 consecutive contract years with
not less than 250 seniority hours shall be eligible to be evaluated for seniority status.
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Coach-accompanying seniority hours will be tracked in each of the 4 areas separately
and coach-accompanying seniority hours accrued in one studio area (as defined above)
will not apply towards seniority status in another studio area. Seniority hours shall be
computed from September 1, 2004.

13.10.6.6.1 The application of seniority under 13.7 for coach-accompanists shall apply to a
total coach-accompanying load maximum of 750 coach-accompanying hours per
academic year.

13.10.6.7 Upon achieving eligibility for seniority status under 13.10.6.5 or 13.10.6.6, apd in
accordance with 13.7.2.3, a Member shall be evaluated for seniority status by the P
in the Faculty of Music. Procedures for the evaluation and granting of seniqrit
shall be in accordance with 13.7.2.4, 13.7.2.5, 13.7.2.6, 13.7.2.7, 13.7 2. 2.9,
13.7.2.10, 13.7.2.11 and 13.7.2.13.

13.10.7 Payments for Reduction of Hours for CTF Music ;tructors, Music
Therapy Supervisors, and Music Coach-Accompanists:

of contact hours shall be compensated for the cancel n of such appointment or

13.10.7.1 CTF Members whose appointment in the Fac@ sic is based on the number
I
reduction of contracted hours of instruction as fOllows:

(@) The instructor shall be paid for the peri employment based on the humber of
hours worked at the total hourly rat .6.5, 25.6.6, or 25.6.7 as appropriate;
(b) If contracted hours are reduced h iversity before the end of 2 full weeks of
classes, the payment under shall[\pot apply.
(c) If contracted hours per id tudent(s) are reduced by the University for
reasons other than st ithdrawal from the course following the end of 2 full
ivegsity shall pay the CTF Member the lesser of the balance

weeks of classes, t
of the remaining ctyper individual student(s) or 20% of the total contracted
udent(s).

hour for the individua

a student i ieved to have withdrawn or deregistered from a studio course. There will

13.10.7.2 Thé%&ctor is expected to notify the Undergraduate Officer or designate when
be no adjUstments to a Member’s pay until the student’s withdrawal is confirmed.

13.10.7 xa student withdraws from the course after the end of the second week of
sesy the Dean or designate shall give written notice to the Member of the student’s
rawal or deregistration from the course, and of the student’s official drop date.
Upon receipt of this notice, the Member shall be paid at the contracted hourly rate for all
classes scheduled for 3 weeks beyond the official drop date of the student. The official
drop date shall be the date on which the Registrar’s Office records the student’s
withdrawal from the course.

13.10.7.3 In the case where the student is deregistered by the Registrar’s Office, the official
drop date shall be the date on which the student is deregistered. For the cancelled work
beyond this 3-week period, the Member shall receive the payment under 13.10.7.1(c).
Payments under 13.10.7.1(c) and this section shall not exceed the total contracted
amount for the cancelled work.
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13.10.7.4 When all or part of contracted instruction is cancelled after the end of the second
week of classes, the Member shall accrue seniority hours for the paid hours of work
including hours for all lessons scheduled for 3 weeks beyond the official drop date or
deregistration of the student under 13.10.7.2.

13.10.8 Student Recruitment:

13.10.8.1 CTF who provide trial lessons for the purpose of recruiting students to the Faculty
of Music in accordance with Faculty of Music guidelines shall be reimbursed a
outlined in 25.6.5.1.

13.10.8.2 CTF who travel for the purpose of student recruitment at the %o the
Faculty of Music shall be eligible for reimbursement costs under 2@

Article 14: Appointment of Part-time Librarians @E
14.1 Academic Status and Appointment of Part-timeQ'arians:

14.1.1 Part-time Librarian Members have res ty for the provision of professional
Information Service in designated depargfi the University Library. All Members are
appointed by the University and in acco & with provisions of Articles 7: Academic
Freedom and 8: Non-Discrimination.S

14.1.2 The minimum academic @a ons for a part-time librarian position shall be a

r

first undergraduate degree ap ssional degree from a recognized school of library
and information studies or ivalent. A second master’s degree in an academic

subject area is preferre

14.1.3 All appointmenits mbers are at one of the following ranks: Librarian I,
Librarian II, Librasian NI, or Librarian IV.

14.1.4 Initialg@@ppointments may be made to any rank, Librarian I, II, III or IV,
depending®n%he appointee's experience and level of achievement. Credit for years of
service ang, credit for years in a rank at another university library, or equivalent
experi ewhere, shall be recognized, and the agreed upon credit, if any, shall be
st letter of appointment.

14.1.% pointments of Members shall be of the following types: Contract or Part-time
u

Q ing Appointment.

14.2 Contract Appointment:

14.2.1 A Contract Appointment is a part-time position for a specified period, and where
there is no implication of renewal or continuation beyond the specified term of the
appointment. A Member with a Contract Appointment may be renewed, may apply for
further Contract Appointments, Part-time Continuing Appointments, or for full-time
appointments when such positions become available.
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14.2.2 When the University makes a Contract Appointment, the UL shall inform the
Association of the appointment stating the reason. Contract Appointments are made to
meet the following specific needs:

(a) a provisional appointment of 24 months for the initial appointment of a Librarian
Member; periods of service in Contract Appointments shall be deemed to be
periods of provisional service as per 14.2.6;

(b) as a replacement when a full-time librarian or a Librarian Member with a -
time Continuing Appointment is on leave or temporarily transferred to anot
duty within the University;

(©) to appoint a librarian for a specific project of fixed duration, or toeproyi
specific Library needs based upon provisional funding or activitie a
nature.

14.2.3 Contract Appointments shall have a maximum duration o nths and
minimum period of 4 months. If a Contract Appointment of shorter than 4
months is needed, the UL shall inform the Association in writi ith a statement of
reasons.

14.2.4 For Members with Contract Appointments for%io of 12 months or more, the
UL, at least 4 weeks in advance of the appointment coming to term, shall inform
Members in writing whether a Contract Appoint t is to be renewed.

14.2.5 When a subsequent Contract Appoirty or Part-time Continuing Appointment is
made, the Librarian Member shall not bé @ ed a rank lower than the rank of their

previous appointment.
14.2.6 Periods of service in Contfac intments shall be deemed periods of

provisional service toward a Par ontinuing Appointment, and periods of service for

promotion in rank. Q-
14.3 Part-time Conti%%ointment:

14.3.1 A Paptstime Continuing Appointment is an appointment without a specified term.
14.3.2 A ber who has completed 2,392 hours of service over a period of not less
than Contract Appointment(s), and who has a record of consistent and

satisfact performance of duties and responsibilities as described under Article 17,
Il ligible for a Part-time Continuing Appointment. A Part-time Continuing
iptment is initiated by the UL or the Part-time Librarian Appointment Committee

LAC) in accordance with 14.4.4 and 14.3.3.
14. When a Member has completed 3,588 hours of service over a period of not less

than 3 years in Contract Appointments, the UL shall conduct a review under the terms of
14.2.2 to determine whether the appointment serves specific temporary needs or
whether it has come to serve on-going needs within the Library. The UL shall provide a
written report of this review to the PTLAC, with a copy to the Member.

If the review indicates that a Contract Appointment has come to serve the on-going
needs within the University, and if the Member has a record of consistent and
satisfactory performance of duties as described under Article 17, the PTLAC shall

54



recommend to the UL that the Member be offered a Part-time Continuing Appointment.

14.3.4 If the review indicates that the appointment should remain a Contract
Appointment, the position shall be reviewed every 12 months thereafter in accordance
with 14.3.3, and the report shall be copied to the Association.

14.3.5 If the duties and responsibilities of a Member with a Part-time Continuing
Appointment are reassigned to a new full-time position, the provisions of 14.7.4 apply.

14.3.6 If the University decides to discontinue a Part-time Continuing position apd t
terminate an appointment for reasons other than dismissal under Article 22, thejorderof
lay-off shall be in reverse seniority among Members with Part-time Continuin
Appointments. The UL shall provide the Member selected according to re
with a written statement of reasons, copied to the Association. A Mem w
Part-time Continuing Appointment for less than 5 consecutive years_shall
months’ notice of the termination of employment or 2 months’ pa
addition, the Member shall receive severance pay equal to one mo pay for each year
of consecutive service as defined in 14.3.7 to a maximum of hs. A Member who
has held a Part-time Continuing Appointment for 5 or morgrcOhsectitive years shall be

iority
has held a
iven 2
notice; in

given 4 months’ notice of the termination of employmeniorgfa lieu of notice; in
addition, the Member shall receive severance pay eq n onth’s pay for each year
of consecutive service as defined in 14.3.7 to a ma of¥12 months.

14.3.7 For the purpose of calculating severance$ay as stipulated in 14.3.6, in addition to

nuing Appointment, a Member shall

the years of consecutive service in a Part-ti
i rvice in Contract Appointments which

receive up to 2 years of credit for consec
immediately preceded the Part-time Co @

14.4 Initiating and Recommendin Xments:
14.4.1 Part-time Librari Agintment Committee (PTLAC):

(a) The Library sh:II vefa Part-time Librarian Appointment Committee (PTLAC).

(b) The PTLAC s clude the Department Head of the unit or equivalent in which

the vaéancy exists, who shall chair the committee and 2 full-time Librarians
ele y the librarians-in-council. The members of the PTLAC shall represent a

miRimu f 2 different departments.

14.4.2 ce the UL has determined that a part-time appointment is needed, the PTLAC
shaI% pplications by posting the position(s) under 14.5. The posting of positions
er 4.5 shall be subject to 14.4.3, 14.3.3, and seniority provisions under 14.7.2. In
ation with the AUL who supervises the Library Department in which the vacancy
eXists, otherwise the UL, the PTLAC shall review all applications, and draw up a short-list.
Prospective candidates shall be interviewed by the PTLAC and the AUL, where
appropriate. The AUL, where appropriate, shall forward their own recommendation along

with the recommendation of the PTLAC to the UL, who shall make the final decision.

14.4.3 Subject to the Member’s satisfactory performance of duties under Article 17, the
UL may propose to the PTLAC, and the Committee may recommend to the UL that a
Contract Appointment be renewed or that an eligible Member be offered a Part-time
Continuing Appointment.

14.4.4 When the UL denies a recommendation of the PTLAC that a Member’s Contract
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Appointment be renewed, or that a Part-time Continuing Appointment be made, under
14.4.3 or 14.3.3, the UL shall notify the Member in writing with a statement of reasons,
copied to the Association.

14.5 Posting of Positions:

14.5.1 Positions shall be posted in accordance with 14.5.3 on the Library’s Univefsit
web page. Copies of the posting shall be sent to Members of the Bargaining Uniflin
Library and to the Association.

14.5.2 Notices of positions shall include: the Category of Appointment;he artment
within the Library; specific duties attached to the position; the qualificati for the
appointment; the number of hours per week; the date of commengéme the

appointment, and, if applicable, the date of termination; the de
and the date of posting.

the application;

14.5.3 The deadline for applications shall be at least 15 cdle days from the date of
posting. Should a position become open less than 2 fr the commencement of

the appointment, the position shall be posted for at 1 lendar days, and the
deadline for applications shall be at least 10 calendar'dd@ys from the date of posting.

14.5.4 Applications shall be sent to the UL or the"AUL who supervises the Library
Department in which the vacancy exists, an warded to the PTLAC.

14.6 Application for a Position: x
|n'q

14.6.1 Applications for a p i e Library shall be in writing to the UL or the AUL
who supervises the Libr ent in which the vacancy exists and shall include a
current curriculum vitag aptl any other material the applicant wishes to submit. External
applicants may be asked{to stipply the names and contact information of referees.

14.6.2 For Libraria bers who apply for positions, the Member’s Official File,
including the gecord of employment, and evaluations shall be provided to the PTLAC. The
chair of th C requests access to the Member’s Official File through the Office of the

UL. Only ¢his mentation, evaluations of a Member’s performance under Article 10,
and a%ﬂal submitted by the Member shall be used in assessing the application.
14.6.3 The UL shall maintain a roster of professional librarians who have expressed an
res part-time employment. Members with Contract Appointments who apply in
img expressing an interest in a subsequent appointment shall be placed on the roster,
ang shall be deemed to have applied for available positions within the next 12-month
period for which they are eligible. The letter requesting inclusion on the roster shall be
accompanied by the Member’s current curriculum vitae. The roster shall also include
external candidates jointly identified by the PTLAC and the AUL as part of the interview

and recruitment process. These external candidates shall remain on the roster for 12
months.

14.7 Criteria for Appointment:
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14.7.1 In assessing candidates, consideration shall be given to the specific nature of the
duties to be performed as advertised, to the character and quality of the degrees held,
and to the record of professional and other relevant experience. The assessment shall be
made on professional and academic grounds.

14.7.2 When a position becomes available for which a Librarian Member with seniority is
qualified under the criteria of 14.7.1, the Member shall be offered the position. A Member
shall have seniority when they have accumulated 2,392 hours of service in the University
Library.

14.7.3 If 2 or more Members with equal seniority are applicants for a positio
PTLAC, in consultation with the supervising AUL, otherwise the UL, shall forwa
applications of these Members with equal seniority to the UL, with a rec ion for
the appointment, and the UL shall offer the appointment to one of tho plgants.

14.7.4 If the duties and responsibilities of a Member with seniorityfa asSigned to a
new full-time position, and if they apply, the Member shall be place he short-list,
ia

and interviewed for the appointment.

14.7.5 Seniority shall be deemed to have been lost if a Li ember has a break of
service with the University of more than 24 months.

14.7.6 Seniority hours shall be computed from Septe@r 1, 1996.

14.8 Letter of Appointment:

14.8.1 The successful candidate s %efi}ve a letter of appointment in duplicate from
the UL specifying the precise tenfns ef,employment, including:

(a) category of appointmen@ or Part-time Continuing;
(b) rank;

(c) department(s)in whichthe appointment is made;

(d) date on whith the appointment commences and the duration of the appointment
where able;

(e) cre mber of hours of service accumulated for seniority at the beginning and at
end of the appointment;

orkload expressed as number of hours worked each week;

Q(g alary expressed as an hourly rate;

(h) such other terms and conditions of the appointment which have been agreed upon by
the Member and the University provided they are not inconsistent with the terms of
this Agreement;

(i) a statement that the Wilfrid Laurier University Faculty Association is the sole and
exclusive bargaining agent for Part-time Librarian Members;

(j) a statement that the appointment is subject to the terms of this Agreement and to all
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University policies, except as modified by this Agreement.

14.8.2 A copy of this Agreement shall be included with the letter of appointment for the
Member’s first appointment during the term of the Agreement. If the offer is acceptable
to the candidate, the candidate shall sign and return one copy of the letter to the UL.

Article 15: Promotion of Part-time Librarians

15.1 General:

Librarian III to Librarian IV is recognition of a Member's professio
growth and development, and of service to the University, the
the library profession.

M’I n III, or
A academic

15.1.1 Promotion in rank from Librarian I to Librarian II, Librarian II
community, and

15.1.2 For purposes of promotion, periods of service as r jonal librarian in the
University Library prior to January 10, 2001 shall coun erigds of service in the rank
of Librarian II, with the exception that periods of se a partment Head shall count
as periods of service as Librarian III.

15.2 Progression to Promotion:

15.2.1 With the exception of 15.2
individual Member through the

%a ion for promotion in rank is initiated by the

Member shall not be considered for promotion

15.2.2 With the exception 2.
without their consent.

15.2.3 When a Mem Idimg the rank of Librarian I is granted a Part-time Continuing
Appointment, they shall b&promoted to the rank of Librarian II.

the rank of #rarian II after having completed 3,588 hours of service as a professional

15.2.4 Librarign Membeérs holding the rank of Librarian I shall be eligible for promotion to
librarian. &

15.2.5 n Members holding the rank of Librarian II shall be eligible for promotion
to rafk of Librarian III after having completed 7,176 hours of service over a period of
le an 4 years in the rank of Librarian II including credited years of service.
15 q Librarian Members holding the rank of Librarian III shall be eligible for promotion
to the rank of Librarian IV after having completed 10,764 hours of service over a period
of not less than 6 years in the rank of Librarian III including credited years of service.

15.2.7 Promotion to the rank of Librarian III and Librarian IV shall be in accordance with
the procedures and criteria set out in Articles 16 and 19 of the Collective Agreement for
full-time faculty and librarians.
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Article 16: Duties, Responsibilities and Workload of CTF Members

16.1

16.1.1

16.1.2

X

Duties and Responsibilities:

The responsibilities of CTF Members shall be undergraduate and graduate
teaching, counselling and supervision, and such other academic activities requisite for
the fulfilment of contractual obligations under this Article.

The duties and responsibilities of Contract Teaching Faculty are:

(a) to develop course materials;

(b) to deliver assigned courses which reflect the current state of kno %3 d the
course description in the University Calendar;

(c) to be familiar with University policies and adhere to the xcept modified by this
Agreement. The University shall provide to Members ic link to the
University policies;

(d) in multi-sectioned courses, for the sake of consi y, 86 cooperate with approved
departmental policies with regard to the design a resentation of course materials,
and the evaluation of students;

(e) to provide the Chair or equivalent with,a
format one week prior to the start o @

rse outline in an accessible electronic
ach term;

(f) to provide students with a course“aut during the first week of classes. The outline
shall include at least the follgWing i mation:
(i) the name, office a S, e telephone number (if applicable), learning
management syste it address or assigned Laurier employee email address
(@wlu.ca) an IV¥office hours of the Member;

(ii) the subject matte®to be explored in the course;

(iii) text k and course material requirements;
(iv)aNist ofall required assignments and examinations, and the relative weight of

ments and examinations in the final assessment of student performance;
e due dates for assignments and tests common to the entire class and
\;v rth more than 10% of the final grade; in classes in which students have
ndividual projects or assignments, due dates shall be arranged by consultation
between the instructor and the student.

A CTF Member may consult with the class about office hours, subject matter of the
course and assignments, examinations and their weighting, and provide the class
and the Chair, or equivalent, copies of the course outline following this consultation;

(g) to be fair and objective in relations with students and in grading of student
assignments;

(h) to be available for student consultations, including the posting and observance of
reasonable office hours;
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(i) to meet at scheduled times with tutorial, seminar, laboratory, and lecture groups
except for reasonable change with due notice where possible;

(j) to be responsible for the preparation, proctoring and timely grading of all
assignments, mid-term and final examinations, as required by their courses, or
tutorials, or labs and as required by Senate; Members shall not be assigned the
duties of Presiding Officer with responsibilities for courses other than their own
course(s);

(k) to submit final grades as required by Senate;

(I) to attend training as required by the University.

16.1.3 After the University receives a signed letter of appointmen course
under 13.7, the Dean, Chair or equivalent may request that the"embefr provide

textbook and other course material requirements in prepara he commencement

of classes. Members shall endeavour to submit orders for rse. materials and textbooks

in accordance with established deadlines.

16.1.4 A Member may serve on examining committ undergraduate or graduate
theses or research papers, or provide other academic ies as specified in Appendix D
as requested by the Chair with the approval of the Dean, but such duties shall only be
with the Member’s consent, and shall not be condition of appointment or of
renewal of appointment. Where the academi ties relate to graduate theses,
dissertations or research papers, the Me @ ust hold a current appointment to the
Graduate Faculty.

16.1.5 If, at the request of the Dep t Chair or equivalent, and with the approval of
the Dean, a Member accepts ad ryj supervisory, or examining duties for an
undergraduate or graduate entethesis, research paper, or other required elements of
an academic program whjch t part of the Member’s contract to teach a course,
these responsibilities e Set out in writing in a supplementary letter of appointment
from the Dean, and he Association. Upon submission of the grade for the
project, or upon the mbe€r’s appointment coming to term, whichever comes first, the
Member shall recei pensation in accordance with 28.4.1 and Appendix D.
Additional regponsibilities under this clause are not subject to the limit under 16.3.2.
Refusal to e such additional duties after an original letter of appointment has been
issued shall not'prejudice a Member’s reappointment. The assignment of duties under
this cl Il not be subject to the posting provisions under 13.4, and Members shall
no cUtmulate seniority points for such responsibilities.

1Q gching, Scholarship and Research:

16.2.1 In order to assist Members with teaching duties, and in recognition of their
scholarship, research and creative activities, the University agrees that:

(@) Members shall have library privileges on the same terms as full-time faculty;

(b) Members shall have access to computer(s) equipped with word-processing,
presentation and spreadsheet software, access to printing, email, the University’s
learning management system, the University’s internal networks as required, and
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Internet services; and such further facilities as reasonably required for the
performance of their assigned duties and responsibilities;

(c) it shall provide support for professional development through a professional expense
reimbursement under 28.7;

(d) there shall be funds available to provide financial support for Members’ research
activities under 28.8;

(e) the University Research Office shall assist Members in making applications

external granting agencies;

(f) Members’ assigned Laurier employee email privileges and library p%gﬁ shall be

retained for a period of 36 months following the end of the MepibeRls |
@ , temporary
quest of the Member

appointment. For Members not previously employed by the U
email privileges and library services shall be granted on the

until such time as the Member’s employment status ha cessed and regular
access to email services and library services has bee available.

16.3 Teaching Workload: Q

16.3.1 For the purpose of this Agreement, t ing terms shall be defined as: Fall

Term (September 1 — December 31); Wipte (January 1 - April 30); and Spring
Term (May 1 - August 31). Intersession @ and June) and Summer Session (July and
August) courses are considered as p heSpring Term.

16.3.2 Members may teach a m
Notwithstanding the foregoin
or equivalent in an academi ar.

4 one-term courses or equivalent in a term.
bgrs may teach a maximum of 10 one-term courses

16.3.3 Members teachj cowyrse are employed for the entire period of the term or
terms in which the c is scheduled, inclusive of time for preparation, teaching,
counselling students, farking assignments, final examinations, and submission of final
grades. Members ach Intersession courses are employed from May 1 to June 30,
and those teaéhing Summer Session courses are employed from July 1 to August 31.
Members each courses that have a duration of less than one term, or who teach

courses a teagn-taught basis, shall have their employment period and hours of work

determpi a pro rata basis in accordance with the period for which they have duties
andgtespensibilities for instruction in the course.

16.3. r the University’s reporting for the purposes of Employment Insurance (EI), a
m course or equivalent shall be deemed to be the equivalent of 235 hours of

Q k.

16.3. A classroom contact hour includes the time for setting up the classroom and its
equipment and returning it to its original condition, i.e., a scheduled 50-minute class
equals one hour, and a scheduled 80-minute class equals 1.5 hours. The number of
classroom contact hours for an appointment to teach a course, or tutorial section(s), or
laboratory section(s) shall be listed in the job posting under 13.4, and the letter of
appointment under 13.8 shall stipulate the classroom contact hours as posted. The norm
for the number of classroom contact hours for a 2-term course is the equivalent of 72
hours (or 3 hours per week for 24 weeks), for a one-term course is the equivalent of 36
hours (or 3 hours per week for 12 weeks), and for a 0.25 credit course is the equivalent
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of 18 hours (or 3 hours per week for 6 weeks). The one-term equivalents for tutorial and
lab sections are set out in 16.3.6. If the number of posted classroom contact hours for a
course varies from the norms above, or from 16.3.6, the Dean or designate shall provide
a written statement of reasons to the Association along with a copy of the posting under
13.4.1.

16.3.6 The number of classroom contact hours for appointments to teach tutorial
sections or laboratory sections shall be as follows:

(@) Tutorial sections:

(i) subject to the variations under (ii), (iii) and (iv) below, 36 classroom cogt
hours per term shall be equivalent to a one-term course; appoin each
fewer or more than 36 classroom contact hours per term shall 0 nsated on
a pro rata basis;

course that
e ho more than 36
be éentitled to the

(ii) a Member may be appointed to teach up to 6 tutorial se
meets once every second week, but in this case ther
classroom contact hours per term, and the Membegssh
marking and grading allowance or assistance un

(iii)with respect to language tutorials taught by Member that are primarily
conversation practice, the number of classroom“gontact hours shall be 72 per
one-term course equivalent; appointment§,to teach fewer or more than 72
classroom contact hours per term sh pensated on a pro rata basis;

(iv)for tutorial sections in the Facult @ ence, the number of classroom contact
hours shall be the same as S@g 6.3.6(a)(iii), above, unless otherwise
e

approved in advance by t in which case appointments to teach a tutorial
section(s) shall be the safnhe_as, set out in 16.3.6(a)(i), above. Chairs shall submit
the rationale for desi autorial as such to the Dean for approval in
advance of posting/ ning such tutorials(s).

(b) Lab sections:

For lab sections, number of classroom contact hours shall be 72 per one-term
course egliivalent. Appointments to teach fewer or more than 72 lab classroom
conta o) per term shall be compensated on a pro rata basis.

For ap nts to teach tutorial or lab sections of 2-term courses or 0.25 credit
co s, the provisions of (a) and (b) above apply to each term, or portion of the term,

which there is variation in the classroom contact hours above or below the norms in
16.3.5, and not set out in 16.3.6, the Member shall be compensated on the pro rata
basis of 36 contact hours for a one-term course or equivalent.

he ointment.
1@ For a course, as approved by Senate and as set out in the University Calendar, in

16.3.8 Marking and Grading Allowance or Assistance:

16.3.8.1 In recognition of the variation in class size, and in keeping with the University
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practice of providing markers, teaching assistants, and other support for the assessment
of students’ assignments and examinations in larger classes, Members, apart from those
exempt under (c) below, shall receive a marking/grading allowance in accordance with
(a) below, or in lieu of this allowance, a member may elect to have marking/grading
assistance under (b) below:

(a) in each one-term course or equivalent with an enrolment in excess of 50 students,
the Member is entitled to receive a marking/grading allowance. This allowance shall
be based on the rate set out in 28.2.1 for each student in excess of 50 to a maximum
allowance for 100 students. This allowance shall be paid in the final month @f t

academic term. The amount paid shall be based on the number of studen istered
in the course on the University's official count date for the term. Members g2-
term courses shall receive the marking/grading allowance based on u r of
students per term payable in the final month of the first term and i e | month
of the second term. Members shall not accrue additional seniori ints?for a course

under the terms of this clause;

(b) in lieu of receiving the marking/grading allowance under €, a Member may
elect to have marking/grading assistance provided by iversity. This assistance
shall be on the basis of one hour of assistance for ea udent in excess of 50 to a

maximum of 100 hours. Members shall apply in i marking/grading
assistance to the Department Chair or equivalen in

weeks of the
commencement of the term, and shall be notified off§he assistance to be provided
within 2 weeks of the application. If the Univegsity cannot provide all the
marking/grading assistance requested th r shall receive a marking/grading

allowance calculated as follows: Q
the marking/grading allowance & a) minus the value of the marking/grading
th

mber of hours of marking/grading assistance
udent under 28.2.1);

assistance that is provided (i.g®
that is provided times the valu
(c) Members are not eligib ecdive the marking/grading allowance or

marking/grading assistange under 16.3.8.1(a) or (b) when the one-term course or
equivalent is:

(i) an intramﬁfs with tutorial and/or lab sections where marking/grading for

the course is tantially completed by tutorial section instructors or lab section

r lab section(s), subject to (d) below;

% ff-campus course in the Lazaridis School of Business and Economics;

course in which 60% or more of the grade is based on machine-marked tests,
Q exams and assignments;

(d) If a Member is assigned a one-term course equivalent for 6 tutorial sections which
meet on alternate weeks, or which meet weekly for 6 weeks, and the Member is
responsible for the marking/grading, under 16.3.6(a) (ii) the Member shall be eligible
for the marking/grading allowance or assistance under 16.3.8 (a) or (b) for students
in excess of 75 to a maximum of 50 students.

16.3.8.2 When the total number of students for whom the Member has marking/grading
responsibility is in excess of 125 students in a given term, and no marking/grading
allowance or assistance under in 16.3.8.1(a) or (b) is provided, a Member shall be
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provided with marking/grading assistance as follows:

(@) one hour of marking/grading assistance for each student in excess of 125 to a
maximum of 75 hours. The Member makes this request to the Department Chair or
equivalent within 2 weeks of the commencement of the term. When departments do
not have resources to provide such assistance, the provision of grading/marking
assistance shall be the responsibility of the Dean;

(b) for the purpose of tallying the total count of students under this clause, the fq ing
shall not be included:

(i) tutorial or lab sections, subject to 16.3.8.1(d);
(ii) off-campus courses in the Lazaridis School of Business and Eco ic

(iii)a course in which 60% or more of the grade is based on @: marked tests,
exams and assignments.

16.3.8.3 If departments have graduate teaching assistants
assistance may be provided to Members who have a tot ent in all their classes in
a given term of fewer than 125 students provided th is not receiving a
marking/grading allowance or marking/grading assis e under 16.3.8.1.

e, marking/grading

16.3.9 For additional counselling and administratiye responsibilities associated with
larger courses which have multiple sections ich have tutorial or lab sections,
Members shall receive supplementary re jon in accordance with 28.3.1.

16.3.10 When, for academic reasons, he approval of the Dean, an academic

sub-unit or equivalent has a maximumilimit on class size in a course, the limit applies
equally to classes taught by CTF/Membels and to classes taught by full-time faculty.

16.4 Student/Faculty Rat%z

In recognition of ingreased number of students and the increase in class sizes, the
Parties agree o the folfowing measures to monitor student/faculty ratios:

ity shall maintain or improve upon a student/faculty ratio (FTE students
culty) of 25:1, as set out under 18.2.3.1(b) of the collective agreement, as
for full-time faculty and full-time professional librarians;

tember 30 each year, the University shall provide to the Association, a report
nrolment in courses taught by CTF Members. This report shall include:

(i) a report on intramural courses taught by CTF Members which includes the
instructor’s name, the course number, enrolment and course weight, with a
summary by term of the number of courses, number of students and average
class size;
(i) a report in a similar format for Online Learning courses taught by CTF Members;

(iii)a report in a similar format for off-campus courses taught by CTF Members;

(iv)a report on directed studies and thesis courses taught by CTF Members including
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the name of the instructor, the course number and course weight, and the
student enrolment with a summary of the number of courses and the number of
students;

(v) a report for CTF Members who are Music Studio Instructors, Music Therapy
Supervisors, and Music Coach-Accompanists, including the name of the instructor,
the course number and course weight, and the student enrolment for each CTF
Member with a summary by term of the number of courses, number of students
and average class size;

(vi)a report for CTF Members teaching tutorial or lab sections of courses iaclldinggthe
name of the instructor, the course number, the total enrolment in
number of tutorial/lab sections taught by each CTF Member, and¢gan“enrolment
equivalence based on the total number of students divided by t u
tutorial or lab sections.

(vii) a report for CTF Members providing field supervisi
Education including the name of the instructor, and a
number of schools and students each Member wasgfe

e Faculty of
y of the total
sible for supervising.

This annual report, due September 30, shall include e ught in the Fall, Winter
and Spring terms of the previous academic year.

16.5 Academic Responsibilities in Additio ching:
16.5.1 If the Dean or, with the approval of the Dean, the Chair requests that a Member
undertake academic responsibiliffes gutside of the responsibilities in teaching a course

under 16.1.2, such a request sh e communicated to the Member in writing and the
hours, duties and responsibi SSs be listed in a letter of appointment. Such tasks
require the Member’s wri nt, and the Member’s refusal shall not prejudice the
Member’s employmen s or reappointment. Compensation for duties performed
under this clause shall b id in accordance with 28.5.1.

16.5.2 Members’ participation in the collegial bodies of the University under 11.2 shall
only be with&Member’s consent, and shall not be part of a Member’s appointment.

16.6 Rep ivities:

16.6. t the end of each academic term, the CTF Member may submit an updated
ching dossier, in accordance with 19.6, to the Department Chair or equivalent.

16. This report may include a list of courses taught including the number of students
in each class, and additional counselling or supervisory responsibilities under 16.1.2; a
copy of course outline(s), and any other course materials the Member may wish to
include, with the exception of course readers.

16.6.3 The Member may also include in this report, the following information:

(a) Research and Scholarly Activity:
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a list of publications, conference and workshop presentations, research grants and
contracts, a list of graduate degrees awarded or in progress and a statement of
research or scholarly work in progress;

(b) Academic and Professional Service:
a list of department or other University committee duties, service contributions to the

University, service contributions to the Association, and professional activities and
contributions to the academic community.

16.7 Information Technology:

16.7.1 A Member shall not be required to introduce information te
component of a course unless the technology is specifically rela
or the mode of delivery of the course has been approved by

16.7.2 When a course includes an Information Technol
requirement shall be included in the job posting un A
appointed to teach a course, they shall not be requir o change the course to an
alternate mode of delivery during the period of the app

16.7.3 When computer technology is requiredio delivery of a course, the University
shall ensure that the Member teaching thé& Cé has access to computer equipment
capable of handling the required mode a @ ery

16.7.4 Nothing in the provisions Qf#16. all prevent a Member from introducing or
using Information Technology as(p f@ course.

16.7.5 To assist Members
community, the Universj
these programs acces

o fa€ilitate technological innovation within the University
inform Members of training programs, and shall make
e same basis as full-time faculty.

16.8 Online Learning and Other Special Types of Teaching:

16.8.1 Gen :

ypes of Teaching shall be subject to Article 13 and recommendations for

16.8.1 pointments for credit courses offered through Online Learning and other
ointment shall be made by the academic sub-unit or equivalent to the Dean.
16 .2 Special Types of Teaching include courses which:

(a) are taught at off-campus locations;
(b) are offered all or in part through the Internet.

16.8.1.3 Subject to the maintenance of a satisfactory teaching performance in the course,
which includes duties under Article 16, a Member, or a person who is eligible to become
a Member of the Bargaining Unit, and who is the creator of an Online Learning course
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shall be offered an appointment to teach the course for the first 3 times it is offered. If
the creator of the course declines the offer to teach the course, subject to the rights of
full-time faculty for first consideration under 18.2.7 of the full-time collective agreement,
the course shall be posted under 13.4.

16.8.1.4 For Online Learning courses, the University shall reimburse the Member for
shipping, when the University-approved vendor is used, and approved fax and long-
distance telephone costs incurred in teaching these courses. For off-campus courses, the
University shall reimburse the Member for approved shipping, when the Universit
approved vendor is used, and for approved travel, lodging, meals, fax and long-dis e
telephone costs incurred in teaching these courses.

16.8.1.5 The introduction of an online credit course in a Faculty or Depart be
subject to the recommendation of the Department or equivalent acade sub-unit and
the curriculum approval of the Faculty.

16.8.1.6 Courses taught through Online Learning and Special Typ ching shall be
subject to Senate policies on computers and information tec 0 d shall be in
accordance with 16.7 above.

16.8.2 Online Learning: Q

16.8.2.1 The duties and responsibilities of CTF s teaching Online Learning courses

are those set out in 16.1.2, (b) through hall be subject to 16.8.2.2.
fic provisions for Online Learning:

16.8.2.2 The Parties agree to the follou%g
(a) CTF Members shall present ¢bur. t are consistent with approved department

course design;

(b) after appointment to %nline Learning course, CTF Members shall provide

course information astextbook requirements, requisite additional supplies, and
methods of stude ment, as requested by Teaching and Learning (T&L), in
order to meetgpublication and other administrative deadlines;

informationyand online contact hours to T&L;

(c) during%ﬁrst week of the teaching term, CTF Members shall provide their contact
(d) CT rs shall inform students of any periods of time in excess of one week
ring,the term when they will be unavailable, and shall make appropriate
ar ements with the Chair, Area Head or Course Coordinator to accommodate
€

nt needs in such absences;

Q (e:assignments shall be submitted, graded and returned to students by Members in

electronic format through the Learning Management System unless otherwise
approved by the Department Chair or equivalent. Responsibility for receipt and
return of non-electronic student assignments shall rest with T&L;

(f) if the Member requests, responsibility for the receipt and return of student
assignments and midterm tests shall rest with T&L;

(g) CTF Members shall grade assignments and examinations in a timely fashion, and
counsel students about their performance. Assignments and examinations that are
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worth 15% or more of the final course grade shall be graded prior to the due date of
the next assignment or examination of equal or greater weight;

(h) Online Learning courses shall be evaluated in accordance with Article 19.3.

16.8.2.3 In accordance with University Policy 9.1 on the Use of Information Technology,
and subject to 16.8.2.4, T&L shall only access electronic sites for courses with the
permission of the instructor. The instructor may request technical assistance fro L,

but is not obliged to give open access to communications between the CTF Member d
the students in the course.

16.8.2.4 To accommodate visually impaired students needing access to lear
management system courses, the transcriptionist in Accessible Learni allRbe given
access to the learning management system site under the conditio in Appendix
C.

16.8.2.5 Any changes in Information Technology proposed by afd its committees,
or by T&L shall be consistent with the terms and conditionspofwo f CTF Members

under this Article 16.

16.9 Music Studio Instructor/Music Therapy Supervisory Music Coach-Accompanist
Additional Duties:

16.9.1 Members with music studio, mupy supervision, or music coach-
accompanist appointments may havésdut and responsibilities in addition to the
instruction of individual students e pensation paid for these duties under 25.6.5.2
shall be listed on the letter of a i t. If other additional duties are known at the

time of the offer of appoint , and the compensation paid for these duties under
25.6.5.2 shall be listed in of appointment.
16.9.2 After an appoi t has been made, the Dean shall make any request in writing

for the Member to under any additional duties and responsibilities. The Member’s
refusal to perfor duties shall not prejudice the Member’s employment status or

reappointment, If a ber consents to the request, the Member shall be paid in
accordance miith 25.6.5.2.

16.9.3 _Awdditional duties under 16.9.1 or 16.9.2 not covered under 25.6.5.2, which
require the Member’s professional qualifications as a musician shall be paid according to
the total hourly rate under 25.6.4, 25.6.4, or 25.6.6 as appropriate. Administrative
duties s’haII be compensated under 28.5.1.

16 *' In 2-term Music Studio courses, at the end of the first term, the Member shall
provide each student with a written interim assessment of their first-term performance
based on Faculty guidelines approved by Divisional Council. This must be completed by
December 15, and provided electronically to each student, copied to the Faculty of
Music’s Academic Advisor.

16.10 Workload for Field Supervisors in the Faculty of Education:

16.10.1 In recognition of the workload involved in supervising students, scheduling
supervisions at Professional Development Schools and establishing rapport with associate
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teachers and other members of school communities, the one-term course equivalents for
field supervision in the Faculty of Education shall be as follows:

(@) 9-12 students distributed among no more than 4 different schools shall be equivalent
to a one-term course, or

(b) 12-15 students distributed among no more than 3 different schools shall be
equivalent to a one-term course.

16.10.2 Members employed as Field Supervisors in the Faculty of Education shall frec
no less than one seniority point, and a one-term, undergraduate-course sala
compensation for this work in accordance with the terms of Article 25. Me
receive supplementary compensation for each student and for each sc&

supervision takes place in excess of the one-term equivalents establisHee,in ¥6.10.1, in

accordance with 25.7.2.

16.10.3 The Parties agree that, in assigning students or schools, the or designate
shall ensure that the Member’s supervisions and travel time eduled within a
reasonable work week throughout the period of employmesit. Assignment of students or
schools in addition to the one-term course equivalents shed under 16.10.1 shall be
with the Member’s consent, and the Member shall su alty or loss of
employment for refusing such additional work. Qﬁ

16.10.4 Members shall receive payment for travelexpenses required to fulfill their
contractual duties under the terms of the tr bursement rates set out in 28.9.
Payment for travel expenses shall not in imbursement for meals.

16.10.5 The Parties recognize that stu from time to time be unable to complete
the practicum component of their pr ring the normally-scheduled sessions for
reasons including illness, availabifity, an@fthe need to further improve their skills. Should
a Member be asked by the Dea ervise a practicum outside the 5 normally-

compensation for this wo e terms of 28.6.3. Assignment of practicum
supervisions in additiopfto ormally scheduled practicum sessions shall be subject to
the Member’s corm theé Member shall suffer no penalty or loss of employment for

scheduled practicum sessio%t'h!h all and Winter terms, the Member shall receive

refusing such addition

Article 17: Part-time Librarian Duties, Responsibilities & Workload

17.1 Dn& Responsibilities:

17 Part-time Librarian Members’ duties and responsibilities shall be an appropriate
combination of:

(a) professional practice in the University Library;
(b) academic and community service within the University;

(c) scholarly and/or professional activity.

Individual duties and responsibilities may vary between Part-time Librarian Members.
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17.1.2 Professional Practice in the University Library:

17.1.3 Academic Service wi

%

The AULs are responsible for assigning workload of Librarian Members within their
organizational areas in accordance with this Article 17. The AULs shall submit to the UL
for approval a proposal for assigned workload for each Member. For Librarian Members
not supervised by an AUL, duties and responsibilities will be assigned by the UL in
accordance with this Article 17. Without minimizing the importance of (b) and (c) above,
for the majority of Part-time Librarian Members the principal duties shall be those noted
in (a) above.

of the University community. Through the collection, organization issemination
of informational materials, they facilitate access to and expansi hé world of
knowledge. They perform an instructional, consultative, andeesea role through
formal and informal instruction in the methods and sourc iblfography; advice on
library research techniques; direction towards appropriateNesotifces of information;
and the search and retrieval of specific information r ted by the Library's users.

(a) Part-time Librarian Members concern themselves primarily with the%; ic needs
an

(b) Part-time Librarian Members' principal responsib shall consist of one or more of
the following activities: public service, information ‘Service, collection development,
acquisition of informational materials, cataloguing, bibliographical control, systems
development, and any other recognized nction performed by professional
librarians.

Library administrative and co work and keeping informed of trends in library
and information science appliCable, t eir duties and responsibilities.

Q.niversity:

rvice within the University may include the performance of

(c) Part-time Librarian Members' res may include participation in assigned
it

Academic and commutit

administrative du d membership on University or Association committees. Such
academic andgeommunity service may be part of a Member's workload. Where
participatio University committees or such other bodies is by election or

appoint t, ember shall be elected or appointed only with their consent.

17.1.4q%ly and/or Professional Activity:

Unless part of the assigned duties and responsibilities of a position, Part-time Librarian
Members are not expected to engage in scholarly and/or professional activities. The
University does recognize that certain Members may choose to pursue scholarly and/or
professional activities and, in support of these activities, the provisions of 18.1, 28.7,
and 28.8 shall apply. Scholarly activity includes but is not limited to bibliographical work;
research in librarianship or other subject areas; creative work, completed course work,
degrees, or programs of study; and the dissemination of such scholarship in publications,
conference papers, lectures and other credible forums. Professional activity includes but
is not limited to the planning, implementation, and participation in workshops or
conferences; participation in scholarly, library and professional associations including the
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Ontario Confederation of University Faculty Associations, and the Canadian Association of
University Teachers; co-operative work with other libraries; and professional expertise
used in service to the community at large.

17.1.5 In support of scholarly and/or professional activities under 17.1.4, Librarian
members are eligible for Academic and Professional Leaves under 18.1, for Professional
Development Funds under 28.8, and for Professional Expense Reimbursement under
28.7.

17.1.6 The University agrees that Library functions commonly associated with t
exclusive duties and responsibilities of professional librarians in Canadian uniyersities
should be performed by professional librarians, and the University will endeavour
assign responsibilities and workload accordingly.

17.1.7 Adjustments to the normal workload may be made when a Pa
Member, with their consent, undertakes a special assignment req
supervising AUL.

17.1.8 Librarian Members with Part-time Continuing Appoi n ho, as part of their
assigned duties and responsibilities under 14.8.1 and 17 4. 1pare,expected to engage in
scholarly and/or professional activities, shall be eligibl ply for release time from
their normal duties to pursue approved research pr oryrofessional development

opportunities under 19.1.9 and 19.1.10 of the Collective Agreement for full-time faculty
and professional librarians.

17.2 Part-time Librarian Members' Hours@

17.2.1 Hours of work shall in nofca eed an average work week of 23 hours which
may include evening and/or ervice.

17.2.2 Hours of work sh duled equitably, after consultation between the UL
and/or supervising AU bers One evening every 2 weeks and 6 weekend days
per term shall be the n individual Member's service outside of the regularly
scheduled hours, otherwise stated in the letter of appointment, or agreed to by
the UL and the Mem

17.2.3 For&worked in excess of the number of hours stated in the letter of
appointm@nt, afd when such excess work has been approved by the UL, Part-time
Librari bers shall be compensated by the equivalent time off.

17.2.4 w hours worked on holidays (Article 18.9), Part-time Librarian Members shall be
peRrgated in accordance with 18.9.3.

17.2 Annual Report of Activities:

17.3.1 Each Librarian Member with a Part-time Continuing Appointment shall submit to
the UL copied to the supervising AUL where appropriate, an Annual Report of Activities
by May 5 of each year. Part-time Librarian Members on Contract Appointments may
submit such a report. The Annual Report shall include a statement of activities for the
period from the previous May 1 to April 30. The Annual Report shall be copied to the
Member’s Official File. The Annual Report, which shall be completed on a standardized
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form supplied by the UL, shall include the following information;

(a) professional practice in the University Library;
(b) academic and community service within the University;

(c) scholarly and/or professional activity including, but not limited to, publications,
conference and workshop presentations, research grants and contracts, a list of
graduate degrees awarded or in progress, and a statement of research or scholarly
work in progress, and professional activities and contributions to the extern
academic and professional organizations under 17.1.4.

If (b) and/or (c) are not part of a Member’s assigned duties and responsibilitiesT=the
Member may include such activities in the Annual Report if they wish t s

17.3.2 By June 30, the UL, or supervising AUL, where applicable,
Member to review the accomplishments outlined in the Annual
discuss objectives for the following year.

Article 18: Leaves Q

18.1 Academic and Professional Leave:

eet with the
Activities and to

18.1.1 A Member may apply to the D a@r release time from normally assigned,
scheduled duties in order to attend n ce, seminar or workshop for academic and

professional development relate ber's duties. It is the responsibility of the CTF
Member to make up any class a result of an academic or professional leave.
When making up the class i jble, an alternative arrangement will be made in
consultation with the Depa air or Dean, as appropriate.

18.2 Compassionate%:

18.2.1 Me&ire entitled to Compassionate Leave with full pay for periods up to 5
working s in$he case of illness or death in the Member's immediate family.

ivalent*administrative officer, through the Department Chair, Coordinator or

18.2.2 \ﬂ mbers shall give reasonable notice of need for such leave to the Dean, UL, or
ui
ivalght, where appropriate. Notification may be made by telephone, email or fax,

is not reasonable to otherwise discuss the matter with the Department Chair or
ivalent in person.

< !e
18.2. Compassionate Leave with full pay and, if applicable, benefits for periods longer
than 5 working days may be granted by the Dean, UL, or equivalent administrative
officer.

18.2.4 Each day or part day of leave taken under this sub-Article is deemed by the

Parties to be an emergency leave day under the Employment Standards Act, 2000, c. 41
s. 50 (5).
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18.3 Personal Leave:

18.3.1 Members are entitled to one Personal Leave of up to 3 consecutive working days
per academic year, without loss of compensation, in order to attend to urgent or critical
health or other needs of a member of their immediate family. Such needs include, but
are not limited to:

(a) elder care for infirm parents;

(b) travel and preparation for the placement of an adopted child into the Membek’'s e
and custody;

(c) illness and care for an immediate family member in addition to Co ssi@pate Leave
under 18.2.1.

18.3.2 Members shall give reasonable notice of need for such le@ye
equivalent administrative officer, through the Department Chai
appropriate. Notification may be made by telephone, emaijifor en it is not
reasonable to otherwise discuss the matter with the De hair or equivalent in
person. The University may require documentation an cal doctor, placement

e Dean, UL or
quivalent, where

notice from an adoption agency, or other equivalent opriate documentation when
considering a request for Personal Leave.

18.4 Compassionate Care Leave-Supple Benefit:

18.4.1 Members who care for a %ill family member under the terms of the
Employment Standards Act, c.4 and who apply and are approved for EI benefits
are eligible for a supplemen e yment benefit as follows: a Member shall receive
100% of their salary for t eeks, and in addition for the period up to a
maximum of 6 additio eks, the Member shall receive an amount equal to the
difference between t epefits received and 95% of the Member’s salary.

18.4.2 To receiv pplementary employment benefit in 18.4.1, the Member shall
first provide the University with proof of approval for compassionate care benefits from
Employme nd Social Development Canada.

18.4.3 A Member or Librarian Member on a Contract Appointment who has not been
er consecutive appointment shall be eligible for Compassionate Care

tal Benefit under 18.4 that may extend up to but not beyond the expiry of the

specified term of employment with the University as a Member of the

ifling Unit. A Member who has been granted a further consecutive appointment

has not left the employ of the University shall continue to be eligible for the

supplemental benefit as set out in this Article.

18.5 Court Leave:

18.5.1 Members who are summoned to be witnesses or jurors by a court or any body
with the power of subpoena, shall, if their attendance requires them to be absent from
their scheduled responsibilities, notify their Chair (or equivalent), or supervising AUL or
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the UL, as appropriate, of the summons as soon as possible. Members shall supply the
Chair (or equivalent), or supervising AUL or the UL, as appropriate, with a copy of the
summons.

18.5.2 Members who have complied with the foregoing shall be granted a leave of
absence with full pay and, if applicable, benefits during the period of service to the court
or summoning body, or to the end of their appointment, whichever comes first. For
Members who have an immediately succeeding appointment or a renewal of an
appointment with no period of interruption in employment with the University, thesperiod
of eligibility for the leave includes the period of that succeeding appointment.

18.6 Sick Leave: x

18.6.1 The University recognizes that unavoidable absences may o ecause of illness
or accident and for this reason provides a sick leave benefit whichiypro¥ides income
protection, as set out below.

18.6.2 If the cause of absence from work is illness or nt gompensable under the
Workplace Safety and Insurance Act, the Member s pRgffor compensation under the
provisions of the legislation, and if the Member recei such compensation, the

University shall pay the difference between 100% of th ember's full pay and the
compensation received under the Workplace ety and Insurance Act for a maximum
period of 4 months or until the expiration of t ber’s appointment, whichever
comes first. For Members who have an ighmediately succeeding appointment or a
renewal of an appointment with no p -@ terruption in employment with the
University, the period of eligibility f e leave includes the period of the succeeding
appointment. If the Member appli€s forbhut does not receive compensation under the
provisions of the legislation, the ions of 18.6.4 apply.

18.6.3 A Member unable t o their duties because of illness or accident shall

advise their Chair (or egfiy, t), their supervising AUL or where appropriate, the UL,
promptly and the Me shall, upon request, produce medical evidence, satisfactory to
the University, of suchil or accident.

18.6.4 CTF Members Wito are on sick leave are entitled to receive full pay for working

days missedgfor up to 10 days per academic term.

18.6.5 Théysick feave entitlement for Part-time Librarian Members on Contract

Appoi will be based on an annual entitlement of 21 sick days per year at full
ated on the basis of the appointment period. The sick leave entitlement for
ibrarian Members on Continuing Appointment will be prorated on the basis of

leave entitlement for full-time professional librarians.
@ While on sick leave, a Member shall continue to accrue seniority points or
seniority hours.

18.6.7 During the period of sick leave under 18.6.4, benefits coverage and applicable
premium payments by a Librarian Member with a Part-time Continuing Appointment and
the University will continue.

18.6.8 Should the sick leave period extend beyond the period of entitlement under
18.6.4 or 18.6.5, a Member may remain on sick leave, but without salary and, if
applicable, benefits. The provisions of this clause shall not prevent the University from
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extending sick leave pay and, if applicable, benefits beyond the period of entitlement set
out in 18.6.4 or 18.6.5.

18.6.9 While a Librarian Member with a Part-time Continuing Appointment is on sick
leave without pay, the University will not contribute towards University benefits, but will
permit and facilitate continuance of any coverage if desired by the Member with the
Member paying the applicable premiums.

18.6.10 Sick leave benefits are not cumulative and are not reimbursed upon termination
of employment or at any other time.

Appointments:

18.7 Leave of Absence for Librarian Members with Part-time Continu&i

18.7.1 Because of the continuing nature of the relationship betw Qumversity and
Librarian Members with Part-time Continuing Appointment ersity may, upon
request of a Librarian Member holding a Part-time Conti ointment, grant a leave
of absence without pay for a period not exceeding 12 ive months. During the
period of the leave, Librarian Members shall retain d seniority credit.
Extension of a leave of absence without pay beyond onsecutive months may be
granted with the approval of the Vice-PresidentgAcademic.

18.7.2 Application for leave shall be made to the -President: Academic. The Vice-
President: Academic shall decide whetheforWot\to grant the leave and shall notify the
applicant within 2 months following the @o which the application for leave was
made. Applications for leaves of ab eimeofder to take up an appointment to a

government or community commission,%bedy, or ministry shall be granted for the
duration of the appointment to m of 24 months.

18.7.3 While a Librarian Me «@ n such leave without pay, the University will not
contribute towards Univefsitybenefits, but will permit and facilitate continuance of the
coverage if desired wj ber paying the applicable premiums.

18.7.4 Upon retuip fr such leave, the Librarian Member will be reinstated at the
Member's former sa plus applicable scale increases.

18.7.5 3 s prior to the commencement of such leave the University shall inform
the Mem in Wyriting of all agreed terms and conditions upon which the granting of
leave i and specify a deadline for acceptance or rejection of the said terms and
conditio

18.7.% e Member shall not be deemed to have accepted the terms of such leave of
d

e until they have so notified the University in writing. Failure to accept within the
Q dline specified in 18.6.5 shall be deemed to constitute non-acceptance.

18.8 Vacation Entitlement:
18.8.1 Contract Teaching Faculty:

In lieu of vacation days, CTF Members are entitled to vacation pay in accordance with the
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compensation schedules set out in Article 25 of this Agreement.

18.8.2 Part-time Professional Librarians:

18.8.2.1 The vacation entitlement of Librarian Members shall be based on the annual
entitlement of working days of vacation for full-time librarians under 17.9.1.2 of t
collective agreement for full-time faculty and professional librarians, prorated togeflect
the number of hours of work as set out in the letter of appointment. The Memb | Pe
paid during such vacations but there shall be no additional remuneration sho
Member choose to work through all or part of the vacation period. Librari ers
may take their vacation at any time provided that the Member has indi¢ate e dates of
vacation to their supervising AUL, otherwise to the UL in advance a a ained
approval from the supervising AUL or UL for same.

18.8.2.2 In the event of Librarian Members terminating their empl prior to the end
of their appointment, such Members shall be entitled to recei ent for any unused
vacation entitlement accrued to date of termination. Excgpt vided for herein, there

shall be no remuneration in lieu of vacation not taken
18.8.2.3 Vacation entitlement shall not be cumulativerehall expire at the end of the
Vacation Entitlement Year for which the entitlemgnt was®earned. Exceptions may be

approved by the UL, whereby Librarian Mem y carry over a maximum of 10
vacation days into the next Vacation Entitlemant r.

18.8.2.4 Subject to 18.6.4, a period of ce
vacation leave shall, on request of t 5
e

illness occurring during a period of
3r, be recorded as sick leave and the

Librarian Member's vacation enti all be adjusted accordingly.

18.9 Holidays: %Q-
it

18.9.1 Members are ent to the following holidays: New Year's Day, Family Day, Good
Friday, Victoria Day, ada Day, Civic Holiday, Labour Day, Thanksgiving Day,
Christmas Da¥, Boxing Day, any other day declared as a holiday by the President or as a

Miigy

statutory by the federal or provincial authorities, and any other day on which the
UniversityAprentises are declared closed by the President.

18.9.2 ember will not receive additional remuneration should the Member choose to
work tRe holiday.

18.9. Librarian Members required by the University to work on any of the days listed in
1&9.1 shall, in addition to their holiday pay, receive:

(a) compensation at the rate of 2 times their regular salary rate for the hours worked, or

(b) where it is mutually agreeable, time off which is equivalent to 2 times the hours
worked.

18.10 General:
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18.10.1 In all cases leaves include all statutory holidays, other holidays declared by the
President and vacation entitlement which falls during the said leave period.

Article 19: Student Course Feedback

19.1 Student Feedback Exercise Conducted by the Instructor

19.1.1 In order to improve course design or teaching effectiveness, a CTF Member
conduct a written or electronic student feedback exercise of the course and/o i
teaching performance in their classes provided that the students consent ipate in
the feedback exercise, and provided that the procedures of the feedb exercise
protect student confidentiality.

19.2 Student Course Surveys (SCSs): %

19.2.1 In order to rate a student’s experience in a CTF ens course, the University
may conduct Student Course Surveys (SCSs). The a eir administration shall
be in accordance with the regulations below and with er provisions of this Agreement.

19.2.2 Although student opinions provide import information about teaching
performance, such opinions do not in themse stitute an evaluation of teaching

performance. No evaluation of teaching ce may rely exclusively or primarily on
SCSs or student opinions.

19.2.3 University’s SCSs intended
CTF Member's course shall be supes
equivalent academic sub-units
University for at least one @

19.2.4 There shall be orm University SCS for all credit courses except Online
Learning courses evalyat nder 19.3, and Studio courses in the Faculty of Music
evaluated under . Bor the term of this Agreement, the course survey shall be that
used in the Spying terM2016. Any changes to this course survey shall only be made with
the agreemgfit of both parties. The University shall receive the consent of the Association
before it y recommended changes to Senate for ratification.

urpose of rating a student’s experience in a
by individual Faculties, departments or
griginal survey’s forms shall be retained by the
apRd during such time shall be available to the Member.

19.2.5 ties agree that courses taught by Members and by full-time faculty shall
be luated using the same SCSs. Should the Parties agree to modifications in the
iverSiby’s SCSs under Article 31 of the full-time collective agreement, the Association
o take those modifications to the Members of the contract teaching faculty and
Q t-time professional librarians Bargaining Unit for ratification as revisions to this Article

19 of this Collective Agreement.

19.2.6 Student Course Surveys shall be obtained through the course surveys
administered by the University in such a way as to afford all the students in a given
course or class a reasonable chance to respond. Such course surveys shall be
constructed so as to obtain a fair and reasonable assessment of student perceptions of
their learning experience, within the limitations of current knowledge. All questionnaires
shall be constructed so as to give roughly equal weight to each of the questions, and all
questions shall conform to the requirements of Article 7: Academic Freedom and Article
8: Non-Discrimination.
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19.2.7 Once SCSs are available to students, up to 20 minutes of scheduled class time
shall be used for completion of SCSs. The Member shall not be present while the SCSs
are completed for their classes. The Member shall not have access to the results until
final grades for all courses for the term have been submitted to the Registrar. Course
instructor(s) shall not receive any information which would disclose the identity of
students who completed the SCS. For this reason, the University will not conduct SCSs in
a class of fewer than 5 students, and SCSs for classes in which there are fewer than 5
student responses shall not be placed in the Member’s Official File.

19.2.8 Student responses to the University's SCSs shall be aggregated by the Ufiversity
in such a way as to present a fair and accurate picture of the opinions of the
respondents. All responses to the numbered questions shall be aggregat
mode, median, standard deviation, frequency distribution and number
respondents shall be calculated. A copy of these aggregated data shal sent to the
Member. Department Chairs, Program Coordinators and Area Coor rs shall use the
aggregated data to provide advice and coaching on teaching.

19.2.9 Only data derived from SCSs which conform to the p
which have been placed in the Member's Official File, cangde in the University's
assessment of a CTF Member's teaching performance. A r 19.2.2, no evaluation of
teaching performance may rely exclusively or primati s or student opinions.

of this Article, and

19.3 Online Learning SCSs:

19.3.1 In light of the mode of delivery of On ning courses, there shall be a
separate Student Course Survey form fo e'gourses. This course survey shall
conform to provisions for the University or intramural courses under 19.2.5,

19.2.6, and 19.2.8, except that stu t nses under 19.2.8 shall be aggregated by
the University.

19.3.2 The Online Learning s shalf'be based on the following statements:
1) The instructor provides,clear explanations.
2) The instructor stimu my interest in the subject matter of the course.
3) The instrugtor assists me in dealing with course material and concepts.
4) The igStrugkor encourages online participation and interactivity among students.
5) Th tor gives a clear idea of requirements in this course.

Theynstructor clearly specified their communication policy and timing with respect to
ponses to student inquiries and the return of assignments and/or tests.

Q 7) The instructor provides responses to tests, assignments, and student inquiries in
sufficient time to assist with my learning in the course.

8) The instructor displays an interest in and concern for students.

19.3.3 A link to the Student Course Surveys form will be sent to the student
electronically within the last 15 days of the course with a request that the form be
completed electronically by the conclusion of the course. Only forms completed through
the student course survey system will be used in the assessment of a Member’s
teaching. Evaluations for classes in which there are fewer than 5 student responses shall
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19.3.4

19.4

not be placed in the Member’s Official File.

Only data derived from SCSs which conform to the provisions of this Article, and
which have been placed in the Member's Official File can be used in the University's
assessment of a CTF Member's teaching performance. As per 19.2.2, no evaluation of
teaching performance may rely exclusively or primarily on SCSs or student opinions.

Music Student Course Surveys:

19.4.1 Student Course Surveys for Music Studio Instructors:

There shall be a specific SCS form for studio instructors. Using the same f a Q
University SCSs under 19.2, the statements that constitute the basis fopth nt's
feedback on the instructor shall be the following: x

1) This course contributed to my development as a musician.

2) The instructor assigns appropriate repertoire that is suit level and needs.
3) The instructor is well-prepared for each lesson.

4) The instructor gives clear explanations.

5) The instructor stimulates my interest in the stbject matter.

6) The instructor assists in my develop chnical skills.

7) The instructor encourages my e@nd artistic development.

8) The instructor gives a clear ide réquirements and standards in this course.

9) The instructor provided ctive written assessment of my first-term
performance.
10)The instructor displa interest in and concern for me.

19.4.2 Student Course Surveys for Music Coach-Accompanists:

%

There sh e%a, specific SCSs form for coach-accompanists. Using the same format as

the Unjversity SCSs under 19.2, the statements that constitute the basis for the
stud ack on the instructor shall be the following:

Th ach-accompanying sessions contributed to my development as a musician.
The coach-accompanist is well-prepared for each session.

3) The coach-accompanist gives clear explanations.

4) The coach-accompanist stimulates my interest in the subject matter.

5) The coach-accompanist assists in my development of language and/or interpretative
skills.

6) The coach-accompanist encourages my expressive and artistic development.
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7) The coach-accompanist gives a clear idea of requirements and standards in this
course.

8) The coach-accompanist provided a constructive written assessment of my first-term
performance.

9) The coach-accompanist displays an interest in and concern for me.

19.4.3 Student Course Surveys for Music Therapy Supervisors:
There shall be a specific SCS form for music therapy supervisors. Using the orpiat
as the University SCSs under 19.2, the statements that constitute the basi e
student's feedback on the instructor shall be the following:
1) This course contributed to my development as a music therapy n

2) The supervisor is well-prepared for each supervision session.

3) The supervisor gives clear explanations.

4) The supervisor stimulates my interest in the subQ% client population and

setting.
5) The supervisor assists in my development of Glinical and musical skills.

6) The supervisor encourages my practQ rofessional development.
r

7) The supervisor gives a clear ide ments and standards in this course.

8) The supervisor displays an inte iand concern for the student.

9) The supervisor provide uctive written assessment of my first-term
performance.

10)The supervisor prayi esponses to assignments, clinical documentation, and my
inquiries in sufficieAt time to assist with my learning in the placement.

t feedback for studio instructors in Music shall not be on the basis of a

the instructor's studio class. In accordance with 19.2.7, the SCS shall
the”studio class of an instructor's studio. The University will not conduct an
SCSs in studio classes with fewer than 5 students.

19.4.5 udent feedback for coach accompanists in Music shall not be on the basis of a
ut upon the basis of the studio(s) to which the coach accompanist is assigned. In
ordance with 19.2.7, the SCS shall take place in the studio class. The University will
Q not conduct an SCS in studio classes with fewer than 5 students.

19.4.6 Student feedback for music therapy supervisors in Music shall not be on the basis
of a course but upon either an undergraduate level or graduate level course grouping. In
accordance with 19.2.7, but due to the nature of supervision placements, the SCS shall
take place online. The University will not conduct an SCS with fewer than 5 students in
any course grouping.

19.4.7 When an evaluation of teaching is required for the purposes of contract renewal
or seniority status under this Agreement for studio instructors, coach accompanists, and
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music therapy supervisors with fewer than 5 students in any course grouping, the
University shall conduct a Professional Development Evaluation under 10.2. The Dean
shall advise the Member in writing that the evaluation is not for reasons of deficiency of
performance but because the Member's course groupings(s) has fewer than 5 students.
The Dean may choose a designate to perform the Professional Development Evaluation.
Any evaluation shall be at a time mutually agreed upon by the Dean, or designate, and
the Member. The first evaluation shall occur during the first contract year of the
Member's employment, and thereafter there shall be no more than one evaluation in a
contract year. Members with seniority status who provide studio instruction, coa
accompanying, and music therapy supervision with fewer than 5 students consiste

per course grouping shall be evaluated under 10.2 every 3 years.

19.4.8 Only data derived from SCSs which conform to the provisions of ghi

Therapy Supervision, and Coach-Accompanying. As per 19.2.2, ation of teaching
performance may rely exclusively or primarily on SCSs or stude

19.6 Teaching Dossier:

19.6.1 A Teaching Dossier provides a record of a Me@'s teaching accomplishments,
strengths and activities. It contains documents, statements, and materials that
demonstrate the scope and quality of a CTF Me r's teaching performance. If a
Member provides a Teaching Dossier, it will ilkained in their Official File. The
contents of a Teaching Dossier is found i ix K.

Article 20: Intellectual Property, t&nd Copyright

20.1 General: Q-
20.1.1 The first consi %of the University in this Article 20 is to promote the

teaching, researc ther scholarly and creative activities of Members. The University
also recognizes that the community it serves may also benefit from inventive and
creative at&ments in artistic, creative, technical and scientific knowledge which have

been achigved Members.
20.1.2 %ember has the right to publish or otherwise disseminate the results of their

e:& cholarship or creative activities.
20.1. ntellectual property means any result of intellectual or artistic activity, created by

r
Q ember, that can be owned by a person. Intellectual property includes but is not
limited to:

(a) inventions, publications, computer software, works of art, industrial and artistic
designs, as well as all other creations that can be protected under patent, copyright,
trademark or similar laws; and

(b) databases, audio visual and computer material or equivalent circuitry, biotechnology
and genetic engineering products (including plant cultivars and germ plasma),
computer software, inventions, discoveries and all other products of research or
discovery which are protected by a statutory regime through a registration system
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(such as patent or trademark registration), which may be licensable or otherwise
protected by law; and

(c) computer software, lecture notes, instructional materials, laboratory manuals,
articles, books, artefacts, works of visual art and music (including any software which
expresses the said notes, manuals, articles, books, artefacts, or works). The terms

“works of visual art and music” include productions (including sound, video, film, and
hypertext multimedia).

20.1.4 Any provisions of this Article shall apply to joint creators of a piecegf,i lectual

property, on a pro rata basis. x

20.2.1 All intellectual property is owned by the Member créate it, except in those
cases:

20.2 Ownership and Rights of All Intellectual Property:

(@) where there is a written contract to the contrary b&fween the creator, the University,

and/or a third party which assigns the ownefship rights of the intellectual property to
the University or the third party; or

(b) where the University provides funds ources, and facilities to the Member beyond
those required for the payment ofgth ber’s salary and benefits, for the provision
of a normal academic environmentin which to work, and for the performance of a

regular workload by the Memper_in ich case, the Member shall agree to share
ownership rights to the intel albproperty with the University.

20.2.2 The University | o&nter into any agreement with a third party which alters
or abridges, or has t ecigof altering or abridging, the intellectual property rights of a
Member without the Membér’s written consent.

20.2.3 In recognition of the University’s commitment to scholarship, including teaching,
research a&lication activities:

(a) the, University agrees that Members have complete intellectual and artistic freedom in

e n of intellectual property and the unqualified right to disseminate by any
ansywhatsoever the intellectual property which they own; and

indivisible, and non-transferable right to use, solely for internal, non-commercial

educational and research purposes, all intellectual property developed by Members

Member shall grant to the University a non-exclusive, royalty free, irrevocable,
2 with the use of the University’s time, facilities, and resources.

20.3 Patents:

20.3.1 Where a Member is a party to a research contract and an invention is made by
the Member in the course of research supported by that contract which has explicit
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provisions for patents and revenue sharing from such patents, the provisions of that
contract take precedence over this Agreement.

20.3.2 The University acknowledges that it has no claim or interest in any Member’s
invention which does not arise from University supported activities. The Parties agree
that the University has an interest in any Member’s invention which does arise from
University supported activities. For the purpose of this Article 20, University supported
activities do not include the payment of salary to the Member, the provision of a normal
academic environment in which to work, and the performance of regular workloadsby the
Member, but do include the use of University funds, designated research facilitigs, its
support or technical personnel.

20.3.3 It is to the benefit of both the University and Members that potenti ntable
discoveries or creations be disclosed to the University prior to public di S

20.3.4 When potentially patentable discoveries or creations are dig to the
University by a Member(s) and the University agrees to pursue entyapplication, this
protection shall be pursued in the name of the Member(s) whe,i ventor(s),
discoverer(s), or creator(s). The cost involved in this process paid by the

University. Where the inventor(s), discoverer(s), or creaor(s) and the University agree
to pursue the feasibility of patenting an invention, th S) agrees to provide full
co-operation and assistance in the preparation of th ntYapplication, including
disclosure of information containing potentially patentable discoveries which have not yet
been protected. Such disclosures shall only be de within agreements of confidentiality.
The University shall notify the Member(s) of ion to file or not to file within 3
months of the disclosure.

20.3.5 If the University decides the peten patentable discovery arose from
University supported activities, an id ot to pursue patent protection, the
Member(s) shall be so advised i ritin ithin 3 months of disclosure to the University
and may pursue patent protecti eir own expense.

20.3.6 If the University d t the potentially patentable discovery was unrelated
to University supporte ivities, the Member may deal with the patent as they deem
appropriate. This latter'si jon shall not preclude a joint development agreement
between the Member an University.

20.3.7 If, pursuant to 20.3.4, a Member does not disclose a potentially patentable
discovery, the Member makes an application for a patent, then the Member shall
disclose patent application to the University within 3 months of the application, and

irmNin writing at the time of disclosure to the University whether or not the

been made and developed as a result of University supported activities. If

r(s) fails to disclose the existence of patent applications within 3 months, it

Il beyunderstood that the University maintains its rights under this Article until such
re is made. The University shall decide if the patent application arose from
iversity supported activities, and shall notify the Member of its decision within one
month of disclosure.

20.3.8 Members shall share in any royalties derived from the commercialization of
patents which they have assighed to the University.

20.3.9 If the University pursues patent protection, then the royalties to be shared shall
be those remaining after the recovery of the University’s costs incurred in all the
activities specifically involved in the patenting process, including the cost of
development, but not including overhead. If the patentable discovery arose from
University supported activities, and the Member decides to pursue patent protection
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without the University’s aid, then the royalties to be shared shall be those remaining
after the recovery of the Member’s costs incurred in all the activities specifically involved
in the patenting process, including the cost of development, but not including overhead.
The sharing of the remaining royalties after the disbursements for costs shall be
negotiated between the University and the Member(s).

20.3.10 In the event that the University elects not to proceed with an application for
patent for an invention arising from University supported activities, and the Member
subsequently obtains such a patent, the Member shall grant to the University a n
exclusive, royalty-free, irrevocable, indivisible and non-transferable licence to th€ u f
the invention for the University’s purposes.

20.3.11 The University’s share of royalties shall be used to support researc holarly
activity.
20.3.12 The University shall not enter into any agreement with a t

the patent rights of Members stated in this Article without their

tic won, musical works, artistic works,

roperty produced or created by
orks. The benefits that may accrue
al contracts and licensing agreements.

to Members may be limited by the term t
20.4.2 Notwithstanding clause 20.4.% he University specifically commissions the
hehei

20.4 Copyrights:

20.4.1 The copyright on all literary works, dra
computer programs, or other forms of intellectua
Members is vested in the Members who crea

preparation of a particular work, aet e the commission is made the Member(s) who
is the creator(s) and the Univer yegotiate specific conditions which may vest the
copyright in the University, mber(s) as a minimum shall provide the
University with a non-excl Ilty-free, irrevocable, indivisible and non-transferable
licence to use the mater niversity purposes.

20.4.3 The Universitygsh ke no claim to the proceeds of publication for which it has
provided no mor amnormal academic facilities, including research grants.

negotiate ific conditions with the Member(s) who is the creator(s) to participate in

20.4.4 thumversity has subsidized publication by a grant for that purpose, it may
royalties.

20.4.5 enever a publication subsidy is made, the University shall stipulate at the time
it of the subsidy if it wishes to negotiate a claim to royalties that may accrue from
licafion thus supported; and if it does not, it shall be deemed to have waived any

o royalties or other income.

ZQ Any funds which accrue to the University for royalties from copyrights in which it
participates shall be used to support research and publication.

20.5 A transcription made from course material, which is the intellectual property of
the course instructor and which complies with the purpose and procedures set out in

Appendix C, Accessible Learning and Access to Learning Management System Course
Sites for visually impaired students, is consistent with Article 20.2.2 above.
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Article 21: Harassment

21.1

21.2

21.3

21.4

21.5

21.6

21.7

21.8

The Parties are devoted to learning, research, scholarship, creativity, professional
expertise, and personal development in a student-centred environment. In accordance
with University Policy 6.1 Prevention of Harassment and Discrimination, the University is
committed to providing an environment for study, teaching, research work and
recreation for all members of the university community that is supportive of professianal
and personal development and free from all forms of harassment and/or discgi atio
as outlined in the Occupational Health and Safety Act and the Ontario Human

Code.
%sment and
% e same as

The Parties agree to abide by University Policy 6.1 Preventio
5§ Agreement.

Discrimination, in effect and as revised and restated on June 19,
may be amended by the Board as required by law during the te

The parties acknowledge the need for investigations,t oth fair and
prompt, and that there is the potential for harm to resp ts\and complainants if the
process of response, investigation, report and action tRe r rt is not carried out as
promptly as possible.

In the event that the Senior Advisor Dispute Res@lution & Support has a conflict

of interest, or knows of any other circumsta ich would inhibit fulfilling their role in
a fair and impartial manner, the Senior AdvisOgs report the existence of such
circumstances to the University Secreta Il appoint a desighate to serve in place
of the Senior Advisor Dispute Resolutj port.

The University will notify AssSegiation of any disciplinary action toward a
Member arising from University Poli ‘1 Prevention of Harassment and Discrimination.

Subject to 21.1, ha does not include matters of fair and free expression
provided for under Articl¢”7: Bcademic Freedom.

Reprisals, retalia threats of reprisals against anyone for pursuing their
rights under this Article, for having participated in the procedures, or for acting in any

role under these pro res are prohibited.

By 1 each year, the Senior Advisor Dispute Resolution & Support shall make
an annual\geporhto the President with a copy to the Association. This report shall provide
a statigti cord of complaints, informal resolutions, mediations, and formal

invg€tigations and shall include any observations and recommendations the Senior
vis@g DiSpute Resolution & Support may have with respect to this Article.

AQe 22: Discipline

22.1 General:

22.1.1

A Member may be disciplined only for just and reasonable cause including
persistent failure to discharge teaching responsibilities as defined in16.1.2. Such
disciplinary action shall be reasonable and commensurate with the seriousness of the
violations.
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22.1.2 The only disciplinary measures that may be taken by the University are the
following:

(a) a letter of warning or reprimand;

(b) suspension with pay;

(c) suspension without pay;

(d) dismissal for cause.

h e initiated
ave known, of

22.1.3 Except for action taken under Article 22.3, all disciplinary a
within 30 days of the date the University knew, or ought reasonab
the occurrence of the matter giving rise to the discipline.

22.1.4 Medical disability shall not be cause for reprimand,guspension or dismissal.

When the University judges a Member’s performance to jfadequate and believes this
inadequacy may be the result of illness, the Universi uire that they undergo a
medical examination. If there is then evidence that adequate performance is the
result of illness, the Member shall be placed on sick le under 18.6.4. If the Member in
such a case challenges the determination, the adWice of a second physician of the
Member’s choice shall be obtained. If the 2 s disagree, they shall agree on a

third, who shall adjudicate and decide o

22.1.4, the Member shall not be d 0 be on sick leave and shall receive full salary
and, if applicable, benefits. If p 2.1.4, it is determined that the Member's
inadequate performance is due edical reasons, then the Member shall receive sick
leave in accordance with 1 , @ if applicable, benefits in accordance with 18.6.7.

22.1.5 If a Member is relieved from&Z ding the outcome of the procedures of
t

4

22.1.6 Letters of warni
measures, must contai
be delivered by regist&re

réprimand must be clearly identified as being disciplinary
r statement of the reasons for taking this action and shall
ail, or equivalent.

receipt of th&letter shall not be deemed an admission of the validity of the reprimand or

22.1.7 FaiIKthe mber to grieve a letter of reprimand or warning at the time of

of similar misconduct has been confirmed or is under investigation and the
r has not been on leave. Once the University has transitioned to electronic Official
Q s, the Member shall be notified of the removal of the letter from the Official File. Prior

the warn
22.1.8 %ord of disciplinary action not involving violence or harassment will be
rer’%ﬂ om the Member’s Official File after 2 years, provided that no subsequent
ga

to implementation of the electronic Official Files, the Member may request confirmation
that the letter has been removed.

22.2 Suspension:

22.2.1 Suspension is the act of the University in relieving a Member of all University
duties for cause without their consent.
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22.2.2 When the University suspends a Member with or without pay, the University shall
give written notification by receipted registered mail, or equivalent, to the Member’s last
known address of the dates of commencement and termination of the suspension
together with a written statement of reasons. The University shall notify the Association
of the Member’s suspension.

22.3 Dismissal for Cause:

22.3.1 Dismissal for cause means the termination of an appointment by the

uphold the dismissal for cause of a Part-time Librarian Member with a
Appointment, the University shall compensate the Member for lost sala
then current salary, salary increases and, if applicable, benefits.
and/or arbitration proceeding not uphold a CTF Member’s dismi
University shall compensate the Member for salary lost for a 0) , or portions
thereof, for which the Member had a signed letter of appoi d did not teach
pending the results of the grievance and/or arbitration cebs.

22.3.2 When the President and the Dean of the Me
appropriate, are satisfied that there is cause to justif
shall forthwith notify the Member by receipted istered

; Ity or the UL, where
at a Member be dismissed, they
mail, or equivalent, to the

Member’s last known address of their intenti oceed with dismissal with a detailed
written statement of reasons. A copy of t ificalion of dismissal shall be sent to the
Association.

22.3.3 If, within 20 days of receipt e en dismissal notice, the Member grieves,
and the grievance proceeds to agitrati the Parties agree that a single arbitrator shall
be utilized, and that both Partie xpedite the hearing of the matter so that a

decision shall be rendered at_pfost 4 months from the appointment of the

arbitrator.

22.3.4 The Parties a a order to expedite the hearing, the arbitrator shall be
chosen according to t in 23.6.3 and must agree to render the decision within a
period of 4 mont

22.4 Criminal arges and Conviction:

22.4.1 &1 Parties recognize that action of a Member may result in disciplinary action or
inal’action or both. The Parties further recognize that a criminal charge or conviction
not in itself grounds for discipline or dismissal. Any disciplinary action which follows
fr the events that give rise to the charge or conviction shall be subject to all the
protection of this Agreement.

22.4.2 In the event that a Member is accused of an offence which requires a court
appearance, they shall be granted leave of absence with salary and, if applicable,
benefits, until the earlier of the end of the appointment or the end of the court
appearance. In the event that the accused Member is jailed awaiting a court appearance,
they shall receive leave without pay.

22.4.3 As far as circumstances allow, and consistent with the academic mission of the
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University or the safety and security of its students, a Member who has been charged or
convicted shall continue to pursue their normal University duties.

22.5 Harassment:

22.5.1 Any disciplinary actions taken by the University against a Member following_from
an allegation of harassment pursuant to University harassment policies and procédures

shall be subject to 22.1 of this Agreement, and may be grieved under Article ?3
Article 23: Grievances and Arbitration x
23.1 General: s
23.1.1 The Parties agree to use every reasonable effort @J age the informal,

amicable, and prompt resolution of grievances arisin administration,
interpretation or application of this Agreement. The matters that may be grieved are
Grievances (23.3.1) and no other matters may be grieved.

23.1.2 The Association shall have carriage o ividual, Group and Association
grievances. No grievance may proceed t unless and until it has been assumed by

the Association.
eceipt and delivery, unless otherwise agreed to
cations pursuant to this Article shall be by

opy interoffice mail, unless otherwise agreed to by

23.1.3 Grievances shall be filed b
by both Parties. All other writte
Laurier email and followed by h
both Parties.

23.1.4 Unless the Parti pressly agree otherwise, exchanges of information and offers
of settlement at a pre- vamce or Informal Stage meeting shall be kept confidential by
the participants and sRall deemed to have been made without prejudice, and as such
in any subsequen edings related to that grievance information shall be presented

de novo.

23.1.5 The contents of Article 1 (Preamble) shall not be made the subject of a grievance
but m eferred to by either Party to this Agreement to demonstrate the declared
intepti e Parties at the time this Agreement was entered into. It is further
pro d that decisions about the award of research funds under 28.8 or 28.9 shall not
ubje€t to grievance.

the provisions of 23.1.1 there shall be both an informal and a formal resolution
procedure. The informal procedure is set out in 23.5. The formal procedure is set out in
23.6 and shall, with the exception of those grievances initiated at Step II, be a
sequential 3-step process as follows:

ZQ In order to provide for the orderly and timely settlement of grievances and to fulfil

STEP I: is set out in 23.6.1;
STEP II: is set out in 23.6.2;

STEP III: Arbitration is set out in 23.6.3;
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with the possibility for final resolution at any step.

23.2 Time Limits and Technical Irregularities:

23.2.1 Time Limits:

its

(a) Where no action is taken to submit the matter to the next step within the ti
set out in this Article, the grievance shall be deemed to have been withdra

settled, as the case may be.

(b) In the event a party fails to reply in writing within the time limits pg€scribed in this
Article, the other party may submit the matter to the next step if tive reply

or denial had been received on the last day for the forwardin ply.

extend the time for the taking of any step in the ggi rocedure under the
Agreement, notwithstanding the expiration of s here the arbitrator or the
arbitration board is satisfied that there are reaso le grounds for the extension and
that the opposite party will not be substantially prejldiced by the extension.

(c) The Parties may agree to extend any time limits specifiedN r the grievance or
arbitration procedures. In addition, the arbitrator or% ation board may
C

23.2.2 Technical Irregularities:

No minor technical violation or i rity occasioned by clerical, typographical or similar
technical error in the grieva and itration procedures shall prevent the substance of
a grievance being heard on its merits, nor shall it affect the jurisdiction of the
arbitrator.

23.3 Definitions: Q
23.3.1 Grievan&

A Giflevagce shall be any dispute or difference arising out of the application,
interphetation, administration, or alleged violation of the provisions of this Agreement.

ZQ Types of Grievance:

(a) Individual Grievance is a grievance initiated by the Association on behalf of a single
Member. Where 2 or more Members have a common grievance, the Association is
entitled to initiate a separate grievance with respect thereto on behalf of each such

Member.

(b) Group Grievance is a grievance initiated by the Association of behalf of 2 or more
Members involving the same dispute against the University. The grievance shall
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name the Members involved and shall only be initiated with the written consent of all
such named Members.

(c) Association Grievance is a grievance initiated by the Association which may, but
need not, relate to an actual dispute involving an individual Member or group of
Members.

(d) University Grievance is a grievance initiated by the University against the
Association.

23.3.3 Nothing in this Article shall be deemed to preclude the Associatio

Grievance. Where grievances are similar, the parties agree to m
arrangements to hear the grievances jointly.

23.3.4 There shall be no discrimination, harassment or ion, “of any kind, practised
against any person involved in these procedures. Q

23.4 Grievances to be Filed at Step I1I:

23.4.1 The following grievances shall et Step II of this procedure:
(a) Association Grievances;
(b) University Grievances; Q

(c) Individual Griev hat involve the suspension or termination of a Member under
Article 22, or thainv e allegations of infringement of academic freedom under

Article 7, or a ns of discrimination under Article 8.

23.4.2 gri nce shall specify the matter(s) in dispute, the Article(s) alleged to have
been and the remedy sought.

23.5 al Stage:

23.2 A Member who has any dispute or difference arising out of the application,

interpretation, administration or alleged violation of the provisions of this Agreement
may arrange a meeting with the appropriate Dean/UL or AUL to explore possible
resolutions. The Member has the right to be accompanied by an Association
representative at the meeting. Nothing in 23.5.1 and 23.5.2 prevents the Member from
proceeding directly to the grievance procedure.

23.5.2 If the dispute or difference is resolved at this step, the Member, the Dean, the UL,
or the relevant AUL has the right to have the agreed resolution put in writing and
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countersigned by all parties, in which case a copy shall be provided to the Association.
Such resolution shall be without prejudice or precedent with respect to any future
disputes.

23.5.3 If a Member raises an issue with WLUFA regarding a PTAC recommendation, the
chair of the WLUFA Grievance Committee shall be granted access to the PTAC's
completed Appendix H and any relevant notes, rubrics, if applicable, and/or minutes for
the course in question for the Member and all other candidates ranked above the
Member. The Grievance Committee chair shall make the request to the Dean prig
WLUFA filing a formal grievance. Appendix H will not be shared with the Memb

23.6 Steps in the Formal Grievance and Arbitration Procedures: xi

23.6.1 StepI:

23.6.1.1 If the Informal Stage is unsuccessful in resolving th r difference or the
grievor did not use the Informal Stage, the Association résent a formal grievance
to the Dean/UL.

23.6.1.2 The Association shall within 20 working days e date on which the events
giving rise to the grievance occurred, or within 20 workig days of the date upon which
the grievor knew of the events giving rise to ievance, whichever is later, present a
formal grievance to either the grievor’s Dean; UL. A formal grievance shall be in
writing signed by the grievor(s), and shc the matter(s) in dispute, the Article(s)

alleged to have been violated, and th sought.

23.6.1.3 For grievances filed under Artic

receipt of the grievance, both Parti

or 14, no later than 5 working days following
hall provide to each other all documents upon
nce. Where documents to be relied upon include
confidential materials in ac with 12.2.3, each Party shall label such documents
“Confidential” and shall yg€tainfthem in an envelope separate from other documents
produced in the griev e"Parties shall restrict access to confidential material to
only those individual | advise or decide on the grievance, including the Dean/UL
or representativ d\the Association representative(s). An individual Member shall not

document nsiders to be relevant to the grievance, and such requests shall not
unre e denied. In the event that the Party from which production has been
re efuses to produce the requested document(s), it shall provide its reasons for
itsyre | in writing within 5 working days of the request.

23 . No later than 10 working days following the receipt of the grievance, the Dean/UL
or fepresentative shall meet with the Association Grievance Officer, and shall make every
reasonable attempt to resolve the grievance. At the option of the Association, the grievor

may be present at this meeting.

23.6.1.5 If the grievance is resolved at this step, such settlement shall be reduced to
writing and countersigned by the Association Grievance Officer and the Dean, or the UL
or representative within 7 working days after the date of the first meeting specified in
23.6.1.3. The Dean or UL shall, within 3 working days after the date on which the
settlement was countersigned, forward a copy of the settlement to the Association and to
the grievor. Such settlement shall not constitute a precedent to be used against the
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University, the Association, or any other Member.

23.6.1.6 In the event that the Association Grievance Officer and the Dean or UL, as the
case may be, cannot resolve the grievance within 10 working days after the date of the
first meeting specified in 23.6.1.3, then the Dean or UL, as the case may be, shall within
3 working days after the expiration of this period, forward in writing to the Association
Grievance Officer reasons for denying the grievance with a copy to the Association.

23.6.2 Step II:

II, pursuant to 23.4, the Association Grievance Officer shall, in consultatiog with the
grievor, reduce the grievance to writing and shall specify the Arti ticles alleged to
have been violated and the remedy sought. The Association Grigva Qfficer shall
forward the written report on the grievance to the Vice-President®NAcademic, with a copy
to the grievor:

23.6.2.1 Failing a resolution at Step I, or in the event the grievance is filﬂ lly at Step

(a) for grievances initiated at Step II, within 20 worki s of the date the events
giving rise to the grievance occurred, or within r days of the date upon
which the grievor knew of the events giving rise e grievance, whichever is later;
or

(b) for grievances not resolved at Step I, wit orking days of receipt of the

decision from the Dean or UL.

23.6.2.2 No later than 5 working s foll@wing receipt of the grievance, both Parties shall
provide to each other all docum on which they rely in respect of the grievance.
Where documents to be reli ponJ#clude confidential materials in accordance with

12.2.3, each Party shall |
envelope separate fro

ocuments “Confidential” and shall retain them in an
ocuments produced in the grievance. The Parties shall
restrict access to co aterial to only those individuals who will advise or decide
on the grievance, incl e Vice-President: Academic or representative, and the
Association repre ve(s). An individual Member shall not be shown confidential
material without the express written consents of the Parties, the author of the
confidentia terial, and any individual who is the subject of the confidential material.

Either Pa may, request from the other copies of any other document(s) it considers to
t

be rel the grievance, and such requests shall not unreasonably be denied. In the

eve Party from which production has been requested refuses to produce the

requa@stedddocument(s), it shall provide its reasons for its refusal in writing within 5
king/days of the request.

President: Academic or representative shall meet with one or more Association
representative(s), and shall make every reasonable attempt to resolve the grievance. In
the event that a settlement is reached, it shall be reduced to writing and countersigned
by the Vice-President: Academic or representative and the Association Grievance Officer.

ZQ. No later than 10 working days following receipt of the grievance, the Vice-

23.6.2.4 In the event that no settlement is reached within 10 working days after the date
of the first meeting under 23.6.2.3, the Vice-President: Academic shall within 3 working
days after this 10-day period, forward in writing to the Association Grievance Officer and
to the Association reasons for denying the grievance.
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23.6.2.5 Step II: University Grievances:

A University Grievance shall be in writing and shall specify the Article or Articles alleged
to have been violated and the remedy sought. The grievance shall be forwarded to the
President of the Association within 20 working days of the date the events giving rise to
the grievance occurred, or within 20 workings days of the date upon which the Uniuersity
knew of the events giving rise to the grievance, whichever is later. No later thanf10
working days following receipt of the grievance, a representative of the Association shall
meet with a representative of the University and shall make every reasonable att t to
resolve the grievance. In the event that a settlement is reached, it shall dto
writing and countersigned by the representatives of the Association an e Upiversity.

In the event that no settlement is reached within 20 working days of the first
meeting hereunder, the representative of the Association within g days
thereafter shall forward in writing to the University reasons for den e grievance.
23.6.3 Step III: Arbitration:
23.6.3.1 Notice to Arbitrate: Q
Either party shall be entitled, within 40 worki of the date upon which denial of
the grievance is received by the grievor ghde 6.2, to forward written notice to the
opposite party that it intends to proceed % al and binding arbitration with the
grievance.

23.6.3.2 Appointment of A@ :

The notice referring the'Wati€r to arbitration under 23.6.3.1 shall specify whether the
party referring thg matter o arbitration desires a single arbitrator or a board of
arbitration, and if t ter, shall specify the party’s appointee to the board of arbitration
and shall be g€livered to the other party in writing. The other party shall, within 15 days
of the recej the notice, advise the party referring the matter to arbitration if the
ot Wish a single arbitrator, and, if applicable, the name of its appointee to

rbitration. The party referring the matter to arbitration shall appoint its
nomineaywithin 10 working days of being advised of the appointee of the other party. It
i %h of the University or the Association to have any grievance referred to

itration heard by a board of arbitration rather than by a single arbitrator.

2.3 Where either party chooses to have a 3-person board of arbitration, it shall

consist of an appointee of each of the parties and a chair to be chosen jointly by the
appointees within 15 days after receipt of appointment of the second of them. If either
party fails to name an appointee within the time specified above, or if the 2 appointees
fail to agree upon a chair within the time specified above, the appointment may be made
by the Minister of Labour of the Province of Ontario upon the request of either party.
Unless exceptional circumstances dictate to the contrary, the arbitration hearing shall be
held within 3 months of the date of the selection of the chair.

23.6.3.4 Where a single arbitrator is selected to hear the grievance, the following shall
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apply:

(a) the Parties agree that the following persons will be asked to serve as a single
arbitrator, on a rotating basis, so long as this Agreement continues to operate:

Brian Etherington
Louisa Davie
William Kaplan
Paula Knopf
Russell Goodfellow

rotation
available or

(b) the persons specified in (a) above shall serve as single arbitrat
according to the order in which they are listed. If an arbitrato
agreeable to commence hearings within 45 days of being notifi
appointment, the next person on the list shall be selecte
those on the list is available. For the next arbitration er, the person who
appears on the list immediately after the arbitrator | elected shall be next in the
sequence of selection. However, by mutual cons ifing, the parties may select
a listed arbitrator out of turn or select an arbitrat ot on the list;

on, until one of

(c) if none of the persons on the list specified,i above can or will act within the
required time, and if the Parties do not a nother arbitrator in accordance
with (b) above, the Parties within 15 shall ask the Ontario Minister of Labour to
appoint a single Arbitrator.

23.6.3.5 The Parties agree that n ho is an employee or student of the University,
a member of the Board, the ate of the Association, or was so at the time the
grievance was initiated, or een involved with the negotiation of this Agreement
shall be appointed an aghit or be a member of the board of arbitration.

n ving a matter in dispute under Articles 7, 13, 14, 15, 16,
s shall select a chair who has held a faculty or librarian
an university for at least 5 out of the last 10 years.

23.6.3.6 In any arbitra
17, or 18, the appei

appointmer1ti<Can
23.6.3.7 & and Powers of the Arbitrator or the Arbitration Board:
%a

rbitrator or arbitration board shall make a final and binding settlement of the
erences between the Parties and for that purpose, has all the duties and powers of
an arbitrator or arbitration board as stated in the Ontario Labour Relations Act, 1995,
as amended from time to time and, in addition has the following duties and powers:

(i) to determine all questions of fact or law that arise;

(ii) effective upon the ratification of this Agreement, to grant such interim orders as
the arbitrator or arbitration board considers appropriate, including the
continuation or reinstatement in employment of a Librarian Member who has been
denied a Part-time Continuing Appointment under Article 14, and whose
appointment terminates before the grievance is settled;
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(iii)to make such orders or give such directions in proceedings as they or it considers
appropriate to expedite the proceeding or to prevent the abuse of the arbitration
process.

(b) An arbitrator or arbitration board shall not have jurisdiction to amend, modify, or act
inconsistently with this Agreement.

(c) A board of arbitration shall determine its own rules of procedure and evid whiCh

shall be fair, just and equitable.

e een
@ e Agreement
stbj€éct matter of the

other penalty for
oard seems just and

(d) Where an arbitrator or arbitration board determines that a Me
discharged or otherwise disciplined by the University for cause
does not contain a specific penalty for the infraction that is t
arbitration, the arbitrator or arbitration board may substi
the discharge or discipline as to the arbitrator or arbitsati

reasonable in all the circumstances.

appointee to a board of arbitration and the costs of
costs of a single arbitrator shall be shared equally
e arbitrator(s) and if such space is available, the

e on the University campus.

23.6.3.8 Costs:

Each Party shall bear the costs of |
the chair shall be shared equally,
by the Parties. If so requested b
University shall provide m S

Article 24: Benefits andAe n
24.1 Tuition B(&its:

24.1.1 Tuiti fits for CTF Members:

ember with seniority status who has held a CTF appointment during 2 terms in
ch of the 2 previous academic years, or a full-time Limited Term Appointment for a
period of time during the 2 years prior to the year in which they are applying for the
tuition benefit, as long as that Limited Term Appointment, or a combination of a Limited
Term Appointment and CTF appointments, is at least the equivalent of teaching during 2
terms in each of the 2 previous years, shall be eligible for a tuition waiver for the
Member, spouse, or dependants for an academic year on the following basis:

(a) the Member must hold a CTF appointment during the academic year in which the
benefit is provided;

(b) the amount of the benefit shall be based on the number of courses the CTF Member
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has taught in the previous academic year;

(c) the maximum amount of the tuition fee to be waived for the Member, spouse and
dependents combined for undergraduate or graduate courses at Wilfrid Laurier
University shall be in accordance with the following schedule:

(i) $500 if the Member has taught 2 one-term courses or equivalent in the pre¥ious
academic year;

(ii) $750 if the Member has taught 3 one-term courses or equivalent i evious
academic year;

(iii)$1000 if the Member has taught 4 or more one-term cou gquivalent in the

previous academic year.

(d) credit for the tuition benefit cannot be accrued over ral,academic years; a
Member who uses the tuition benefit and remain ibleg€an claim the tuition benefit
in the following academic year according to the s ule set out above.

24.1.2 Tuition Benefits for Librarian Members rt-time Continuing

Librarian Members with Part-time_&on ing Appointments shall be eligible for the same
tuition benefits as full-time profédssi rarians except that the amount of the tuition
benefit will be prorated on the baSis of the number of hours of the Librarian Member’s

appointment.

Appointments: O
Ns
I

ticle 24, dependent children means biological, adopted
r 26 years of age and either live at home or are financially

24.1.3 For the purposefof this

or step-children who @ar
supported by the Member.

24.2 Day Car
24.2.1 TSUniversity agrees to continue to make available to Members a daycare

gra t locations appropriate to the Waterloo and Brantford campuses. In light of
imereased demand for places by Members, other employee groups and students, the
Q iversity agrees to maintain advisory committees with representation from all user

groups to review day care arrangements for the Waterloo and Brantford campuses.

24.3 Athletic Facility Use and Parking:

24.3.1 In each academic term, Members shall have the right to use the University’s
athletic facilities according to the terms set out in the collective agreement for full-time
faculty and librarians.
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24.3.2 In each academic term, Members shall have the right to park in the University’s
parking lots according to the terms set out in the collective agreement for full-time
faculty and librarians. Upon payment of the required amount, Members may park in the
University’s parking lots during the Spring term, even if they do not hold an appointment
during that term.

24.4 General Liability Insurance:

24.4.1 The University shall maintain General Liability insurance protection for‘™Me S
under the policy in effect on January 1, 2022.

24.4.2 When a Member is involved or is likely to be involved in circumstanges ‘giving rise
to legal action against the University or the Member which flows fi mber’s
performance of duties as an employee, the University shall:

(a) notify the Member within 30 days of a formal notificatio ntial adverse
situation, circumstance, investigation, inquiry or compfai ich might lead to legal

action against the Member;

(b) provide the Member with full disclosure of all info tion relating to the case;

(c) compensate the Member for time off in_at the court case or formal hearing
related to a potential or actual case.

24.5 Benefit Plans: x

24.5.1 CTF Members angd’Li ian Members on Contract Appointments shall receive
additional pay in lieu are and dental care benefits as set out in Article 25.

24.5.2 Librarian mbers With Part-time Continuing Appointments shall be members of
the following benefi S:

(a) Extend&lth Care Plan for full-time Faculty and Librarians;

(b) D e Plan for full-time Faculty and Librarians;

@Group Life Insurance for full-time Faculty and Librarians.

Q The cost of the plans listed above will be shared between the University and the Member
with the University paying a prorated amount based on the number of hours of the
continuing appointment, and the Member paying the balance.

24.5.3 CTF and Librarian members on Contract Appointments shall be eligible, but not
required, to participate in the following benefit plans in which premiums will be
employee-paid:

(a) Extended Health Care Plan for CTF and Contract Librarian members;
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(b) Dental Care Plan for CTF and Contract Librarian members.

The terms and levels of benefits are defined by the respective benefit plans.

24.5.3.1 To be eligible, CTF members must have taught 3 or more one-term courses or
equivalent during the previous academic year (September 1 to August 31). Part-time
contract librarians must have worked a minimum of 910 hours in the previous ac mic
year. Members shall be notified of their eligibility to join the plan(s) by October 381, y8ing
their assigned Laurier employee email address (@wlu.ca).

24.5.3.2 Members who meet the eligibility criteria may opt to join the pla later
than December 10 and will be enrolled in the plan for 12 months from uary 1 to
December 31.

24.5.3.3 The full cost of the benefit premiums will be deducted m @m the Member's

bank account. é
24.5.3.4 Members must requalify each academic year to r@ members of the Plan.
24.6 WLU Pension Plan: 2

24.6.1 Under the terms of 24.6.2, Memb, rt-time employees are eligible but not
required to join the WLU Pension Plan.

24.6.2 Members are eligible to en
calendar years of employment i
the Canada Pension Plan Year
minimum of 700 hours in

e WLU Pension Plan following 2 consecutive
ey have either earnings greater than 35% of
m Pensionable Earnings, or have worked a
2 years.

24.6.3 The University m the Member within one month when they become
eligible to join the W i6n Plan. If the Member does not currently hold an
appointment with the WUniversity, they may join the plan the next time they have an
appointment.

24.6.4 On CTF or Part-time Librarian Member has enrolled in the WLU Pension Plan

ermsyof 24.6.2, the Member is eligible to make contributions to the Plan

under th

durin uent appointment periods as a Member. Pension Plan membership shall

terngin when there is a break in service with the University of more than 24 months.
xmbers who have established membership in the WLU Pension Plan through

ment with the University in capacities other than as Members of this Bargaining
Q it retain their membership in the Plan should their other employment with the

24.6.5

University terminate, subject to the break in service under 24.6.4.

Article 25: Compensation

25.1 Salary:
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25.1.1 A CTF Member's salary is the total compensation, inclusive of pay in lieu of
benefits and vacation pay, which the Member receives for teaching a course. A Librarian
Member’s salary is the total compensation received for the period of a Contract
Appointment, or for Librarian Members employed for a period of 12 months from July 1
to June 30, the salary is the total annual pay for that year.

25.1.2 Members shall be paid bi-weekly and a Member’s bi-weekly pay, prior to
deductions, shall be in equal payments during each academic term.

25.1.3 For Members who have been employed for less than 5 years, vacation pa§ s
be 4% of the base rate; for Members who have been employed for 5 years o re,

vacation pay shall be 6% of the base rate. For the purpose of determining the
percentage for vacation pay, the date of hire defines the period of activ ive
employment unless there has been a break in service of 36 months or atel, in which
case Article 13.7.1.1 deems the employment relationship to have b e d

25.2 CTF Members’ Salary for Undergraduate and Gradua :
The compensation for teaching a one-term course ( e&eight), excluding Online
Learning Courses and courses taught in the off-camptsfdegree or diploma programs in
the Lazaridis School of Business and Economicsgshall be*the base rate plus pay in lieu of

benefits and vacation pay in accordance wit ployment Standards Act, 2000
(ESA).

Effective Step* Base Vacation (4.0%)** Salary
01-Sep-22 S 8,118.23 S 32473 | S 8,848.90
01-Sep-23 Step O S 8,280.63 | S 414.03 | S 331.23 | S 9,025.89

Step 1 S 8,363.44 | S 418.17 | S 33454 | S 9,116.15
01-Sep-24 Step 0 S S 42231 (S 33785 | $ 9,206.40
Step 1 S 426.54 | $§ 341.23 | $ 9,298.47
Step 2 S 430.76 | S 344.61 | S 9,390.53

September 1, 2023 bers with 20 Seniority Points or more on April 30, 2024 advance to Step 2 on

September 1, 2024NDoes Aot apply to Music Studio Instructors (25.6.5.1), Music Therapy (25.6.6.1),
and MusicC&a - panists (25.6.7.1).

A A 4
2
**See@ibr rate of members who have been employed for 5 years or more

PN

*Members with lomty Points (13.7.1) or more on April 30, 2023 advance to Step 1 on

ZQ » Two-term courses (1.0 credit weight) shall be compensated at twice the rate of

one-term courses (0.5 credit weight) courses. Courses that are defined by the University
Calendar as less than the equivalent of one-term (0.5 credit), and courses that are team-
taught, shall be compensated on a pro rata basis as set out under 16.3.

25.3 Course Cancellation Fee:
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25.3.1 If a Winter appointment is cancelled before November 15, no cancellation fee is
paid. However, the provisions of 25.3.2 apply if a Winter appointment is cancelled on or
after November 15 and the Dean’s office has received a signed letter of appointment
from the Member.

25.3.2 With the exception of 25.3.1 and in accordance with 13.9 and 13.10.7, where the
University cancels an appointment after receipt of a signed Letter of Appointment by the
Dean’s office, the University shall pay the following:

(a) if an appointment is cancelled after a signed contract has been received by the
Dean’s office and up to 15 days prior to the commencement of term, and the\M er
does not receive or does not accept an offer of an equivalent alternate i nt,

or

the University shall pay the CTF Member a course cancellation fee of

cancellation of a one-term or full-year course. Cancellation of cour signed
work of less than one term’s duration, including team-taught in ti shall be
paid on a pro rata basis;

(b) if an appointment is cancelled within the 15-day period pui h& commencement

of term, and the Member does not receive or does notdccapt an offer of an

equivalent alternate appointment, the University sh the CTF Member appointed
to teach the course a cancellation fee of $1,000 f ion of a one-term or full-
year course. Cancellation of courses or assigned of less than one term’s
duration, including team-taught instruction, shall b&ypaid on a pro rata basis;
(c) if an appointment is cancelled after the c ement of the term, the CTF Member
appointed to teach the course shall r@.
(i) the cancellation fee under %e; an
(ii) payment for work per $300 per week, or part thereof, from the
commencement of s i"the term up to and including the day on which the
appointment is cafice ;
(d) no appointment sRal ncelled after the final date for students to add courses for
the academic&erm
25.4 Online L g Courses:

25.4.1 \” line"Learning Courses are those taught using the Internet.

25.4. e compensation for teaching Online Learning Courses shall be the same as the

d stipends for Online Learning Courses as set out in the Collective Agreement for

Qf time faculty and professional librarians.

25.4] For a 0.5 credit Online Learning Course, when the number of students enrolled in
an Online Learning Course exceeds 25 the Member appointed to teach the course shall
receive an additional $65 per student for each student in excess of 25. The number of
students per course shall be based on the University’s official count date.

25.4.4 For a 1.0 credit Online Learning Course, when the number of students enrolled in
the course exceeds 25 the Member appointed to teach the course shall receive an
additional $130 per student for each student in excess of 25. The number of students per
course shall be based on the University’s official count date. For full-year Online Learning
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Courses which fall over 2 official count dates, the Member shall receive an additional $65
per student for each student in excess of 25 enrolled in the course on the first term
count date, and $65 for each student in excess of 25 enrolled in the course on the
second term count date.

25.4.5 The compensation rates for Online Learning Courses in 25.4.2, 25.4.3 and 25.4.4
are inclusive of pay in lieu of benefits and of vacation pay in accordance with 24.5.1 and
18.8.1.

25.5 Special Overload Stipends:

25.5 Effective January 1, 2014, Members teaching in graduate prog
University receives no government funding in the Lazaridis School
Economics, namely the Laurier MBA Toronto programs and the
Master’s in Technology Management) Program, shall be compens
per contact hour.

r hich the
ineéss and

EMTM (Executive
the rate of $350

Within 30 days of the end of each academic term, the rsifgy shall provide the
Association with a report on the programs under thi I ting the names of each
Member, the course(s) they participated in, other du performed, the number of
contact hours for which the Member was compegsated, @nd the total compensation paid
to all Members for duties performed under Agticle

Accompanists:

25.6 Music Studio Instructors, Music @upervisors and Music Coach-

25.6.1 Each Member emplq @ as usic Studio Instructor, Music Therapy Supervisor,
or Music Coach-Accompagtistéhall have an hourly base rate of pay. In addition, each

Member shall receive 480 #f the hourly base rate in lieu of benefits, and a percentage of

the hourly base rate on pay in accordance with ESA.

25.6.2 In recogniti he experience of each Member employed as a Music Studio
Instructor, ic Therapy Supervisor or Music Coach-Accompanist, the Member will be
eligible to ive a seniority rate when the Member attains seniority status. The
seniority fate applies starting the next term after the Member attains seniority status in
every iOhtherapy supervisor position or coach-accompanist position for which the

Mepiber¥geceives or currently holds an appointment.

25.6. e hourly base rates shall be differentiated by categories under 13.10.3.2,
.1073.3 or 13.10.3.4 based upon experience in university teaching, performance
Q prefile, and professional experience and reputation in accordance with the tables set out
below.

25.6.4 When a Member is promoted to a higher category, then their hourly base rate
shall be based on the rate for the new category. The new rate of pay upon promotion
shall be effective on the beginning of the next term following the promotion decision
under 13.10.4.6. A Member who is promoted to a higher category upon the award of a
requisite university degree or music therapy accreditation shall have the new rate of pay
effective as of the date of notification of award of the degree or accreditation.
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25.6.5 Schedule of Pay for Music Studio Instructors:
25.6.5.1 Tables

Benefits Vacation

Music Studio Instructors Base (5%) (4%)* Salary
September 1, 2022
I | Non-Seniority $64.55 $3.23 $2.58 $70.36
Il | Non-Seniority $74.24 $3.71 $2.97
Il | Non-Seniority $83.91 $4.20 $3.36
IV | Non-Seniority $93.61 $4.68 $3.74
| | Seniority $65.95 $3.30 $2.64
Il | Seniority $75.85 $3.79 $3.03
lll | Seniority $85.76 $4.29 $3.43
IV | Seniority $95.68 $4.78 $3.83 $104.29
September 1, 2023
I | Non-Seniority $65.84 $3.29 $2.63 PR $71.76
Il | Non-Seniority $75.72 $3.79 $3.03 $82.54
Il | Non-Seniority $85.59 $4.28 $3.42 $93.29
IV | Non-Seniority $95.48 $4.77 $104.07
| | Seniority $67.27 $3.36 $73.32
Il | Seniority $77.37 $3.87 $84.33
lll | Seniority $87.48 $4.3 $95.35
IV | Seniority $97.59 %8 $106.37

September 1, 2024

I | Non-Seniority $67.1 3, $2.69 $73.21
Il | Non-Seniority S77. $3.86 $3.09 $84.18
Il | Non-Seniority 0 S4.37 $3.49 $95.16
IV | Non-Seniority 7.3 $4.87 $3.90 $106.16
| | Seniority P .62 $3.43 $2.74 $74.79
Il | Seniority « $78.92 $3.95 $3.16 $86.03
lll | Seniority $89.23 $4.46 $3.57 $97.26
IV | Seniori $99.54 $4.98 $3.98 $108.50
*See 25.1. rate of Members who have been employed for 5 years or more.

2 Q .2! Schedule of Pay for Duties in Addition to Studio Instruction:

25.695.1 Tables

Duties Rate of Pay

Juries (assigned on contract) Total hourly rate under 25.6.5.1
Studio Class(assighed on contract) Total hourly rate under 25.6.5.1
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Recital Adjudication

Total hourly rate under 25.6.5.1

Auditions (includes entrance and ensemble)

$65.00/hour

Concerto Competition Adjudication

$65.00/hour

Dress Rehearsals - Graduating Dress
Rehearsals

Studio Instructors: Graduate Student Recitals
will take the place of the regularly schedul

studio lesson for that week, for studio
instructors. No additional compensatio
paid.

Coach Accompanist: Coach acco ists will
be compensated at the hourl

Dress Rehearsal - Chamber Music

(prorated)

Dress Rehearsal - Ensembles

Dress rehears
of the week, an
will be pai

Il oCcur during the last class
additional compensation

Scheduling of studios and room booking

2 academic year (or 1 hour per

Mid-term report (once per academic year)

tefm) atithe total hourly rate under 28.5.1

5 rs per student at the total hourly rate
under 25.6.5.1 to be paid following submission
f the report

Trial Lesson Q_

Total hourly rate under 25.6.5 per lesson

<

25.6.6 Schedul&l’ay for Music Therapy Supervisors:

25.6.6.1 Tables

Benefits Vacation

Music B%pervisors Base (5%)

(4%)* Salary

September 1, 2022

@Non&eniority $58.11 $2.91 $2.32 $63.34
Non-Seniority $64.55 $3.23 $2.58 $70.36
Il Non-Seniority $71.01 $3.55 $2.84 $77.40
1l Non-Seniority $77.43 $3.87 $3.10 $84.40
Support | Seniority $59.38 $2.97 $2.38 $64.73
I Seniority $65.95 $3.30 $2.64 $71.89
1] Seniority $72.58 $3.63 $2.90 $79.11
1 Seniority $79.14 $3.96 $3.17 $86.27
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September 1, 2023
Support | Non-Seniority $59.27 $2.96 $2.37
I Non-Seniority $65.84 $3.29 $2.63
Il Non-Seniority $72.43 $3.62 $2.90
I Non-Seniority $78.98 $3.95 $3.16
Support | Seniority $60.57 $3.03 $2.42
I Seniority $67.27 $3.36 $2.69
Il Seniority $74.03 $3.70 $2.96
1l Seniority $80.72 $4.04 $3.23
September 1, 2024
Support | Non-Seniority $60.46 $3.02 $2.42
I Non-Seniority $67.16 $3.36 $2.69
Il Non-Seniority $73.88 $3.69 $2.96
I Non-Seniority $80.56 $4.03 $3.22
Support | Seniority $61.78 $3.09 $2.47
[ Seniority $68.62 $3.43 S2.74
Il Seniority $75.51 $3.78 $3.02
11 Seniority $82.33 $4.12 $38
*See 25.1.3 for rate of members who have been em years or more

25.6.7 Schedule of Pay for Music Cga XOmpanists:
25.6.7.1 Tables

Benefits Vacation
Coach-Accompanist -~ \Ba (5%) (4%)* Salary
September 1, 2022
I Non-Sen& $44.31 $2.22 $1.77 $48.30
jori $51.01 $2.55 $2.04 $55.60
iori $60.31 $3.02 $2.41 $65.74
$64.46 $3.22 $2.58 $70.26
$45.28 $2.26 $1.81 $49.35
Seniority $52.13 $2.61 $2.09 $56.83
Seniority $61.65 $3.08 $2.47 $67.20
Seniority $65.85 $3.29 $2.63 $71.77
September 1, 2023
I Non-Seniority $45.20 $2.26 $1.81 $49.27
Il Non-Seniority $52.03 $2.60 $2.08 $56.71
I Non-Seniority $61.52 $3.08 $2.46 $67.06
v Non-Seniority $65.75 $3.29 $2.63 $71.67
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I Seniority $46.19 $2.31 $1.85 $50.35

1] Seniority $53.17 $2.66 $2.13 $57.96
1] Seniority $62.88 $3.14 $2.52 $68.54
v Seniority $67.17 $3.36 $2.69 $73.22
September 1, 2024
I Non-Seniority $46.10 $2.31 $1.84
Il Non-Seniority $53.07 $2.65 $2.12
I Non-Seniority $62.75 $3.14 $2.51
v Non-Seniority $67.07 $3.35 $2.68
I Seniority $47.11 $2.36 $1.88
Il Seniority $54.23 $2.71 $2.17
1l Seniority $64.14 $3.21 $2.57
\ Seniority $68.51 $3.43 $2.74

*See 25.1.3 for rate of members who have been employed for 5 years

25.7 Field Supervisors in the Faculty of Education: q

25.7.1 Compensation for Members appoin
Education shall be in accordance with Ar

below.
25.7.2 Members appointed as Fi %isors in the Faculty of Education shall receive
supplementary compensation fo student and for each school in which supervision
-te

Field Supervisors in the Faculty of
, subject to the modifications set out

takes place, in excess of th course equivalents established in 16.10.1 This
supplementary compensati e determined by one of the following, whichever is
less:

(a) Members shall receiv plementary compensation of $300 for each student they
supervise ov imum of 12 students and shall receive supplementary
n of

0 for each school in which this supervision takes place over a

ver a maximum of 15 students and shall receive supplementary

compensati
maxim of 4 schools; or
(b) MeEbeF shall receive supplementary compensation of $300 for each student they
papsation of $300 for each school in which this supervision takes place over a
Qma imum of 3 schools;
ZQ Librarian Members:
25.8.1 The salary of a Librarian Member shall be appropriate to their rank and
experience. This salary shall be prorated as a percentage of the Reference Salary of a
full-time professional librarian of equivalent rank and experience employed by the

University, i.e., the number of hours per week of the Part-time Librarian divided by the
35-hour work week of full-time professional librarians.

25.8.2 Effective each July 1, the salaries of Librarian Members shall be subject, on a pro
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rata basis, to all the across-the-board increments and adjustments, exclusive of merit,
received by full-time professional librarians.

25.8.3 When promoted in rank, a Librarian Member shall receive a Promotion Increment
which shall be a percentage of the Promotion Increment available to full-time Librarians,
i.e., the Part-time Member’s hours per week divided by 35, and shall be effective July 1
following the promotion.

Article 26: Pregnancy and Parental Leave

26.1 Pregnancy Leave: x

26.1.1 The University shall, upon the request of a pregnant Memb¢
a medical certificate indicating the expected birth date, grant th

unpaid Pregnancy Leave, provided that the Member has be ed by the University
for at least 13 weeks before the expected birth date. Th r shall give written
notice of the commencement of the Pregnancy Leave t r Ghair, supervising AUL, if
appropriate, and Dean/UL at least 2 weeks prior to ncement of the leave.
Provisions of the Pregnancy Leave and of conditions eniority, continuation of benefits
where applicable, and the reinstatement of the Member'shall be in accordance with the
Employment Standards Act, 2000, c.41, s. 4 s further amended.

26.1.2 The 2 weeks’ notice required in Apticle .1 shall not apply if the Member stops
working because of complications cause & eir pregnancy or because of a birth, still
birth or miscarriage that happens e r the Member was expected to give birth. In

such circumstance, the Member Il pravide the University as much notice as is
reasonably practical of the com nt of their leave.

26.1.3 If a Member on Pre ave wishes to take less than 17 weeks Pregnancy
Leave the Member shall giveWritten notice to the Chair and Dean/UL of their intention to
return to work at lea eks’prior to their expected date of return.

26.2 Pregnancy Leave - Supplementary Benefits:

26.2.1 CTF Membegfrs and Librarian Members on Contract Appointments:

Durin riod of Pregnancy Leave, a CTF Member or Librarian Member on a Contract
App@in ho is eligible for EI benefits shall be entitled to supplementary benefits as
foll%&
i Benefit
Members with existing 2 weeks at 100% of salary plus 4 weeks top-up
appointments at the equal to the difference between EI benefits received
commencement of the leave who and 95% of the Member’s salary or the end of the

meet the eligibility in 26.1.1 above | current contract whichever is sooner
and who are in receipt of EI

benefits
Members who have held 2 weeks at 100% of salary plus 6 weeks top-up
appointments in @ minimum of 2 equal to the difference between EI benefits received
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terms in each of the previous 2 and 95% of the Member’s salary or the end of the
academic years at the current contract whichever is sooner
commencement of the leave who

meet the eligibility in 26.1.1 above

and who are in receipt of EI

benefits

Members who have held (@) weeks at 100% of salary plus 8 weeks
appointments in a minimum of 2 top-up equal to the difference betwe I
terms in each of the previous 5 benefits received and 95% of the
academic years at the Member’s salary or the end of the,clgre
commencement of the leave who contract whichever is sooner

meet the eligibility in 26.1.1 above

and who are in receipt of EI

benefits

In the event of a miscarriage or still birth, the Member sh @ed to Compassionate

Leave under 18.2 and, if requested, shall be given an ex on of that leave under

18.2.3.

26.2.1.1 To receive the supplementary employment benejit defined in 26.2.1, the Member
shall first provide the University with proof of approval for Maternity Benefits from
Employment and Social Development Canad

26.2.1.2 Supplementary benefits under 26 rarian Members on Contract
Appointments are granted on the unders g that the Member shall return to
employment at the University for a im of one academic term upon the expiry of
any leaves taken under this Artigle. A ber who chooses not to return to employment
at the University for a minimum n@ academic term following these leaves shall not be
eligible for supplementary its ould such Member not comply with the foregoing
provisions, the Member , to the University, the full amount of supplementary
benefits received, exc emythe Member provides satisfactory evidence of the illness

of the Member or th . ember whose employment comes to term does not have
to repay the supplemanta enefits she has received. For the purposes of this Article,
the definition of a er’'s term of employment shall be in accordance with 26.7.4.

26.2.2 Part-tim&arian Members with Continuing Appointments:

Subj icle 26.1.1, during the period of Pregnancy Leave, a Librarian Member with
a ~ti Continuing Appointment shall be entitled to supplementary benefits as
w

for the first 2 weeks the Member shall receive 100% of their salary; for up to a
maximum of 15 additional weeks, the Member shall receive an amount equal to the
difference between the EI benefits received and 95% of the Member’s salary;

(b) in the event of a miscarriage or a still birth, the Member shall be entitled to
Compassionate Leave under 18.2 and, if requested, shall be given an extension of
that leave under 18.2.3.

26.2.3 To receive the supplementary employment benefit defined in 26.2.2 (b), the
Member shall first provide the University with proof of approval for Maternity Benefits
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from Employment and Social Development Canada. The payment of the supplementary
employment benefit shall be as follows:

(a) the University shall estimate the amount of the EI benefit and provide a
supplementary payment to the Member on the usual salary payment schedule and
this supplementary payment will be regarded as an advance;

(b) upon receipt of that information, the Member shall provide evidence of the actual EI
benefits received;

(c) the subsequent payments to the Member shall be adjusted, up or down, to the

actual EI benefit. x

26.2.4 Supplementary benefits under 26.2.2 to Librarian Member: ontinuing
Appointments are granted on the understanding that the Librari pber shall return
to employment at the University for a minimum of 6 months e expiry of any
leaves taken under this Article. A Librarian Member who s&s not to return to
employment at the University for a minimum of 6 mont owing these leaves shall not
be eligible for supplementary benefits. Should such comply with the
foregoing provisions, the Librarian Member must rep o the University, the full amount
of supplementary benefits she has received, except whé@p the Member provides

satisfactory evidence of the illness of the MembemRgr the child. A Librarian Member whose
appointment is discontinued under 14.3.6 an : does not have to repay the

supplementary benefits she has receiveo
26.3 Post-Natal Leave: 6&

26.3.1 On the occasion o Q’!ﬁrof a child, the child’s parent who is not taking a
Pregnancy Leave shall titled to a leave with full salary and, if applicable, benefits of
up to 5 consecutive § to e taken at the discretion of the Member within 4 weeks of
the birth. A Member taking/such leave shall give the Chair, supervising AUL, if

appropriate, and L as much advance written notice as possible.

26.3.2 Int vent of the death, serious illness, or incapacity of the child’s mother, the
provisions,of POst-Natal Leave shall be those specified for the primary caregiver in
26.5.

26.4 | Leave:

26. A Member who is a parent and who has been employed by the University for at

least 13 weeks immediately preceding the start of the leave or 13 weeks before a child
comes into the parent’s custody, care and control for the first time is entitled to an
unpaid Parental Leave of up to 35 weeks in the case of the birth mother and 37 weeks
for other parents. The Parental Leave of a mother who has taken Pregnancy Leave shall
begin when the Pregnancy Leave ends or when the baby first comes into custody, care
and control of the parent. For other parents, including adoptive parents, Parental Leave
shall commence within 52 weeks of the birth or after the child first comes into the
custody, care and control of a parent. The provisions of the Parental Leave shall be in
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accordance with the Employment Standards Act, 2000, c.41, s.48 and as further
amended.

26.4.2 A Member shall give written notice to their Chair, supervising AUL, if appropriate,
and Dean/UL of their intention to take a Parental Leave at least 2 weeks prior to the
commencement of such leave. Where a Member qualifies for such leave as a result of
adoption and where the child comes into the Member’s custody, care, and control earlier

than expected the Member shall give reasonable written notice.

26.4.3 If a Member on Parental Leave wishes to take less than 35 weeks of Parefital
Leave, the Member shall give written notice to their Chair, supervising AUL, i

appropriate and Dean/UL of her/his intention to return to work at least 4 wee

the expected date of return. x

to

26.5 Parental Leave - Supplementary Benefits:

26.5.1 During the period of Parental Leave, a Member w sheen employed by the
University for at least 13 weeks immediately precedin tapt of the leave or 13 weeks
before a child comes into the parents’ custody, care ORgfol for the first time, is

entitled to the following supplementary benefits:

(a) a Member who has received supplementagy b
26.2 shall receive an amount equal to the

efits for a Pregnancy Leave under
ce between the EI benefits received
he chart below.

and 95% of their current salary as dQl
(b) a Member who has not received % tary benefits for a Pregnancy Leave under
0
I

26.2 shall be eligible to receive® f their current salary for the first 2 weeks of
Parental Leave and an amount o the difference between EI benefits received
and 95% of their curren ary ag’defined in the chart below:

Eligibility

Benefit

4 weeks top-up equal to the difference
between EI benefits received and 95% of the
Member’s salary or the end of the current
contract whichever is sooner

in each of the previous 2
cademic years at time of leave who
eet the eligibility in 26.1.1 above
and are in receipt of EI benefits

6 weeks top-up equal to the difference
between EI benefits received and 95% of the
Member’s salary or the end of the current
contract whichever is sooner

Members who have held
appointments in @ minimum of 2
terms in each of the previous 5
academic years at time of leave who
meet the eligibility in 26.1.1 above
and are in receipt of EI benefits

8 weeks top-up equal to the difference
between EI benefits received and 95% of the
Member’s salary or the end of the contract
whichever is sooner
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26.5.2 To receive the supplementary employment benefit defined in 26.5.1, the Member
shall first provide the University with proof of approval for Parental Benefits from
Employment and Social Development Canada.

26.5.3 Subject to the provisions of 26.2.1, 26.2.2, 26.2.3 and 26.2.4, a Member who is
eligible for EI benefits, and who is the primary caregiver for a newly adopted child, shall
be entitled to supplementary benefits equal to 26.5.1 above.

26.6 Extended Parental Leave for Librarian Members with Part-time Co

Appointments: x

26.6.1 An Extended Parental Leave without pay, up to a maxim weeks, shall be
given to a Librarian Member with a Part-time Continuing Appointmgnt¥who has been
employed by the University for at least 12 months immedi ding the
commencement of a Parental Leave. An Extended Paren ave, shall commence within

36 weeks of the commencement of a Parental Leave. ITh
notice of the Extended Parental Leave to the UL norn @ at¥east 3 months prior to the
commencement of the Extended Parental Leave. At lea§t 3 months prior to the intended
date of return, the Member shall notify the UL he date of their intended return.

emper shall give written

26.6.2 During an Extended Parental Leave theyUn sity will permit and facilitate
continuance of any coverage under the p€ d benefit plans where applicable if
desired by the Member and if the Memb 5 the full applicable contributions and/or

premiums. If applicable, the Univer willeebntinue to make employer contributions to
the Pension Plan unless the Me r ha vised the University in writing that the

Member does not wish to contin e the Member contributions. The Human
Resources department will ult with the Member regarding the ramifications of
discontinuing contributions nsion Plan.

26.6.3 Upon return t fr, an Extended Parental Leave, the Librarian Member shall
resume her/his formew position, with full salary and, if applicable, benefits and, subject
to the approval o jce-President: Academic, service accrued during the Extended

Parental Leave. Should*®the University decide to discontinue the position, the Librarian
Member on_Extended Parental Leave shall receive notice and severance pay under 14.3.6

2 The provisions of this Article 26 shall not preclude the making of alternative
arrangements acceptable to the Member and the Vice-President: Academic. The Vice-
President: Academic shall give particulars of such arrangements to the Association.

26.7.2 During a Pregnancy Leave or a Parental Leave the University shall continue to
make employer contributions to pension and benefit plans where applicable unless the
Member has advised the University, in writing, that the Member does not wish to
continue to make the employee contributions to such plans. The Human Resources
department will consult with the Member regarding the ramifications of discontinuing
contributions to the Pension Plan.
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26.7.3 Subject to 26.7.4, upon return to work from a Pregnancy Leave or a Parental
Leave a Member shall resume the Member’s former position, with full salary and, if
applicable, benefits, and service accrued during the leave(s).

26.7.4 A CTF Member or Librarian Member on a Contract Appointment who has not been
granted a further appointment shall be entitled to a Pregnancy Leave under 26.1 or a
Parental Leave under 26.4 that may extend up to but not beyond the expiry of the
Member’s specified term of employment with the University as a Member of the
Bargaining Unit. A Member who has been granted a further consecutive appoint t has
not left the employ of the University and shall be entitled to the leaves and bengfits
set out in this Article.

26.7.5 During a Pregnancy Leave, Parental Leave, and/or Extended Par ,
provisions for alternative arrangements for teaching and/or other duti all\be the

responsibility of the University and shall not be the responsibility o
concerned.

Article 27: CTF Members Teaching in More Than One U s

27.1 CTF Members may teach in more than one ac ic unit in a given term. In
order to clarify such a Member’s reporting to the,Deans fthe academic units, the
following provisions apply.

27.2 In matters relating to a specific ¢ Member shall communicate with the
Dean of the academic unit in which the is offered.
27.3 Under Article 12: Member ffidial, File, the location of the Member’s Official File

shall be listed on the register main
and the Official File will residggi
Member’s first appointmen
Official File as required

initial appointment is re

y the Office of the Vice-President: Academic,
fice of the Dean in the academic unit in which the
e. Other academic units shall request copies of the
ctive Agreement processes. The cases where a Member’s
an one academic unit will be dealt with on a case by case

basis A
27.4 For a Membe ching a specific course in more than one academic unit, the
Dean or desjghate responsible for the Member’s Official File under 27.3 shall keep a
record of ber’s seniority points, and shall inform the Member and the Department
Chair(s) oRequivialent of the evaluation for seniority status under 13.7.2.4. The PTAC
who e the Member for seniority status shall be from the academic unit or sub-
i the majority of the Member’s seniority points in that course were earned. If
er has the same number of seniority points in the course in both academic
e PTAC where the Member last taught the course will conduct the evaluation. In
event the Member last taught the course in both academic units and has the same
number of seniority points in the course in each academic unit, the Deans will make the
decision by lot. The PTAC will make its recommendation to the Dean of its academic unit.
The Dean who receives the PTAC's recommendation shall invite comment on the
application and the PTAC’s recommendation from the Dean of the other academic unit in
which the Member has taught courses.

27.5 Under Article 18: Leaves, when the provisions for a leave require that a Member
make a request or inform the Dean about a leave, the Member shall communicate with
the Dean in each academic unit where they teach, if the proposed release time impacts
on the courses being taught in those units.
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27.6 Under Article 26: Pregnancy and Parental Leave, a Member teaching in more than
one academic unit shall provide the required notifications to the Deans of all units in
which they are teaching.

27.7 Under Article 28, a Member teaching in more than one academic unit and
applying for professional development funds shall select which Dean, from the relevant
units, receives a copy of the application for purposes of making a recommendation under
28.8.

27.8 If any other matters arise relating to a Member teaching in more than o
academic unit, the Parties shall refer such concerns to the Joint Liaison Committee for
clarification.

Article 28: Supplementary Remuneration, Funds for Academic ap
Development, Equity Diversity, Indigeneity and Inglu
Expense Reimbursement

28.1 General:
28.1.1 To facilitate the fulfilment of their duties and respon@es under 16.1.2 or 17.1.4, as
appropriate, the University shall provide to Mempbers s lementary funds to assist with

their teaching and/or professional practice, apnd s@pport for their scholarship, research,
creative activities, and/or professional develo

28.2 Marking and Grading Allowan x

28.2.1 In accordance with 16.3.8,@; ber who does not opt for marking/grading

assistance under 16.3.8. be paid a marking/grading allowance, under the
terms of 16.3.8.1(a), per student for each student in excess of 50 to a
00¢The student numbers shall be those on the University’s

maximum payment

official count date eacR terfm, and the allowance shall be added to the Member'’s pay for
the final pay per&e term. For 2-term courses, the Member shall receive payment
in the first t based on the first term count, and payment in the second term based on
the secon count.

28.3 Co%

ZQ In accordance with 16.3.9, a CTF Member appointed to teach a multi-section

ion of Large Classes:

course(s) shall receive $500 in compensation for the additional responsibilities associated
with multi-section courses when all of the following conditions have been met. Where
these duties are shared with another instructor, the $500 shall be pro-rated:

(a) the course has multiple lecture, tutorial or lab sections, or any combination thereof;

(b) the Member has 3 lecture hours per week;

(c) the Member coordinates lecture, tutorial and/or lab sections; and
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(d) the Member has responsibility for the review and submission of student grades,
except for those lecture sections for which the Member is not the instructor.

28.4 Advising, Supervision and Examination of Undergraduate and Graduate

Students: Q
28.4.1 CTF Members who have an appointment for the advising, supervision, or ation of
an undergraduate or graduate thesis, directed reading course, or researgh nder

the terms of 16.1.4, shall receive a payment according to the scheduleifyAppendix D.

28.5 Additional Academic or Librarian Practice Responsibiliti

28.5.1 For assigned academic responsibilities in addition to tea der the terms of 16.5.1
or for professional librarian service in addition to th @ lyWork week under 17.2, a
Member shall be compensated at the hourly rate of $5@.00. Additional academic or
librarian practice responsibilities shall be approved, in advance, by the Dean or UL, as

appropriate.

28.6 Deferred Exams, Assessments a@upervisions:

28.6.1 If, after the termination of a Members appointment to teach a course, the Member is
required by the Dean or de <@.: e o mark deferred exams, the Member shall be paid at
the rate of $70 per defe eéXxam. Request for payment shall be made by the Member
using the Remunerati erred Assessments form located on the University website
and shall be made wi ays of the submission of the revised grade(s), or within 90
days of the date h rred exam in the case where the student does not write the
deferred exam, No s ementary payment will be made in the case of a deferred exam
that is not orized by the Dean or designate.

28.6.2 If, “after the termination of a Member’s appointment to teach a course, the
Memb uired by the Dean or desighate to reassess assignments, examinations or
ades

fin in that course, the Member shall be paid at the rate of $70 per
SS ent. Request for payment shall be made by the Member using the
nération for Deferred Assessments form located on the University website and shall
made within 90 days of the reassessment. No supplementary payment will be made in
the case of a reassessment that is not requested by the Dean or designate.

28.6.3 Should a Member be asked by the Dean to provide field supervision in the Faculty of
Education for a practicum outside the 5 normally scheduled practicum sessions in the fall
and winter terms, the Member shall receive compensation for this work on the basis of
$250 per student for each 2- or 3-week practicum session the Member supervises and
$500 per student for each 10-week practicum session the Member supervises. Request
for payment shall be made by the Member using the Remuneration for Deferred
Assessments form located on the University website and shall be made with 90 days of
the final practicum session.
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28.7 Professional Expense Reimbursement (PER):

28.7.1 The University shall make available to each CTF Member a Professional Expense
Reimbursement of $150 for each course or equivalent, to a maximum of $750 per
academic year. The maximum for Members holding Senior Lecturer Appointmeng§ shall
be $1200 per academic year.

28.7.2 Librarian Members shall have an annual PER of up to $750. For Lib#gri embers
on appointments of less than 12 months duration, the amount of the reifnbigsement
shall be prorated on the number of months of the appointment.

rformance of

28.7.3 This PER is authorized for the purchase of items related to
i but are not limited

the Member’s teaching or librarian duties. These expenditure
to, the purchase of books, subscriptions, memberships in a nd professional
associations related to a Member’s employment at the U equipment and
supplies, and travel expenses related to academic and ssignal development.

28.7.4 For CTF Members, eligible expenditures must occur n the period commencing with
the signing of their letter of appointment to the germin ate of their latest appointment
during the contract year, and requests for reimbuksement shall be subject to 28.7.3.

28.7.5 CTF Members may make requests for reipfbe ent for amounts in excess of $50.00 at
any time following the commencement ¢ @ appointment. Otherwise, for CTF
ornexpenses incurred shall be made no later than

Members, requests for reimbursem f
15 days after the terminal date ofgthei est appointment during the contract year.
r
me

28.7.6 For Members holding a_L Appointment, monies unspent in a Member's
professional expense reim for an academic year shall be added to the
Member’s allowance for @he cademic year. The accumulated maximum amount of

ce

such carry-over shall $450.
28.7.7 For Members hQlding a Lecturer Appointment, monies may not be carried over
beyond the last ter mployment in the last year of the Lecturer Appointment, unless

the 3-year Le€turer Appointment has been renewed.

e rs holding Senior Lecturer Appointments, monies unspent in a
fessional expense reimbursement for an academic year shall be added to

28.7. For Members holding Senior Lecturer Appointments, monies may not be carried
oVer beyond the last term of employment in the last year of the Senior Lecturer
Appointment, unless the Senior Lecturer Appointment has been renewed.

28.7.10 Librarian Members may make requests for reimbursement for amounts in excess
of $50.00 at any time following the commencement of their appointment. For Librarian
Members, requests for reimbursement shall be made no later than 15 days after the end
of their appointment, or for Librarian Members with Part-time Continuing Appointments,
annually no later than July 15.

28.7.11 For Librarian Members with Part-time Continuing Appointments, monies unspent
in @ Member’s PER for a 12-month period, shall be added to the Member’s allowance for
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the next year. For Librarian Members, the amount of the carry-over shall not exceed the
maximum reimbursement allowable under 28.7.2.

28.7.12 Any change in the University’s PER claim form shall only be made with the
consent of the Association.

28.8 Professional Development Fund:

28.8.1 Effective September 1 and February 1 of each contract year, a fund of $30,0 e
made available to assist CTF and Librarian Members with the cost of scho
research, pedagogical development and creative activities related to a m
responsibilities under Articles 16 or 17, as appropriate. The total annual all be
$60,000 and unused funds will carry over to the next term, subje 3 Funds will

be available for expenses including, but not limited to, travel togsche
conferences, for the employment of research assistants, and
related to a Member’s duties under Article 16 and 17, as a
procedure and conditions of a grant under this clause ar

(a) Members apply for professional development qu iffng to the Office of Faculty
D

. The application

Relations, copied to Department Chair, and the or UL as appropriate. An
application for funds shall include a summary of the'scholarly, research, creative or
pedagogical development activity; the p
relationship of the activity to the Member

or which funds are needed; the
ing and professional responsibilities,
nclusion of the activity;

if applicable; a budget; and the date '
(b) applications shall be adjudicated fice of Faculty Relations in consultation
with the Office of Research Sgfvices'ep T&L, as applicable;

(c) the maximum grant u und is $2,000 and the minimum award is for $500
unless the Member a Iesser amount;

(d) any award of ional development funds shall be concluded within 12 months of
the awxny unspent monies shall be made available to other applicants under
this proyision

pro | development funds under 28.8.1 with the names of the applicants and the
requested; the names of the recipients and the amount awarded to each

28.8.2 By& 15, the Office of Faculty Relations shall report to the Association on the
io
%t in the previous contract year. Any unspent monies shall be added to the
prefessional development fund available in the following year to a maximum fund of
$65,000 per academic year.

28.8.3 Requests for advances and reimbursement of expenses must be submitted on the
appropriate University forms in accordance with the University’s accounting procedures.
Expenses for travel costs shall be in accordance with University limits set out in 28.9.

28.8.4 Recommendations and decisions made under this Article (28.8) shall not be
subject to grievance (23.1.5)
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28.9 Equity, Diversity, Indigeneity and Inclusion Fund

28.9.11n order to contribute to the continuous development of scholarship and to aid in
educational dissemination of teaching and learning, the University has established an
Equity, Diversity, Indigeneity and Inclusion Fund (EDII Fund). Effective September 1 of
each contract year, a fund of $20,000 shall be made available, and unused funds will
carry over to the next term, subject to 28.X.2. $10,000 will be directed toward
Indigenous Knowledge endeavours and $10,000 will be directed toward other EDI work.
Funds will be available for expenses associated with, but not limited to, guest speakers,
incorporating experiential learning directed towards EDII, travel to scholarly or
pedagogical conferences on EDII, and EDII training. The application procedur
conditions of a grant under this clause are as follows:

(a) Members apply for EDII funds in writing to the Office of Faculty Rel opied to
the Member’s Department Chair, and the Dean or UL as appropgsiate pplication
for funds shall include a summary of the EDII activity; the pu hich funds

L)
Chl )

e for the conclusion

are needed; the relationship of the activity to the Member’s
professional responsibilities, if applicable; a budget; and
of the activity;

(b) applications shall be adjudicated by the Office of E ations in consultation
with the AVP: EDI or the AVP: Indigenous Initiat as applicable;

(c) the maximum grant under this fund is $2,0
unless the Member requests a lesser am

(d) any award of EDII funds shall be co e thin 12 months of the award. Any
unspent monies shall be made availa @ other applicants under this provision.
28.9.2 By September 15, the Office of Eac xations shall report to the Association on the

EDII funds under 28.X.1 with th s of the applicants and the amounts requested,

the names of the recipient t mount awarded to each recipient in the previous
contract year. Any unspent shall be added to the EDII fund available in the
d

following year to a ma of $25,000 per academic year.

and the minimum award is for $500

28.9.3 Requests for advancesyandreimbursement of expenses must be submitted on the
appropriate Univer rms in accordance with the University’s accounting procedures.
Expenses fortavel costs shall be in accordance with University limits set out in 28.9.

28.9.4 Regommendations and decisions made under this Article (28.X) shall not be
subje ievance (23.1.5)

28.9 xeimbursement Rates:

28.2 Requests for travel advances and payment of travel claims will be according to
the terms set out in the collective agreement for full-time faculty and professional
librarians.

Article 29: Employment of Non-Members
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29.1 The University agrees not to employ persons who are not members of the
Bargaining Unit to perform the duties set out in 16.1 and 17.1, with the exception of
those persons who are qualified to perform these duties and are excluded from the
Bargaining Unit under 3.1.2(a), (b), and (c).

29.2. In the event that a CTF Member with seniority under 13.7 and a full-time faculty
member both wish to teach the same course, the CTF Member shall retain seniority
rights for courses available after the date of posting set out in 13.4.3.

29.3 Within 30 days of the end of each academic term, the University shall pr@gvideathe
Association with a report of courses taught by non-Members as paid overloa e report
shall include the name of the instructor, the department, course number and tigle,*and
total number of one-term course equivalents taught by each non-Member load

during the term. Quarter courses or portions of team-taught courses s bevexpressed
as a decimal fraction of a one-term course.

Article 30: No Strikes or Lockouts %

30.1 There shall be no strikes and no lockouts, as d e the Ontario Labour
Relations Act, 1995, as amended, so long as this Agreefnent continues to operate.

Article 31: Amalgamation, Consolidation, or Expansion

Nonsolidation, or merger of the University or
i ith any other institution(s), the provision of

ons Act, 1995 as amended from time to time,

31.1 In the event of an amalga
any of its constituent units or s
Section 69 of the Ontario La
shall apply.

31.2 In the event of panmsion or extension of the University through the creation

of Colleges, Schools, or her academic units or sub-units offering academic
programs, or the gffering of courses at locations other than the main campus of the

University, the emp s eligible for membership in the Bargaining Unit in such
Colleges, Schbols, or other academic units or sub-units, or offering courses at other
locations immediately become Members of the Bargaining Unit, to whom the

provisionstf thi Agreement shall apply.

31.3 the event that plans are submitted to Senate, or to the Board, or to any
C % of Senate or the Board, for the amalgamation, consolidation, or merger of the
ersity or any of its academic units or sub-units, programs or courses, the University
onsult with the Association, providing full disclosure of such plans, if such plans
Q affect the terms and conditions of employment of Members.

Article 32: Transition to the Agreement

32.1 Any grievance filed after ratification of this Agreement shall be dealt with
according to the provisions of Article 23, and the action or actions being grieved shall be
judged according to the procedures, practices and criteria prevailing on the day on which
the events giving rise to the grievance occurred.
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32.2

32.3

Unless otherwise stated in the Agreement, terms and conditions of employment
for appointments commencing September 1, 2022 shall be in accordance with this
Agreement.

The Joint Liaison Committee shall be responsible for recommending to the Parties
such arrangements as may be necessary to ensure an orderly transition to the provisions
of this Agreement.

Article 33: Term of the Agreement - Duration

33.1

ratification by the Parties hereto, and shall remain in force until Aug 5. This
Agreement shall automatically renew itself on August 31, 2025 fo f one year,
and for successive one-year periods thereafter, unless either P 8s the other in
writing within the period of 90 days prior to August 31, 2025 ubsequent expiry
date thereafter, that it desires to bargain with a view to th with or without
modifications, of this Agreement, or that it desires to bagdai a view to the making

of a new Agreement. Q

The Agreement shall be binding on both Parties and shall come% ect upon
3
O

~
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Appendix A: Certificate of the Ontario Labour Relations Board

File No. 2704-00-R
The Labour Relations Act, 1995
Before the Ontario Labour Relations Board
Between: Wilfrid Laurier University Faculty Association, Applicant

-and -

Wilfrid Laurier University, = Responding Party x

Certificate

ovisions of the Labour
iferstty Faculty Association as

Upon the application of the applicant and in accordance with the
Relations Act, 1995 THIS BOARD DOTH CERTIFY Wilfrid Laurier
the bargaining agent of all part-time contract academic staff o
one university degree credit course and all part-time profe | librarians employed by Wilfrid
Laurier University, save and except: a) full-time faculty and prefessional librarians who are
members of the Bargaining Unit as defined by the certifigate of the Ontario Labour Relations
Board, number 0477-88-R, dated October 3, 1988; resident, Vice-Presidents, Deans,
including an individual appointed in an

Director of Computing Services and the UL and Areki
acting capacity to serve temporarily in one of t % fices, or one of these officers on an
administrative leave that falls within a ter for between two consecutive terms of
office; c) persons holding visiting or In-R % appointments for one year or less. This
certificate is to be read subject to the t f $he Board’s Decision(s) in this matter and,
accordingly, the bargaining unit describ ein is to be read subject to any qualifications
referred to in the said decision(s) @ rd.

ndary,

2001.

Dated at Toronto this 10th daygof

Ontario Labour Relations@
Tim R. Parker

Registrar E& (Seal)

X
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Appendix B: Seniority Points and Seniority Status in MU201

The Parties agree that seniority points for MU201 shall be allocated on the following basis:

Course # |Course hame Cr wt (Seniority point allocation
MU201A Elementary Techniques .25 |1 point for the course
MU201B Bassoon Techniques .25 |1 point for the course
MU201C Clarinet Techniques .25 |1 point for the course
MU201D Double Bass Techniques .25 |1 point for the cou
MU201E Flute Techniques .25
MU201F French Horn Techniques .25
MU201G Guitar Techniques I .25
MU201H Oboe Techniques .25
MU201] Percussion Techniques .5 1 pott for the course
MU201L Saxophone Techniques point for the course
MU201M Trombone Techniques 5" |1 point for the course
MU201N Trumpet Techniques .25 |1 point for the course
MU2010 Tuba Techniques .25 |1 point for the course
MU201P Violin/Viola Techniqu<2 .5 1 point for violin
1 point for viola

% (even if same instructor)
MU201Q Cello Techniq .25 |1 point for the course
MU201R \Voic chniques .5 1 point for the course
MU201T Guitar Teéhniques II .25 |1 point for the course

In tho cti of MU201 where seniority points are allocated by instrument, a Member shall
be eli seniority status in that instrument when they have accrued at least 3 seniority

p i at instrument in not less than 24 months. Seniority points accrued by instrument in
M cannot be applied towards seniority status in other instruments in MU201, and seniority
statu$ achieved in one instrument in MU201 does not apply to another instrument in MU201 as

a substantially similar course.
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Appendix C: Accessible Learning and Access to Learning Management System Course
Sites for Students with Print Disabilities

Refer to University Policies 2.3 and 2.4 and the Alternate Format Requests from the Accegsible
Learning Centre.

The Parties support the principle of accommodation for students with disabilities to prev r
their inclusion and full participation in the university community. The Parties furt nize
that the University is bound by legislation to accommodate students with disabilitiesyto the point
of undue hardship according to provisions in the Ontario Human Rights Codgsan proactively
identify remove and prevent barriers to persons with disabilities as requi hé& Accessibility
for Ontarians with Disabilities Act (2005).

hat do not infringe

36 of the full-time
ment. Parties further
accommodations in situations
ay infringe upon the Intellectual

The Parties further accept that such accommodation shall be mad
upon the Intellectual Property of full-time faculty Members und
collective agreement and of CTF Members under Article 20 of
agree to jointly identify and implement reasonable alternati
where an accommodation originally recommended by the ALC
Property rights of Members.

ic

In order to provide access to course materials for st ntsy with verified print disabilities, the
parties agree that qualified staff in Accessible Lga g shall be given access to the learning
management system site for a course in which \id ed students are enrolled. On any

transcription of course material ALC staff s inchwde the following statement:

“This transcription is derived from cour al which is the intellectual property of the
course instructor, and is provided solely for #he purpose of study in the course and shall not be
copied, shared or reproduced for purpose.”

\\

N
QQ-
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Appendix D: Schedule of Pay for Duties Involving the Advising, Supervision and
Examining of Students under 28.4

Duty Pay (Effective September 1, 2022)
PhD comprehensive Exam $220
Committee reviewing/examining a $220

MA/MSc thesis/PhD dissertation
proposal* /

Co-supervision of a MA/MSc thesis $550 per year to a maximum of $1,100

Co-supervision of a PhD dissertation* $660 per year to a maximum of $2,640
Examining a MA/MSc thesis/MBA Research| $275

Project*

Examining a PhD dissertation* $440

Supervision of an UG thesis/research $660

paper

Supervision of a one-term directed $550 for one student

reading course - First student*

reading course — Subsequent students* |of 5 students pe cted reading course

Supervision of a one-term directed $220 for each a@n udent to a maximum

*Where academic duties relate to graduate theses, ions or research papers, the
Member must hold a current appointment to th te Faculty.

6’\,
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Appendix E: Job Posting Form for Contract Teaching Faculty

Course Information

Department: Name/Number:
Term (Start/End Dates): Day(s)/Times:
Location: Waterloo, Brantford, Kitchener, Hours per week:

Toronto, Milton

Type of Course: In-class, Online Total hours:

Anticipated Class Size:

For Supplementary Remuneration for large classes or multi-section courses, see Article 28.3

Additional Course Requirements (if applicable)

Requirement Hours Notes

None

Lecture Attendance

Lab

Tutorial

Screening

Salary

Qualifications

Required Academic Degree: Doctoral, Master’s, Bachelor’s degree

Required Discipline(s):

Required, If Applicable:

Examples: Area of Specialization 1, Area of Specialization 2, Professional Designation,
Professional experience

Preferred or An Asset:

Examples: PhD, Experience working in the field

Submit with Application

Required for All Applicants: Curriculum Vitae and Candidate Application Form (CAF)
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Required for External Applicants:

Examples: Names and Contact Information for Referees, Evidence of Good Teaching, and
verification of their degree.

Optional for All Applicants:

Examples: Cover Letter, Teaching Dossier, Sample Course Outline (2-pages maximum)

Application Deadline:

Address Applications
To:

This appointment is in accordance with the Contract Teaching Faculty and Part-time
Librarians Collective Agreement, for which the Wilfrid Laurier Faculty Association (WLUFA) is
the exclusive bargaining agent.

Wilfrid Laurier University is committed to employment equity and values diversity. We
welcome applications from qualified women and men, including persons of all genders and
sexual orientations, persons with disabilities, Indigenous persons, and persons of a visible
minority. All qualified candidates are encouraged to apply; however, Canadians and
permanent residents will be given priority. Members of the designated groups must self-
identify to the appropriate Dean(s) to be considered for employment equity.

Date Posted On: Date Posting Ends:

N
QQ-
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Appendix F: Teaching Intention for Seniority Courses Form (TISC Form)

Submitted by: April 15th, 23:59 Eastern Time Date Submitted:

INSTRUCTIONS:

Members who wish to exercise their right of first refusal for courses in which they have seniority

status under 13.7.2 prior to the posting of courses under 13.4, shall submit a Teaching
Intention for Seniority Courses Form (TISC Form). The form shaII be submitted by Apri
23:59 Eastern Time. Otherwise, Members may apply for those courses if they are post
Members shall submit a TISC Form for each campus, Faculty, department, area, an

in which they wish to be considered.

Personal Information:

Name: WLU ID Number:
Department/Program/Area: Laurier email address:
Phone Number - Preferred: Phone Number - Alternate:

Dates Unavailable for Contact (if any):

Laurier is committed to increasing the diversity of faculty and staff and welcomes
applications from qualified members of the equity-deserving groups.

Availability Information:

Fall Term Yes/No Winter Term Yes/No | Spring/Intersession/Summer Session Yes/No

Campus (Select one): Note that you must submit a TISC Form to the PTAC on each
campus at which you wish to be considered for appointments.

Waterloo o Brantford o Toronto o

Kitchener o Milton o

Courses:

List the courses in which you have been granted seniority status that you are interested in
teaching in the upcoming academic year. You must specify Lecture/Online
(OC)/Tutorial/Lab. (Examples: ZZ1234 Tut / ZZ1234 Lec / ZZ1234 OC)
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Appendix G: Posted Courses Application Form (PCAF)

Submitted by: 23:49 Eastern Time, 5 days after the notification of the posting

Date Submitted:

INSTRUCTIONS:

Members who wish to submit a single application for multiple posted courses (includinglla d
tutorials) in a program or department that they are qualified to teach shall submit t \%
23:59 Eastern Time, 5 days after the notification of the posting. Otherwise, Mem y apply
for posted courses that they are qualified to teach by submitting a separate apflication for each
course using the CAF. Members shall submit a PCAF for each campus, Fac , artment,
and/or program in which they wish to be considered, for relevant course

Section A - To be completed by all applicants.

Section B - To be completed only by applicants who were forme bers of the CTF
Bargaining Unit and are now returning to the Bargaining Unit a pgeriod of employment with

the Full-time Bargaining Unit.
Section C - To be completed only by applicants who are new he CTF Bargaining Unit and
whose previous employment has been only with the full[fgime bargaining unit.

Declaration — To be completed by all applicants.

MEMBER/APPLICANT TO SUBMIT COMPLET F@:

Each campus/Faculty/department/progr@m/areayin which you wish to be considered (regardless

of the number of sections completed) A ulty Relations Office facultyrelations@wlu.ca only
0

if Section B or C was completed, a Il. Within 10 days of receipt, Faculty Relations will send to
you a record of courses taught.

Section A: All Members/Applicants

Personal Information:

Name: WLU ID Number:
Department/Program/Area Laurier email address:
Phone Number - Preferred: Phone Number - Alternate

Dates Unavailable for Contact (if any):

Wilfrid Laurier University is committed to employment equity and values diversity. Members
of designated groups (women, Indigenous peoples, persons with disabilities, members of
visible minorities, and individuals of non-heterosexual orientation or gender identity) must
self-identify to the appropriate Dean(s) to be considered for employment equity.

Materials Attached to this Application:
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Candidate Application Form

Current CV (Required):o (Appendix Y) (Required): o

Optional document(s) specified in each job posting (Please Specify): o

Campus (Select one): Note that you must submit an application to the PTAC, as noted on
the course posting, for each campus at which you wish to be considered for appointments.

Waterloo o Brantford o Toronto o

Kitchener o Milton o

Courses:

Identify the posted courses (including labs and tutorials, and Music studio instruction,
therapy supervision, coach-accompanists) you are interested in teaching including the
course code, section number, and course title (examples: ZZ1234A-Dinosaur Dentology)
and the requisite number from the job posting (example: Requisition ID: 1234)

(Examples: 271234 Tut / ZZ1234 Lec / ZZ1234 0OC)

Req. ID Course code, section number, and course title

1234 ZZ1234A-Dinosaur Dentology

Section B: Applicants returning to the CTF Bargaining Unit

List all courses taught with the full-time bargaining unit since you left the CTF Bargaining
Unit. List all courses, sections, and terms by year and whether the courses were regular or
overload (refer to Article 13.7.1.4).

Course # Section Term Year Regular or
Overload

Section C: Applicants initially entering the CTF Bargaining Unit

Applicants whose initial appointment was a Limited Term Position, identify any courses you
taught with the full-time bargaining unit. List all courses, sections, and terms by year and
whether the courses were regular load or overload with the full-time bargaining unit during
this year and the previous academic year (refer to Article 13.7.1.5). Applicants who are
retired faculty members, list courses you taught with the full-time bargaining unit during the
2 academic years before retirement. List all courses, sections, and terms by year, and
whether the courses were regular or overload with the full-time bargaining unit during the 2
academic years prior to retirement (refer to Article 13.7.5.7).

Course # Section Term Year Regular or
Overload
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DECLARATION (required)

O I have read the current calendar descriptions for the courses I have listed and I

believe I am qualified to teach all of these courses.
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LOU required: Pilot this version of Appendix H for the next recruitment process (June
1, 2023). Feedback from all parties will be reviewed by JLC. Modifications will be the
purview of JLC.

Appendix H: Assessment of Candidates under 13.6.1

This form shall be used for the assessment of candidates for appointments under Articlef13.6.1

and shall not be used to evaluate Members for any other purpose. The form must be filled in
accordance with the attached notes and program-specific criteria or rubric(s). The cahdi
with the highest score in Appendix H shall be recommended for the course and a ble

sections of a multi-section course. The completed Appendix H is for PTAC use y apd shall only
be made available to the Dean upon their request, or if there are commentsgfor ean’s
consideration in (e), or if there is a tie, and shall be made available to the ogiation in the
event of a request under 23.5.3 or a grievance. This form must be co
candidate with rationale/comments.

Information used in the assessment includes curriculum vitae;
as per 13.5.4 and Appendix F; Candidate Application Form aspe .51 and Appendix I;
student course surveys from WLU; student course surveys @ otRér institution(s); the
Member’s Official File, if applicable; evaluations of Member’'s p€rformance under Article 10, if
applicable; any other materials listed as optional in the§ob posting and provided by the

urse Application Form

candidate. In the event of a grievance or inquiry un .3, the PTAC must be prepared to
list all sources of information used to assess the te.”"No assessment of teaching
performance may rely exclusively or primarily ent course surveys.

Candidate’s Name: Course Number:

MEETING DETAILS

Date: v | Chair:
Meeting Participants:

CRITERIA POSSIBLE CANDIDATE’S RATIONALE/
SCORES SCORE COMMENTS

a) Is the candidateNed?
i. Does the candi have the required | YES/NO

academic a ssional
qualificati&s ted?

If No, then the PTAC is required to discontinue the evaluation.

Wdidate have the relevant | YES/NO
catiens and experience to teach

thelgourse?

If No, then the PTAC is not required to continue the evaluation.
b) Competency to teach the posted Maximum: 50

course:

i. currency and mastery of the subject 30-excellent
matter 20- very good
15-good
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10-satisfactory
0-poor or no
evidence

ii. previous teaching or tutorial or lab
experience in the posted or similar or
substantially similar course(s) — total
seniority points to a max of 10

Maximum: 10

iii. ability to perform the duties of the
course

Maximum: 10

If the score after b) is less than 25, then the PTAC is not required to continue the evaluation.

c) Teaching qualifications (not specific
to the course):

Maximum: 30

N\

i. teaching-related experience (seniority
points not already counted in section b)
i), including courses taught, tutorials,
labs, training

Maximum: 15

ii. assessment of teaching skills,
including teaching-related transferrable
skills demonstrated outside a teaching
context.

15-very good
10-good
5-satisfactory

0-poor or no !
evidence

If the total score after b) and c) is less th
evaluation.

an 40, then the PTAC is not required to

continue the

d) Other relevant qualifications

Examples: see “Appendix H Notes”

actory
ited
-no evidence

Maxi mw
20%ery
2

0- f

<&

TOTAL SCORE

Maximum: 100

If the total score after b), c), and d) is less than 50, then the PTAC is not required to recommend the

candidate for the course.

A

e) Optional

i. Commen Dean’s consideration:

ii. Com ts'on Student Course Surveys:
AP DIX H NOTES:

a) Is the candidate qualified?

Does the candidate have the required academic and/or professional qualifications as
posted? Yes/No

Does the candidate have the required academic and/or professional qualifications for the
appointment as posted, i.e., the relevant academic degree or certificate, education in the
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academic specialty, and/or the appropriate professional training and experience?

Departments shall specify, in the posting for the appointment, the minimum degree
necessary for the appointment and specify the area or field for the required degree.
Departments may also specify recognized professional degrees or designations or
specialized training (e.g., LLB, BEd, CA, language proficiency).

If the candidate does not have the required academic and/or professional qualifications
and experience to teach the course as posted, they shall not be considered for th
position.

ii. Does the candidate have the relevant qualifications and experience to te urse?
Yes/No

In addition to the required qualifications, does the candidate have
credentials directly relevant to the course? This may include quali
listed as “preferred” on the posting (e.g., academic specializ
field). The PTAC is not required to continue the evaluatiopfif j
candidate does not have these further qualificationsQ

xperience in the
etermined that the

b) Competency to teach the posted course ( 50):

i. currency and mastery of the subject matte
10-satisfactory, 0-poor or no evide

-excellent, 20-very good, 15-good,
core with only those explicit values):

Additional degrees, past course syll p sional experience, scholarly activity,

creative work, and other discipli pecifie activities can be considered in this category.
Each assessment factor must b nt to the posted course and no assessment tool
ma

used to determine currency ry of the subject matter may rely exclusively on
one criterion.

ii. previous teaching or | gr'lab experience in the posted or similar or substantially
similar course(s) (m

Note: The PT

will rd full points for Laurier seniority points in the posted course or
substantiallygSimilar course and may award partial points for similar or substantially
similar coufsesytaught elsewhere. Partial points may also be awarded for relevant
teaching imyanother delivery mode (e.g., tutorials, labs, online) taught at Laurier or
elsew

'%perform the duties of the course (max 10):

ay include an assessment of the candidate’s ability, from courses taught at Laurier
ortelsewhere, to teach in a specific format (e.g., lecture, lab, tutorial, seminar) or
modality (e.g., online, hybrid), various class sizes, or with specific equipment or
platforms; and to develop course materials including learning objectives, student
assessments, etc.

Assessment the candidate’s competency to teach the posted course shall be based on the
candidate’s CV, application, and any other materials listed as optional in the job posting and
information submitted by the candidate.

Similar courses (determined by PTAC) may be defined as experience in similar courses taught at
Laurier or elsewhere, and may also include TA experience, Online teaching, and team-teaching.
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A substantially similar courses(s) may include a course that appears in the Academic Calendar
as a course exclusion or a course that encompasses substantially similar subject matter with the
same or similar assessment techniques. Substantially similar courses are identified by the
Department.

<)

d)

Teaching qualifications (not specific to the course) (max 30):

teaching-related experience (max 15):

A. total WLU seniority points, other than in the posted course or a substantially,
course (only include seniority points not already counted in section b) ii),
points)

B. If Ais less than 15: &
I. Partial points for courses or tutorials and labs taught else ) 5 points)
II. teaching training (including but not limited to training related ¥ pedagogy,
equity, diversity, inclusivity, Indigeneity, anti-racism, ression, and

accessible learning) (max 5 points)

r errable skills
, 10-good, 5-satisfactory, 0-
values):

assessment of teaching skills, including teaching-rel
demonstrated outside a teaching context (15 very g
poor or no evidence - score with only those expli

@ :

U

The assessment of the candidate’s teaching ce shall be based on the candidate’s
CV, student course surveys under ArticlefI9Nerthe equivalent from another institution,
and any other information submitted by @ ndidate. No assessment of teaching

i

qualifications may rely exclusively o on student questionnaires or student

opinions.
Other qualifications and experie relevant to the course, for example (20-
very good, 15-good, 10 ory, 5-limited,0-no evidence score with only

those explicit values

e additional degree§yorfprofessional qualifications
e community eng ent

e develo t of educational materials
o equi iversity, and inclusion experience
o ig@gous knowledge systems

gogical development

Q e ?Ypost-doctoral experience

e professional development and/or experience

Qualifications and experience under this section must be directly relevant to the course
advertised. A candidate’s CV, candidate application, and any other relevant materials
provided by the candidate may be considered in this category. Indicate the candidate’s
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qualifications and experience
(e) Comments for the Dean’s consideration:

i. Awarding of a course is subject to a Member’s success in meeting the duties and
responsibilities in Article 16. In this section, the PTAC may submit comments or express
concerns regarding the candidate. If the Member has failed to maintain a record of
satisfactory teaching and/or has failed to satisfy all requirements under Article 16, it is
expected that there will be evidence that progressive consultations with the Me r
have failed to address concerns.

ii. Has the PTAC identified an anomaly or trend in student course sur Its
that has caused concern? If yes, provide details, including evide
consultations with the Member, if applicable.

When two or more candidates with the highest point totals points under
Appendix H, the PTAC will inform the Dean that the assessiient under Appendix H has
resulted in a tie and will send the names of all candidate equal points to the
Dean. The Dean will determine who will receive the o ing to the following
procedures:

If two or more internal candidates have equal points u r Appendix H:

i. the Member who has taught the posted cg
ii. If this is insufficient to determine the appoint
a member of an equity-deserving group

disability, and/or a sexual or gender mino
iii. If this is insufficient to determin p

seniority points shall be ranked Righe

iv. If this is insufficient to det e the"appointment, the Dean shall make the appointment
from among these candi

efore shall be ranked higher.
ent, a candidate who has self-identified as
genous, racialized, female, having a
, shall be ranked higher.
intment, the Member with the most total

If two or more external can ve equal points under Appendix H:

i. the candidate who elf-identified as a member of an equity-deserving group

(Indigenous, gacialized, female, having a disability, and/or a sexual or gender minority),
shall be ra higher.
uffi

ii. If thisis i nt to determine the appointment, the candidate who has taught a
simila elsewhere most recently shall be ranked higher.

iii. If this is Wgsufficient to determine the appointment, the Dean shall make the appointment
ng these candidates by lot.

W, aring the highest-ranking internal candidate with the highest-ranking external
ca ate, both of whom have the same number of points under Appendix H:

i. the candidate who has self-identified as a member of an equity-deserving group

(Indigenous, racialized, female, having a disability, and/or a sexual or gender minority),
shall be ranked higher.

ii. If this is insufficient to determine the appointment, the top ranked internal candidate
shall be ranked higher.
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Appendix I: Candidate Application Form (CAF)

INSTRUCTIONS:

Candidates shall submit a CAF with each PCAF (13.5.4, Appendix F). If a candidate is applying
to an individual course posting, this form shall be submitted by the deadline listed in the_gourse
posting. Refer to Appendix H for further guidance about completing this form and how this form

will be scored.
NOTES: é
%.

This form shall be submitted in a University-approved format as listed in th
There is a 4-page total limit on the responses to all of Questions 1, 3 a

There is a limit of 200 words for each course listed under Questio

o>

Candidate Name:

Candidate Email Address:

1. Academic and professional qualifications

Provide your relevant academic (including degree information), experiential, and professional
qualifications as related to the job posting. Limit: 250 words

97

2.Competency to teach the posted course

Describe your ability and skills to teach the course(s). Include your currency and mastery of
the subject matter; previous teaching, tutorial, or lab experience that is related to the
course(s); and your ability to perform the duties of the course(s). Limit: 200 words per
course

A
QQ‘
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Course No. and Title

Course No. and Title

Course No. and Title

Etc.

/.

3. Teaching qualifications (not specific to the course)

Describe your teaching qualifications. Include any other teaching experience, teaching
training, or teaching-related transferrable skills. Describe your pedagogical approaches,
how you attain student learning outcomes, efforts you have made to bring an EDI lens to
your teaching methodologies, and attempts to improve your teaching. Limit: 750 words

CAY

4. Other qualifications and experience relevant to the course

Describe any other qualifications or experience relevant to the course(s). This may include,
but is not limited to, any additional degrees or professional qualifications; community
engagement; development of educational materials; equity, diversity, and inclusion
experience; Indigenous knowledge systems; pedagogical development; post-doctoral
experience; and/or professional development and/or experience. Limit: 750 words

X
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Appendix J: Vice-Deans in the Contract Teaching Faculty and Part-time Librarians
Collective Agreement

The Dean when drafting the duties and responsibilities of the Vice-Dean, may include all Articles
in the Contract Teaching Faculty and Part-time Librarians Collective Agreement (2019-2022)
except those listed as follows. The exclusion of the duties and responsibilities in these Articles
does not preclude the Vice-Dean from undertaking any preparation or discovery work o half
of the Dean.

The Dean cannot delegate to a Vice-Dean the duties and responsibilities in th&$g
Articles: Q

Description Article or Letter nding

Conflict of Interest 9.3

Discipline 22 Q

For grievances pertaining in whole or in part to AftielesN9.3 and 22, the Dean shall not delegate
their duties and responsibilities under Article 2 @ ice-Dean.

Q.

\\

N
QQ-
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Appendix K: Teaching Dossier

In order to provide a current record of a CTF Member’s teaching activities and
experience, a Member may include a Teaching Dossier as part of an application for
appointment under Article 13 and as part of the Report of Activities under 16.6. A
Teaching Dossier may include the following:

(a) a teaching philosophy that situates the Member’s approach to teaching;

(b) a description of teaching practices and how they are applied to achieve student
outcomes;

(c) a statement illustrating the Member’s contributions and commitme
diversity, inclusion and Indigeneity in the classroom, including the
inclusive pedagogies, or the mentoring of students from unde

(d) evidence of teaching effectiveness as defined by the Me

(e) information from students, including informal stude uations, letters, and

testimonials;
(f) a statement of the ‘ember's pedagogical goals and @gjectives;

(g) a statement of the ‘ember's involvement sional development as a teacher
such as participation in seminars, wo or professional meetings, the
publication of articles, commentaries iews related to teaching, examples of

instructional innovation and evaly@tioh ofsheir effectiveness, and activities connected
with the training and orientatiom of%eaching assistants;

(h) description of duties conngcté® with the coordination of multi-sectioned, sequenced,
or otherwise inter-relat urs€s, and with the direction and coordination of
programs of studies igtcl g the academic counselling of students;

(i) evidence of contribu 0 course, program, or general curriculum development
including the ign of hew courses and programs;

(j) informatign on a ‘'ember's contribution to the academic and cultural life of students in
additioft toNactivities normally associated with course instruction or research

jon (€.g., assistance with student clubs, with special events, with student

co s and exchanges, or with off-campus trips, etc.);

%‘ption of activities concerned with high school liaison;

a record of teaching for the Member's period of employment during the most recent 3
years;

(i) list of courses taught, including the course number and title, credit value, and
enrolment;

(ii) the outline for each course listed above, as per 16.1.2(f);

(iii) list of individual student projects supervised, if any (e.g., honours or graduate
student theses or similar individually supervised projects);
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(iv)student evaluations or course surveys deposited in a Member’s Official File by the
University under 19.2, 19.3, and 19.4 shall be considered as part of the Teaching
Dossier. A Member may wish to place additional copies of the teaching
evaluations or student course survey in the Dossier, but there is no requirement

to do so;

(m) additional course-related materials, such as instructions for assignments, reading
lists, final examinations, and information about the programs of study of students

make about these evaluations, or about the University teaching evalu

enrolled in the courses may be included;
(n) course feedback conducted by the Member; any comments the Member % ish#to

(n) other material that the Member deems relevant.

The Teaching Dossier may be used, where appropriate, in an evaluation ber under
Article 10. When a CTF Member receives a notice of evaluation under Articl , the Member
may present a Teaching Dossier as a record of their teaching activi ontributions.
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Letter of Understanding
Between

Wilfrid Laurier University
And the

Wilfrid Laurier University Faculty Association

Re. Ensemble Compensation

Whereas the Agreement for Contract Teaching Faculty (CTF) and Part-time Libra 19-
2022) does not include a compensation grid for ensemble direction in the Fac offMusic; and

Whereas the past and current practice is to compensate CTF according tos8 semble and

weekly contact hours, in the form of prorated 0.5 credit course stipends;

Whereas , the Faculty is piloting a new process for ensemble sche n effort to provide
more collaborative and diverse learning opportunities, while balaficipg

performance/academic workload of students; and

Whereas, ensembles are only worth 0.25 credits per term f dents, the university is
exploring a schedule that may change the regular intervals i hich ensembles meet and the
expectation on instructors; and

Whereas the Dean of the Faculty of Music will be ieWing the curriculum and pedagogical
benefits of the piloted modular delivery model @ out Winter Term 2023;
The Parties agree to meet in the spring o %jco mutually agree on a compensation

y t

grid/model for the 2023-2024 academi reflects the work of CTF Ensemble Directors in
accordance with the pedagogical m I"that is determined by the Dean of the Faculty of Music.

The Parties agree to review a prep semble Director compensation grid to be included in
the 2022-2025 Collective Agr t,%prior to June 1, 2023, so that available positions can be
posted with compensation deta ording to Article 13.4.3

The review committee wi de the Dean of the Faculty of Music and two delegates and the
Executive Directow_UFA and two CTF delegates from the Faculty of Music.

S
&
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LETTER OF UNDERSTANDING
Between
WILFRID LAURIER UNIVERSITY
and the
WILFRID LAURIER UNIVERSITY FACULTY ASSOCIATION

Re: Working Group regarding Online Learning Courses
Whereas Articles 16.8 and 25.4 of the Collective Agreement for Contract Teaching Faculs*and
Part-time Librarians detail the structure and provisions and compensation model for online

courses, as defined by Senate; and

Whereas the Parties agree that a review of the online learning structure will b&fic to

both students and the instructors; and
@ d experience to
eWal’of the Collective

Whereas both Parties agree that the individuals with the necessary expe
review this structure may not be present during the negotiation of the
Agreement;

The Parties agree to form a working group comprised of:

a) Faculty (Contract Teaching Faculty and ideally FuII—tQjculty) who have taught and
developed online courses, in particular those with large ‘@nrolments

b) staff from Teaching & Learning, chosen by t -Provost: Teaching and Learning

C) staff from WLUFA and the Provost and Vice-Presi Academic’s Office as requested to
serve as resources to the working group

The working group will be formed within 6 y atification of the CTF Collective Agreement,
and will consider matters related to effegtive oRnline teaching, learning and assessment practices
(i.e., expectations for supporting onlin esign and delivery; staffing and budgetary
resource models). The working gro i ide recommendations to the President of WLUFA
and the VP Teaching and Learnin i} 30, 2023.

\\

N
QQ-
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LOU #03 (2016-2019) Modified (2019-2022)
Re: EI Hours in Music (Article 16.3.4)

Whereas the renewal of the Collective Agreement for Part-time contract Academic Staff
and Part-time Librarians for 2016-19 included changes to Employment Insurance (EI)
accrual (Article 16.3.4); and

Whereas those changes increased EI hours from 210 to 235 hours for a one-term coufse;
and %
(

Whereas the maximum EI hours that can be accrued over 2 terms is 1410 h from
1260 hours previously). This reflects teaching 6 0.5 credit courses, eac ing’235 EI
hours; and

Whereas the EI hours for music studio, music therapy supervisio h
accompanying are not explicitly defined in the Collective Agre ; apd

Whereas hourly instruction in the Faculty of Music is contr @ f -term durations,

The Parties agree that effective September 1, 2016, the equivalency for Music instruction,

due to its unique delivery is as follows:
Studio Instruction and Music Therapy Su, jo

mUuSic therapy supervision is 22.5 hours per
uction/supervision hours would be 432 (i.e., 18
cejthe maximum EI hours over 2 terms is 1410
Ivalent to 2.61 EI hours.

The maximum workload for studio instru
week. Over 2 terms, the maximum in
hours/week multiplied by 24 weeks
hours, then each studio hour tau

Coach Accompanying

The maximum averageaworkload for coach accompanying per academic year is 750
hours. Assuming this is equiVialent to 6 0.5 credit courses, then each Coach Accompanist
hour is equivalen 1.88 EI hours (i.e., 1410 EI hours, divided by 750).

In addition, ties also agree that, because most other instruction is contracted by
the Employe er-term basis, all other Contract Teaching Faculty and Part-time
Librarian& crue the changed number of EI hours beginning January 1, 2017.

an (2016-2019) Modified (2019-2022)

Re: Maximum Teaching in Music (Articles 13.10.6.4, 16.3.2)

Whereas in the Faculty of Music CTF Members may teach a blended load of classroom and studio
teaching; and

Whereas the CTF Collective Agreement outlines a maximum of 22.5 hours/week in studio
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instruction (13.10.6.4(f)) or 6 (0.5 credit) courses over 2 terms for classroom instruction (16.3.2);

The Parties agree that one 0.5 credit course is the equivalent of 3 hours of studio teaching such
that each assigned 0.5 credit course would reduce the maximum studio teaching by a multiple of
3. For example, two 0.5 credit courses would reduce the maximum studio teaching by 6 hours;
one 0.25 credit course would reduce the maximum studio teaching by 1.5 hours.

O
Q
O\’

\\
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